NOCTAHOBJEHHUE .
AJIMUHUCTPALIMH PAKI/I;I‘SIHCKOFO PAUOHA
BEJII'OPOJACKOU OBJIACTH
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06 yTBepKIeHHH aIMHHHCTPATHBHOIO
perjiaMeHTa 1o NnpeaocTaBIeHHIO
MyHHIHNAAbHOI yeayrn «Acnoanenne
3aMpOCOB I0PHAHYECKHX JIHIL, POCCHHCKHX
1 MHOCTPAHHBIX FPAXKAAH, 2 TAKKe UL 6e3
rpask1aHcTBa, CBA3AHHBIX C peajH3auuei
HX 3aKOHHBIX PaB U cB06oa, opopmiieHHe
B YCTAHOBJICHHOM NOPsiAKe apXHBHBIX
CHpPaBOK, HANPABJIsIeMbIX B HHOCTPAHHbIE
rocyJapcTaa» Ha TepPpHTOPHH
PakuTsIHCKOro paioHa

B coorBercTBuM ¢ DenepalbHbIM 3aKOHOM OT 27.07.2010 roma Ne 210-®3
«O6 opraHM3alUK IpPeJOCTaBICHUs TOCY1apCTBEHHBIX ¥ MYHHULIHUIAIbHBIX YCIYI»,
denepanbHBIM 3aKOHOM  OT 22.10.2004 roma Ne 125-®3 «O06 apXuBHOM [iele
Poccuiickoit @enepanun», PenepailbHbIM 3aKOHOM OT 06.10.2003 roma Ne 131-®3
«O6 06muX MNpUHIHUIAX OpraHU3alu¥ MECTHOTO camoympaBienusi B Poccuiickon
denepauun», PenepanbHBIM 32KOHOM OT 20.12.2017 roma Ne 479-®3 «O BHECEHHH
sMenennii B @enepanbHbpii  3akoH «OO0 - opraHu3alliy IpeJOCTaBICHUs
rOCYJApCTBEHHBIX W MYHHMIHMIAIBHBIX YCIyD» B YacTH 3aKpeIuleHHs BO3MOXKHOCTH
1peaoCTaBIeHUs B MHOTO(YHKLIMOHATTBHBIX [IEHTpax TIpeloCTaBIIeHHs
rOCyJApCTBEHHBIX M MYHMIMIANBHBIX  yCIyT HECKOJBKUX TI'0OCY/1apCTBEHHBIX
(MYHHIUIATEHBIX) YCIYT HOCPEICTBOM MOt 3asiBUTENIEM EIUHOrO 3asBJICHUS
agMuHHECTpanus PakuTSHCKOTO paliloHAMOCTAaHOBJA S €T:

1. VYTBepauTh aJMAHUACTPATUBHBIA  PETNIaMeHT MO0  NPEIOCTABICHHIO
MYyHHUIIUIANBHON YCIIyTH «McrioHeHHe 3arnpocoB IOPUAUIECKUX JIULL, POCCHICKHX U
WHOCTPAHHBIX TPaK[IaH, a TAKKe JIHILL Ge3 rpaKAaHCTBa, CBSI3AHHBIX C peanuzanuen
X 3aKOHHBIX TIpaB W CBOOOI, OQOpMICHHE B yCTAHOBJICHHOM MOpsiIKe apXMBHBIX
CIPaBOK, HANpaBlIseMbIX B HMHOCTPAHHBIE rocyfapcrea» Ha TEppUTOPUH
PaKHUTSHCKOTO paiOHa COTNIACHO MPHIIOKEHMS K HACTOALIEMY [OCTaHOBJIEHHUIO.



2. I[Ipu3HaTh yTPATUBIINMH CHITY:

_ TlocTaHOBIEHHE AIMUHHCTPAllMK PaKMTAHCKOTO paioHa Benropoackoi
o6macta or 13 mas 2013 roma Ne 55 «OO6 yTBepkKIeHHA aIAMHHHCTPATHBHBIX
pEerJaMeHToB IO pealu3aldy OpraHaMu MECTHOTO camoyrnpaBiieHuss QyHKUHH H
yCIIyT, MPeJOCTaBIIseMBIX apXHBHBIM OTICIIOM aJIMMHHCTPALIMU paiioHa»;

— TlocTaHOBJEHHE aAMHHHCTpalM¥ PaKUTAHCKOro paHoHa Benropoackou
o6nacth oT 24 wHosOps 2015 roma Ne 119 «O BHeceHuH U3MEHEeHUH B
aJIMHHUACTPATUBHBIE PErTIAMEHTED);

_ TlocTaHOBJEHWE AIMUHMCTpPAlUMH PaKHUTSHCKOro paioHa benropozackoi
obmacti ot 30 mapra 2017 roma Ne 45 «O BHeCEHMHM W3MEHEHHH B
aIMAHACTPATUBHbIC PETTIaMEHTHI [IPEIOCTaBICHIS My HHIIMITAIIBHBIX yCIIyI»;

— TlocTaHOBJIEHHE AAMHHHMCTpAlMU PaKUTSIHCKOTO paioHa Benropoackoi
o61acTy ot 16 ampens 2018 roma Ne 55 «O BHECeHUH W3MEHEHUH B MIOCTaHOBJIEHUE
aJIMHHUCTpALMK PaKUTIHCKOrO paiioHa oT 13.05.2013 roma Ne 55»;

_ TlocTaHOBJIEHHWE afMHHMCTpALH PakUTAHCKOTO paioHa Benropoackoi
obmacti or 10 mexabps 2018 roma Ne 172 «O BHeceHMM W3MEHEHUH B
[1OCTAHOBJIEHHE aIMUHUCTPALMK PaKUTAHCKOrO paioHa OT 13.05.2013 roma Ne 55».

3. Ony61MKOBaTh HAcTOsIIIee MOCTAHOBICHUE B MexpaiionHo# rasere «Haia
’KU3HE» ¥ Pa3MECTUTb Ha O(HIMATBHOM CaiiTe OpraHoB MECTHOTO caMOyTIpaBJIeHHS
PakuTAHCKOrO paoHa.

4. HacTosiiee MOCTAHOBJIEHHWE BCTyMaeT B CHIY CO JAHSA €ro ouuHanbHOro
omny0TMKOBaHUS.

5. KOHTpONb 3a WCIOJHEHHEM HACTOSLIErO MOCTAHOBICHHA BO3NOKHTE Ha
3aMecTHTeNsl TJaBbl aIMHHHCTpALMH paloHa - PYKOBOAMTEIS ammapara IJIaBbl
anmunrcTpanuu paiiona C.B. [1lauraesa.

I['1aBa aAMHHUCTPALHH
PakHTSAHCKOIO paiioHa A.B. KiiumoB
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AJIMHHHCTPATHBHBIA perjamMeHT
110 NpPeA0CTABJIEHHIO MYHHIHIAJbHOH yCJIyrd
«McnoiHeHHE 3aNPOCOB IOPHANYECKHX JIHIL, POCCHICKHX H HHOCTPAHHBIX
rpakaaH, a TakuKe Juu 6e3 rpazaaHCcTBa, CBAZAHHBIX € peajau3anmen ux
3aKOHHBIX MPAB H ¢B00OJ, opopmieHHe B YCTAHOBJICHHOM NOPSIKE apXHBHBIX
CHpPaBOK, HANPABJISIEMbIX B HHOCTPAHHBIE FOCY1apCTBAY
Ha TeppHTOpHH PaKHTAHCKOIrO paiioHa

[. OGuue 1nojaoXKeHus

1.1.  TIlpemMeT perynupoBaHus afMHHUCTPATHBHOIO PEraMeHTa

AJIMHHUCTPATUBHBIA ~ perjaMeHT  apXuBHOro  OTAesa aJIMUHUCTpALUH
PakuTsHCKOro paiiona Benropojckoi 061acTi Mo NpeAoCTaBICHUIO MyHHUIUIIAIbHOM
yenyru «McronHeHue 3anpocoB  FOPHAHYECKHX JIHL, POCCHHCKHMX M HHOCTPAHHBIX
rpax/aH, a TaKKe JHL 6e3 rPaXJaHCTBa, CBA3AHHBIX C peanm3aluedl X 3aKOHHBIX
mpaB u cB0oGOA, OdOpMIEHHS B YCTaHOBICHHOM MOPSIKE apXUBHBIX CIIPABOK,
HampasjiseMblX B WHOCTPaHHBIC rocyaapcTsa” (najee - PermameHt) ompejielsier
CTaH/apT TPeJIOCTaBIeHNs MyHULMIATIBHOM yCIIyTH, COCTaB, [I0CJIEI0BATENIbHOCTD U
CPOKM  BBINOJHEHHs  aIMHHHCTPATMBHBIX  IPOLEAYP (nmeiicTBUl), MOPSIOK
B3aMMOJICHCTBUSl YUACTHHKOB OTHOIUEHWH INpH IpEeAOCTaBICHHH MyHHULAIAIbHOM
yCIIYTH, MOPSAOK M (hOpMbI KOHTPOJIA 32 NPEJOCTABIEHUEM MYHHIMIIAIBHOA YCIIyTH,
nocyneGuplil  (BHeCyNeOHbIH) MOPSIOK 00kaOBaHMsl pEIleHui M JeHCTBHM
(Ge3neiicTBUs) OpraHa, NMpeJOCTaBIAIOMEro MyHUIHIATIBHYIO yCIIyTy, a TaKke ero
JOJKHOCTHBIX JIMI, OCOGEHHOCTH BBINOJIHEHUS a[MUHHCTPATHBHBIX IpoLEeayp
(meiicTBMiA) B apXWMBHOM OTAeNe aJMHHHCTpaliH PakuTsSHCKOIO paiioHa
Benroponckoit obnactu (nanee — apXUBHBIN OTZEN).

OpraHu3aLysi UCIIOTHEHUS TTOCTYTMBLINX H3-32 py6erxa 3apocoB POCCHHCKUX U
MHOCTPAHHBIX TPAXK/aH, a TalKe JIUI 0€3 rpaXaaHCTBa, CBASAHHBIX C peanu3anuen
UX 3aKOHHBIX TpaB U cBOGOJ, 0hOpMIIEHHs B YCTAHOBICHHOM IIOPIKE apXUBHBIX
CpaBOK, HaNpaBlseMblX B ~ MHOCTpPaHHBIE — [OCY/ApCTBa, 1oipa3yMeBaeT
OpraHM3alMI0  HCIOJHEHHMS ~ COLMAIbHO-NIPABOBBIX  3alPOCOB, CBSI3aHHBIX C
CcOLMaIbHOMN 3aIUTOM rpaXpaH M JHIl 0e3 rpaXIaHcTsa, IpeiyCcMaTpUBAIOIIed X
HeHCHOHHOE obecmedeHre, a TakkKe IMOoJly4YeHHe JbroT H KOMIIEHCALlUi B
COOTBETCTBMHU C 3aKOHO/IaTEIbCTBOM.



1.2. Kpyr 3asBurenei

1.2.1 MyHuIHMnanbHas yciyra IPEeAOCTaBIsSETCS MPOXHBAIOLIMM 32 PyOexkoM
pOCCHICKHM M MHOCTPAaHHBIM IPaXkaHaM, a TaKkxKe Jiuiam 0e3 rpakIaHCTBa.

1.2.2. C 3asBieHHeM BIpaBe OOpaTUTHCS MPEACTaBUTEIM 3aABUTENA -
usnMueckrue ¥ OPHAMYECKME JIMUA, HMMEIOLHMEe MpaBO B COOTBETCTBAM C
3aKOHOJaTebcTBOM Poccuiickoir ®Pepepauuu 1aub0 B CHIy HaueleHHs MX
3asBUTENSAMM B YCTAHOBIIEHHOM IOpAJAKE MOJTHOMOYHUSIMH BBICTYNAaTh OT UX UMEHH
IpY TPeJOCTaBI€HHH MyHUIHUNAIBHOR YCIYTH.

1.3. TpebGoBanus K TOpSAKy HMH(QOPMUpOBAaHHMsS O IPEIOCTABICHUH
MYHHULIUIIAIHOM YCIIyTH.

1.3.1. OcHoBHBIMH TpeGoBaHHs K HHOOPMUPOBAHHIO 3aHHTEPECOBAHHBIX JIHII O
MOpsAKE IPEAOCTABIeHHs MYHUIMIAIBHOW YCIYrd SBISIOTCA JOCTOBEPHOCTH
NpelocTaBIsieMol HH(GOPMAIMK, HEeTKOCTh B HM3JIOKEHWM HHQOpMAIWHM, MOIHOTA
WH()OPMHUPOBAHUS.

1.3.2. VndpopmMaLus 10 BOMPOCaM IMPENOCTaBIEHHs MYyHHLUIAIBHOH YCIyTH
MpeaocTaBIseTcs: OeCIIaTHO.

1.3.3. JlocTyn K MHGOPMALMH O INpPEeJOCTaBIEHHHM MYHULHUMAIBHON YCIyru
ocyllecTBseTcs 6e3 BBINOIHEHHs IPaKIAHWHOM KaKuX-JIHOO TpeOGoBaHUH, B TOM
yricie 0€3 HCIONB30BaHMsS MPOrpaMMHOIO oOecleYeHus, YCTaHOBKa KOTOPOro
TpeGyeT 3aKMOYeH s JTMLEH3HOHHOTO MM MHOTO COTJIAIEHHs C NpaBoo0iazaTesneM
mporpaMMHOro  obecriedeHus, — NpedyCMaTpUBAIOLIEr0  B3MMaHWe  IUJIATHI,
PErMCTPALMIO WM  aBTOPU3ALMIO TpaXK[IaHWHA WIM  IPEJOCTaBICHHE HM
NepCOHANBHBIX JaHHBIX.

1.3.4. CnpaBounas uH(OpMALWs O MECTOHAXOXJEHWHM H rpaduke padOTHI
apXHMBHOTO OTJeNa, MOYTOBOM M 3MEKTPOHHOM ajpecaX, KOHTAKTHBIX TelepoHax
pasMelleHa Ha OGQHUHMAIPHOM CaliTe OpPraHOB MECTHOro  CaMOyIpaBJICHHUS
PakuTsHCKOTO paifona: https://www.rakitnoeadm.ru (ganee — opuIHANBHBIA CANT), B
MHQOPMAIIHOHHO-TEIEKOMMYHUKAIIOHHOH ~ cetn  VmTepHer B  delepanbHOH
rocyaapcTBeHHOM HHGOPMALMOHHON cucTeMe «EQUHBIA MOpTal rocyAapCTBEHHBIX U
MYHHILMIAIBHBIX yciuyr»: http://www.gosuslugi.ru (namee — EnuHbid noprai,
EIII'Y), u pervoHansHON HHGOpMALMOHHON cucTeme «IlopTall rocy1apCTBEHHbIX U
MyHHLNAIBHBIX yciIyr Benropoackoii o6mactiy: http://www.gosuslugi3 l.ru. (nanee
— Peruonanehblii nopran, PIMTY), a Takke Ha HHOOPMALMOHHOM CTEHJE B
MOMEIIEHHH ApXMBHONO OT/esa, MNpeAHA3HAaYeHHOM [Uls [pHeMa 3asBUTEIIeH.
ApxuBHbIi OoTzen ofecreduBaeT B YCTAQHOBJIEHHOM IIOpSZKe pasMELIeHHE U
aKTyaJIH3aL{Io CIIPaBOUHOM UH(QOPMALH.

1.4  Tlopsinox monydeHHMs HMH(QOpMALKKM 3asABUTENSIMA 110  BOIPOCaM
NpeaOoCTaBICHHUS.

1.4.1. UadopMupoBanie O IMOpsaKe MPeAoCTaBIeH)s MyHULUIIAIbHON yCIyrH
OCYLLECTBIISAETCS:

- HENOCPEJCTBEHHO B AapXUBHOM OTAele TMpH KOHCYJIbTUPOBAHWH
CIIeLHAIUCTaMU apXUBHOI'O OT/ENA,

- C MCII0JIE30BaHHEM CpPeJICTB Tene(QOHHOH CBA3H,;

- Ha OULIHATIBHOM CaMTe;

- Ha EquHoM nopraie;



- Ha PervoHanbHOM MopTale;

- Ha WHQOPMAIMOHHOM CTEHAE B IIOMEIIEHHWH apXUBHOIO OTHLIA,
peHa3HaYeHHOM JUlsl IIpHeMa 3asBUTeNIeH.

B 1ensx DOCTYIHOCTH MOTy4YeHHs HH(GOpPMaLUK O MyHHLUNAIBHON ycnyre s
Mofel ¢ OrpaHHYEHHBIMHM BO3MOXKHOCTSIMH 3/I0POBbSl 0 3pEHHIO O0ecreyuBaeTcs
ajanTanys oQUIMAILHOrO CalfTa ¢ y4eToM OCOOBIX MOTPeOHOCTEH HHBAIUAOB IO
3peHHIo, ¢ TpMBEIEHHEM €ro K MeIyHapoJHOMY CTaHAApTy HAOCTYIHOCTH Beb-
xonTeHTa U BeO-cepBucoB (WCAQG).

1.4.2. WudbopmupoBanue rIpaxkaaH IO  BOIpocaMm  IMPEIOCTaBICHUS
MYHHLIANATBHON yCIYyTH OCYIIECTBIISETCS:

- B YCTHO# (opMe Mpy obpalleHnH 1o TenedOoHy WM NpH JTMYHOM OOpalleHH
B apXUBHBIN OTIEN,

- B IUCBMEHHOM (hopMe IIpU MHCEMEHHOM O0pallleHUH B apXUBHBIA OTHEI.

1.43. HWudopmupoBaHHe IpU JIMYHOM OOpAIllEHHH  OCYLIECTBIIAETCA
JOKHOCTHBIM JIMIIOM apXMBHOTO OTZena Ha pabodeM MecTe B COOTBETCTBHU C
rpaduKoM paGoTHl apXWBHOro OTAena. IIpH MHQOPMHPOBAHMH B YCTHOH (opme
CIIELMATMCTBl apXMBHOIO OTAea MOAPOOHO W B BEXIMBOH (KOPPEKTHOW) (opme
¥H(GOPMHUPYIOT rpakJaH Mo BOpocaM MpeJoCTaBIeHUsI MyHULUIIATBbHON YCIyTH.

1.4.4. OtBer Ha TenedOHHBIM 3BOHOK NODKEH HAaYyMHATBCA ¢ MHOOpMALUH O
HaUMEHOBAaHWM OpraHa, B KOTOpbI oOpaTuics 3asBUTENb, (amMuiIiM, HMEHH,
OTUYECTBA Y JOKHOCTM CIIELUANWCTa, [PUHSBILEro TeJIe(QOHHBIA 3BOHOK.
JIOMKHOCTHOE JIMLIO apXWBHOTO OTJeNa JaeT HCUepIbIBAIOLIYI0 HHGOPMALMIO IO
Mpoleaype NpeAOCTaBICH)S MyHUIUNIANBHON ycyru. Bpems pasroBopa He JJOKHO
npeBbIIAaTh 15 MUHYT.

Ecau [ T[OATOTOBKM OTBeTa Tpebyercs MNpONODKHUTENBHOE BpeMs,
CIEIMAINCT, OCYINECTBSIOMMNA HHAMBUAYalbHOE HMH(DOPMUPOBAHME, MOXKET
MPEIIOKHUTH 3asBUTEN0 00PaTUThCS 32 HEOOXOAMMOH HHPOPMALIMEH B THCEMEHHOM
BUAe /MO0 Ha3HAUUTH Apyroe ynoOHOe s 3asBUTENsS BpeMs [UIs YCTHOTO
HH()OPMUPOBAHUS.

1.4.5. TIpu nuuHOM 00palleHHH B apXUBHBIN OT/Ie] IPHEM Ipax/iaH Beaercs 0e3
Tpe/iBapUTENIBHOM 3allUCH B TIOPSAKE OYEPEM WIIM IO IPeABAPUTENIBHOH 3aIUCH C
Ha3HaueHMEM JaThl ¥ BpeMEHHU TpreMa (IO JKeNaHHIO rpakaaH).

1.4.6. TInucbMeHHOe OOpallleHHe MOIJIEKUT PEerucTpaluu B TeueHue 3 (Tpex)
pabouux JHEi co THS ero MOCTYIUIEHHS B yIOJHOMOYEHHBIN OpraH.

1.4.7. Ilpu uH(GOPMUPOBAHKUH MO MpoLEaype NPeaoCTaBIeHUs MyHULHUTATbHOH
yCJIyTH 110 TMCbMEHHBIM O0OpaIleHHsIM, OTBET J0JKEH MU3JIaraTtbCs B IPOCTOM, YETKOH
GopMe ¥ HOCHTh HCYEpIbIBAIOLIMH XapakTep, HCKIOYaOLKMi Heo0X0AUMOCTh
IOBTOPHOI0 OOpalleHus] 3aMHTEPECOBAHHOIO JIMIA 110 TOMY K€ BOIPOCY, B OTBeTe
YKa3bIBAOTCS (PaMUITHSL, UM, OTYECTBO U HOMep TenedoHa UCTIONTHUTEIS.

1.4.8. OTBET MOANUCHIBAETCS HAYaJIbHUKOM apXWMBHOIO OTJAE]a W B CPOK, HE
npesbimaromuit 10 gHel co [OHS perucTpaludy 3asBJIEHHS, HampaBlsieTcs B
MMCbMEHHOM BHJIe CIOCOOOM [OCTaBKM OTBETa, YKa3aHHBIM B IHCbMEHHOM
o0pallleHUH 3asBUTENS, B aipec 3asBUTENIS HIIH €T0 MPEICTABUTENSA, [IPOKHBAIOLIECTO
B rocynapctse - yyactHrke Conpyxecta HesaBucumeix I'ocynapers (nanee - CHI'),
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wiu B aapec MUJI Poccuu - an1s HanpaB/ieHus 3asBUTENIO, IPOJKUBAIOLIEMY B HHOM
rocyZapcTse.

1.4.9. MudopmupoBaHHe 3asBUTEN WIM €ro MPeACTaBUTENs O MpOLEAype
TpeaocTaBIeHds MyHUIUnanpHoH yciayru yepes EINIY, PIII'Y mpousBoauTcs B
CPOK, COCTaBIISIOLIMHI 5 JHEH CO HAHS perHCTpalliy 3asBICHUS.

1.5. Topsanok, GpopMa, MECTO pasMelleHUs U CIOoCOObI MOy4YeHNs CIpaBOYHOM
uH(OpMaLiK, B TOM YUCIIe HA CTEHJaX B MeCTax MpeloCTaB/ICHHs MYHULUIIATBHOM
YCIYTM M YyCJyr, KOTOpble SBIAIOTCA HEOOXOAMMBIMH H 00A3aTeNBHBIMU I
IIpPeIOCTABICHNS MyHUIMIIAIBHOM YCIYTH.

1.5.1. Ha oduuuansHom caiite, EquHom moprane, PernoHanpHOM mopraie
COZIEPIKUTCS CIenyIolas HHPopMaLus:

- TEKCT aJIMUHUCTPATUBHOI'O PErNIaMEHTa;

- opmb! 3asBrenuil pusndeckoro nuua (Tpunoxenne No 1) i I0pUIHIECKOTO
mana ([Mpunoxerue Ne 2) 0 IpeOCTaBIEHUH MyHULUTIATBHOH YCIIYTH;

- IlepeyYeHb JOKyMEHTOB, HEOOXOUMBIX A1 NIPE0CTABICHHU MYHULMNATIbHOM
yCiyrd, U TpeGoBaHus, IPEIbABISEMbIC K 3THM JIOKYMEHTAM;

- CPOKHM TIpeOCTABJICHHS] MYHMLHIIAIBHOMW YCIYTH B LEJIOM W MaKCHMalbHbIC
CPOKM BBITIONHEHMsS] OTAENBHBIX AIMUHUCTPAaTHBHBIX MNPOLEAYP, B TOM HMCIC
BpPEMEHM HaXOXKIEHWS B ouepeiy (OKUIaHus), BPeMEHH IPUEMa NOKYMEHTOB,;

- OCHOBAHMS Ul OTKa3a B IIpHeMe 3asBJIEHUS U JIOKyMEHTOB;

- OCHOBAHMS [UIS OTKa3a B IPEIOCTABIEHUN MyHULMIIAIBHOM yCIIyTH;

- (hopMBI KOHTPOJIS;

- TpeGOBaHUs K MECTAaM IPEeIOCTABIEHUs My HULUITATBHON YCIyTH;

- TIOPSIZIOK MOJTyYeHUs] KOHCYIbTaliH;

- MOpPSAOK 00YKaJOBaHHUSA PEIleHHH U NeHCTBUH (6e3meiicTBUS) NOJKHOCTHBIX
JIAL] QpXUBHOIO OT/ENA,

- CBeJleHMs O IpaBe 3asBUTeNs Ha gocyaeOHoe (BHeCyaeOHOE) 00KaI0BaHKE
neiicTBui (Oe3meicTBHsA) MO/DKHOCTHBIX JIMILL apXMBHOIO OTAeIa H pelIeHUH,
TMIPUHATHIX (OCYIIECTBIAEMBIX) B X0O€ NPe10CTaBICHHs MYHHULUIATIBHON YCIIYTH;

- HAUMEHOBaHHMe, azpec | Teae(OH BHILIECTOSIIETO OPraHa;

- cmpaBo4Has HWHQopMauus (MECTOHAXOXAEHHE, PEXNM paboThl, aapec
3JIEKTPOHHOM TOYTHI, HOMep TenedoHa, pakca apXMBHOTO OTAEINa, rpaduk npuema
rpaxiaH);

- BO3MOYKHOCTH IOJIy4EHHS] MYHHUIMIIAJIBHOM YCIYyrd B 3JIEKTPOHHOM BHAE C
ceputkoit Ha EITY i PIITY uis odopMiIeHHs: MyHULMIIAIBHOH! yCITyTH.

1.5.2. Ha uHGOpMaLHIOHHOM CTEH/IE, PACTIONOXXEHHOM B IOMELIEHHH apXUBHOTO
oTAea, NpeJHa3HauYeHHOM s IpreMa JOKYMEHTOB OT 3asBUTEJIeH, pa3sMeIaeTCs
creayroias “HGopMarus:

- hopMa 3agBIEHHs O [IPEJOCTaBIeHUH MY HULUNIATBHON YCITYTH;

- mepeyeHb AOKYMEHTOB, HEOOXOAUMBIX sl MPeAOCTaB/ICHHS MYHULMATbHOM
yCIIyrH, TpeGOBaHHUs, TIPEIbABIISEMBIC K ITHM JOKYMEHTAM;

- CPOK Mpe0CTaBIeH)s MyHULMIIAIBHOM yCITyTH;

- OCHOBAHUs I OTKa3a B IIpUeMe 3asBICHHUA U JOKYMEHTOB,

- OCHOBAHHMS VIS OTKa3a B IPEJOCTABICHUU MYHHUIMIIAIBHOM YCITyTH;

- BO3MOXHOCTB IOJIy4eHUS MYyHHMIMIIAIBHOM YCIYyrd B 3JIEKTPOHHOM BHUAE C
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cepuikoit Ha EITTY unu PITTY ans opopmineHus MyHULMIIATBHON YCIIYTH;

- MOpsAIOK 00KajoBaHUs pelleHui u nedcTBui (Oe3neicTBUs) AODKHOCTHBIX
JIWL] apXHUBHOTO OTZENa;

- CBeJeHMs O IIpaBe 3asBUTeNs Ha JocynebHoe (BHecyneOHOe) o0xanoBaHUE
neitcTBuil  (Ge3meiicTBHS) AODKHOCTHBIX JIMII ApXMBHOTO OTHENda M pELICHHH,
MPUHATBIX (OCYILECTBISIEMbIX) B XO/I€ IIPEIOCTABJIEHUS MyHULUIIATBHON YCIIYTH.

II. CTaHmapT npeaocTaBieHus MyHULHUIIATBHOR YCIyTH

2.1. HanmMeHoBaHHE MyHULIUIIAIBHOMN YCIYTH

McnonHeHWe 3alpoCcOB IOPUAHYECKHX JIML, POCCHMCKHX W HHOCTPAaHHBIX
rpaXk[aH, a Takke JUI 0e3 Ipak[aHCTBa, CBA3AHHBIX C peaau3alied X 3aKOHHBIX
npaB ¥ cBOOOA, OhoOpMIEHHE B YCTaHOBJIEHHOM TIOPSOKEe apXUBHBIX CIPaBOK,
HAIpaB/IAEMbIX B HHOCTPAHHBIE TOCYapcTBa (Jajee - MyHULHIAIbHAs yClIyra).

2.2. HaumeHoBaHMe opraHa, Ipe10CTaBIIIOIIEr0 My HUIUITATBHYIO YCIYTy.

[peocTaBieHne MyHHUIMINAIBHOM YCIyTd OCYIIECTBISET apXHUBHBIH OTIeN
aaAMUHMCTpauuyu PakuTsHckoro pafioHa benropoackoit obnacTu (aanee — apXUBHbIH
oTnen).

2.3. OnucaHue pe3ysibTaTa peJoCTaBIeHUs MyHHIIMITATBbHON YCIIyTH.

2.3.1. Pe3ynbraToM NpeaocTaB/IeHUss MyHHULUIIAIBHOW YCIYTH SBIISFOTCS:

- peleHye o IpenocTaBieHud MyHuuunansHoi yemyru (ITpunoxenue Ne 3) ¢
NpuIoKeHreM apxuBHOi crpaBku ([Ipunoxenue Ne 4), apXMBHOM KOMHUHM, apXUBHON
BBIITUCKH, CIIPaBKU (OTBETa O HeOOHApYXXEHMH B pe3yJbTaTe MOKMCKA B apXMBHBIX
JIOKYMEHTax 3alpalliBaeMblX CBEACHHUH) WK HHOPMAIIMOHHOTO MUchMa (0TBeTa 00
OTCYTCTBHH B apXHBe apXUBHBIX JOKyMEHTOB II0 TEME 3alpoca, PeKOMEHAALMU O
JajdbHEHMIIMX MyTSX [OMCKAa HeoOXOAMMOW HWH(pOpMalLMH, YBEIOMIEHHH O
HaIpaBJIeHHH COOTBETCTBYIOLIMX 3allpOCOB Ha HCIIOJHEHHE IO MPHHAIIEKHOCTH B
ApyrHe YYpexaAeHus: ¥ OpraHusaluu) (Jajnee — uHGOPMaIMOHHOE MTHChMO);

- peirerre 06 oTkase B mpenoctasieHuu ycayru (IIpunoxenne Ne 5).

2.3.2. Pe3ynwTaTr mpenocTaBieHHs rOCyJapCTBEHHOHM yCIyrd IpH oOpalleHHH
3asBUTEIs B ApXWMBHBIM OTAeN odopMisfieTcs B BUAE OOKyMEHTa Ha OyMaKHOM
HOCHUTEJIE,

2.4. Cpok npenocTaBiIeHHs MyHHUIUIIAIbHON YCITyTH.

2.4.1. 3ampocsl, IOCTYMUBILKE B apXUBHBIN 0T/, HCTIONHAOTCS B TeueHue 20
JTHEH co OHS MX perucTpauuu. B ciayyasx mocTyIaeHus CI0XKHBIX 3alpOCOB, a TaKxke
MCTpeOOBaHUS IOTOIHHUTENBHBIX TOKYMEHTOB M MaTepHajIoB, HEOOXOAMMBIX [UIS
pacCMOTpPEHMS 3arpoca (3asiBIeHUs ), UCIIOTHEHHE 3a1poca IIPOJIJIEBAETCS HA CPOK He
6onee 20 gHel ¢ yBeJOMJIEHUEM 3asiBUTES O NIPOVIEHUHU CPOKa pacCMOTPEHUS.

2.4.2. TlocTynuBiIMe B apXWBHBIM OTZAE] 3alpoChl, KOTOPBIE HE MOIYT OBITH
MCIIOJHEHB! 0e3 MpeoCTaBleH s JOMOTHUTENBHBIX CBeleH!H, B TeueHue 10 qHed ¢
MOMeHTa peructpauuu Bos3spautaorcs B MUJI Poccun uinm B oprasel, opraHu3aium,
WX HalpaBUBILWE, WM IpaKaaHaM, ¢ coobLieHHeM 00 yTOYHEHHM U JOINOJHEHHH
3arnpoca HeoOXOAUMBIMU ISl €r0 UCIIOJHEHHS CBEICHUSIMH.

2.4.3. 3anpocsl, He OTHOCSILMECS K COCTaBy XPaHSILIUXCH B apXUBHOM OTIENE
NOKYMEHTOB (HenpoguIbHbIE 3allpOChl), B TEUEHHE 5 AHEH CO QHA MX PErHCTpaliy
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HAMPAaBJIAIOTCA [0 MPUHAIEKHOCTH B COOTBETCTBYIOLIMM OpraH WM OpraHu3alHIo,
r7ie MOTYT XPaHUThCSI HEOOXOAUMBbIE JOKYMEHTBI.

2.5. HopmatuBHBIE NpaBOBbIE aKThl, PETryIUpPYIOLIHe MpeJ0CTaBlIeHUE
roCyAapCTBEHHOM YCJIyTH.

[lepeueHb HOPMATHBHBIX MPABOBBIX aKTOB, PEryJUpYIOLIUX IpPEeJOCTaBIeHUE
MyHULANATBHOM yelyrd (¢ yka3aHHeM HX PeKBH3HTOB W HCTOYHMKOB O(QHIHAILHOTO
OmyONHKOBaHWs), pasMelleH Ha OGHIMATbHOM caiTe, B WHQOPMAILHOHHO-
TeleKOMMYHUKAaUMOHHOM cet MuTepHer Ha EnuHom mnoprane U PernoHaibHOM
noprtaie, [Lnargopme rocy1apcTBEHHBIX CEPBHUCOB.

ApxuBHBIM oTHen ofecreyuBaeT pasMelleHHe W aKTyalu3alui MepeyHs
HOPMATHMBHBIX IIPABOBBIX AKTOB, PEryIMPYIOMIMX MPEAOCTABIeHHe MyHULHUIIATbHOH
YCIIyTH.

2.6. VcueprsiBaroinuii nepedeHb J0KYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUH C
HOPMATHBHBIMH NPABOBBIMH aKTaMH Ul MPEJOCTaB/ICHHUS MYHULMIAILHON yCIyTH,
MOJUTeXKALIMX TPEACTABJICHHIO 3asBHUTENEM, B 3JIEKTPOHHON (opme, MOPAAOK HX
NpeCTaBIEHUS.

2.6.1. [lepeyeHb TOKYMEHTOB, 0083aTe/IbHBIX IS IPEAOCTABICHUS 3aBUTENIEM,
BHE 3aBHCHMOCTH OT OCHOBaHUS A5 0OpallleHus 3a [TPEJOCTaABIEHHEM YCIYTH:

- 3asBIIEHHE O NPEIOCTABICHUN MyHULUIIAIBHON YCITYTH,

- macmopT rpaxaaHuHa Poccuiickoit ®enepanuu 1ub0 MHOTO HHOCTPAHHOI'O
rocyiapcTBa WM UHOHM AOKYMEHT, yJOCTOBEPSIOUINH JIMYHOCTE B COOTBETCTBUU C
3aKkoHOZaTeNbCcTBOM Poccuiickoit @enepanuu;

- IOKYMEHT, ITOTBEPIXKAAIOLIHH TOJTHOMOYHMS IIPEICTABUTEIIS 3asIBUTEIS.

B cnyyae obpareHus 3asBUTeNs (IpeICTaBUTeNs) 3a MOJyYeHHEM JOKYMEHTOB,
colepalMx HHpOpMalu O craxke paboTel M pasMepe 3apabOTHOH IUIATH,
JIOTIOTHUTENBHO MPENOCTABIAETCS TPYAOBask KHW)KKA HIM €€ Komus, odopmieHHas
HaJJIeKaluM 00pa3oM.

[Ipu oOpameHuu 3asBUTeNs (NpeACTaBUTENs) 3a IOJIyYEeHHEM IOKYMEHTOB,
colepKalllMX CBEIEHHMsS O MOATBEPXKACHHM POJCTBA, yA04YepeHHH (YCHIHOBIIEHHH),
CONEPKAHMM  3aBell[aHHs  [PEJACTABIAIOTCS  JOMOJHMUTENIBHO  00s3aTeslbHbIe
TOKYMEHTBI:

- corjacue YChIHOBHUTEJEH, 3aBepEeHHOE HOTapUycoM - [UIid IIOJy4YeHHS
JIOKyMEHTOB, COAEPKAILKX CBEACHHUS 00 yChIHOBIEHHH (Y104EPEHUH);

- JOKYMEHT, TNOATBepXKAarolui (akT cMepTH 3aBellaresis, W JOKYMEHT,
MOATBEPKIAMOIIMI POACTBEHHBIE OTHOIUISHMS 3asBUTENs C 3aBellareneM - s
nosyyeHus HHGOpMAIMK B OTHOLLEHUH COJAEPIKaHHUS 3aBEILIaHuU;

- JIOKYMEHT, MOATBEPXKAAIOIIMH IPUHAAJIENKHOCTh K HAClIeJHMKaM IIepBOM
oyepend (B ciay4yae oOpalleHHs 3a CBENCHUSAMH B OTHOLIEHHH COAEPIKaHUSA
3aBellaHus).

2.6.2. OcHoBaHWEM [Jsi TPEJOCTaBJICHHS MYHULUIIAIbHON YCIYTH SBJISETCS
MUCEMEHHOE 3asiBJIeHHe 3asBUTENsl (MIpeJCTaBUTENs), 3asBIIEHHUE, IIOCTYNMBILEE I10
3NeKTPOHHOM moure, B T.4. 13 MU/I Poccun 4yepes ynpasieHue mo zesiam apXuBOB
benropoackoi 00/1acTH, HHBIX OPraHOB U OPraHU3aIHH.

2.6.3. B 3asBneHUM JOKHBI OBITh YKa3aHbI:
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- Ha¥MEHOBAHHE FOPHIMYECKOTO JIUNA Ha OJaHKe OpraHu3aluy; [AJs TpaX/iaH -
(haMHIIHSL, UMSL X OTYECTBO, TPAXKAAHCTBO (U1 3aTIPOCOB K3-3a pybOexa);

- HIOYTOBBIN W/WIIH 3TIeKTPOHHBIN aZpec 3asBUTeNs (IIPEACTaBUTENs);

- UHTepecylolue 3asBHUTeNs (MpeacTaBUTels) TeMa, BOMpOC, coObiTHE, (axT,
CBe/IeHHUs ¥ XPOHOJIOTMUECKHEe PAMKH 3anpaliiBaeMoi HHpOpMaIuH;

- dopma momyueHus 3asBUTeIeM (IIPeACTABUTENEM) uH(pOpMaLuu (apXHUBHAs
CrpaBKa, apXMBHAas BBINKCKA, apXWBHbIE KOMHUHM, ClpaBKa HJH WH(OpMaLHOHHOE
MHCHMO;

- JIMYHAs TIO/NKCH MPaKAaHUHA UK MOANKCH JOJDKHOCTHOTO JIMIIA;

- 1aTa OTIPABJIEHUS.

2.6.4. 3asBieHHe ¥ HeOOXOAWMBIE M TPEJOCTAaBIEHHS MyHMLHUIATbHOH
yCJIyTH JOKYMEHTBI IIPEIOCTABIISIOTCS 3aABUTETIEM:

- Ha OyMaXHOM HOCHTEJE JIMYHO 3asABHUTENEM HJIM €ro 3aKOHHBEIM
[pe/IcTaBUTENEM, IeHCTBYIONIMM Ha OCHOBAHUA 0(OPMIIEHHOH J10BEPEHHOCTH;

- Ha 6yMa)KHOM HOCHTeJIe TI0 NouTe (Yepes ornepaTopoB MOYTOBOM CBA3H);

- B (opMe 3JIEKTPOHHOrO JOKyMEHTa (JJIEKTPOHHOM BU/IE) IIOCPEACTBOM
HCIIONB30BaHMs  MH(OPMAIMOHHO-TE/IEKOMMYHHKAIIMOHHBIX  CeTell  ofImero
M0JIb30BaHMsl, B TOM uucie ceTd MHTepHeT.

2.6.5. 3asBieHue, KOTopoe mojaercs B (OpME BJIEKTPOHHOrO JOKYMEHTa,
[OJMUCHIBAETCS. TEM BHIOM 3JIEKTPOHHOH IOMKCH, HCIOJb30BaHHE KOTOPOH
JOIycKaeTcs Mpy 0OpallleHHH 3a MoJy4eHHeM rocy1apCTBEHHBIX U MyHULMNAIBHBIX
ycsIyr 3akoHozatenbcTBoM Poccuiickol denepanuH. B 3asgBneHUU 3asBUTENIbL MOXKET
yKa3aTb Mpoch0y O HanpaBleHWH eMy HH(OPMALMU 10 BOMNpPOCY OKa3aHUs
MYHULATIAIBHOM YCIyTH B 2JIEKTPOHHOH (OpMe MK T10 MOYTe.

2.6.6. TpeboBaHue K JIOKyMEHTaM, HEeOOXOOMMBIM B COOTBETCTBHH C
HOPMATHBHBIMM TPABOBBIMA aKTaMH JJIsl IPENIOCTABIECHNSE MyHHIUIIALHOH yCIyTH -
[IOJITMCAHHOE 3asBUTEIEM 3asBJICHHUE 3aIOJNHAETCS OT PYyKH WM MaIIMHOMHMCHBIM
CIIOCOOOM.

2.7. Yka3aHHe Ha NepedeHb JOKyMEHTOB M MHGOpPMaLKi, KOTOpbIe 3aNpeieHo
TpeOoBaTh OT 3asiBUTEIIS.

[lpy MpenoCTaBleHWH MyHHULMNANBHOM yCIyru 3ampelyaercs TpedoBaTh OT
3asBUTEJIA:

- IpeJICTABICHUS NOKYMEHTOB W MH)OPMALMU HIIM OCYLIECTBICHHUS NCHCTBHH,
IpEeACTABIEHUE MM OCYLIECTBJEHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMHU
MPAaBOBBIMU AKTaMH, DEryJIMpYIOLIMMA OTHOLIEHHUs, BO3HMKAIOIIMNE B CBA3H C
MpenocTaBIeHUeM MyHHULUIAIbHON YCIyTH;

- IIpeACTaB/eHUs JOKYMEHTOB M HMH(OpMALUH, KOTOPBIE B COOTBETCTBHH C
HOPMATMBHBIMU [IPaBOBBIMM akTamu Poccuiickoit ®Denepanuu, HOPMAaTHBHBIMHU
npaBoBbIMH akTaMu cyObexToB Poccuiickoi @enepald ¥ MyHHIHNATbHBIMH
MpaBOBBIMM AKTAMU HAXOIATCS B pACIOPSHKEHWH TOCYJapCTBEHHBIX OPraHoB,
IPEAOCTABJIAIOIINX TOCYIaPCTBEHHYIO YCIYTy, HHBIX TOCYNapCTBEHHBIX OPTaHOB,
OpraHoB MECTHOTO CaMOYIIPABIEHUs U (WJIX) I10/IBEJOMCTBEHHBIX rOCY1apCTBEHHBIM
opraHaM M OpraHaM MeCTHOTrO CaMOYNpaBJeHHsl OpraHW3aluH, y4acTBYIOLIMX B
NIPeI0CTABIEHUN TOCY1apCTBEHHBIX WM MYHHLMNAIbHBIX YCIIYT, 338 MCKIIOYCHHEM
JIOKYMEHTOB, YKa3aHHBIX B yacTH 6 cratby 7 DeiepalbHOro 3aKoHa OT 27 U0 2010
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rora Ne 210-©@3 «OO6 opraHu3aludd IPeAOCTaBJ€HHS TOCYAapCTBEHHBIX U
MyHHLMNATBHBIX ~ yoryr» (manmee — @DenepanbHbli  3aKOH), MOIIEXKAIIMX
MpeCTaBICHHUIO 3aBUTETIEM,

- IpefloCTaBieHMsl Ha OyMaKHOM HOCHTeNe IOKYMEHTOB H HH(OpMAaLHH,
3JIEKTPOHHBIE 00pa3bl KOTOPBEIX paHee ObLIM 3aBepPeHbl B COOTBETCTBHMHU C ITyHKTOM
7.2 yactu 1 crateu 16 Hacrosimero DepepanbHOro 3aKOHAa, 3a HMCKIIOYEHHEM
cllyyaeB, eCllM HaHeCeHHe OTMETOK Ha TaKue JIOKYMEHTBI JTHOO HX U3bATHE ABIIACTCS
HEeOOXOAMMBIM YCJIOBHEM IIPeJOCTaBIEHMs MYHMLMNAIbHOW YCIYrd, W HHBIX
CJlydaeB, yCTaHOBJIEHHBIX (efepanbHbIMU 3aKOHAMH;

- IpeicTaBleHUs JOKyMEHTOB M HHpOpMAlMH, OTCYTCTBME U (HJH)
HEZI0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAlIUCh MDY NEpBOHAYAIIBHOM OTKa3e B IIpHEMeE
JIOKyMEHTOB, HEOOXOIUMbIX JUIs IPEJOCTaBIECHHS MYHMIHMIIAIbHON YCIyTH, 1100 B
MPEJOCTaBI€HUH  MYHHLMNAIBHOM  yClyrd, 3a  HCKIIOYEHHEM  Cly4aes,
IpeyCMOTPEHHBIX ITyHKTOM 4 yacTu | crathu 7 DeiepalbHOro 3aKOHa:

a) W3MeHeHHe TpeOOBaHMH HOPMATHBHBIX IPABOBBIX AaKTOB, KacalOIIUXCs
MpeNOCTABIEHM MYyHHLMIANIBHOM yCIyrH, [10Cje MepBOHAYaIbHOH IOJa4H
3asBJIEHUSI O MIPEJOCTaBIeHUH MYHHULUNAIBHOM’ yCITyTH;

6) HanuuKe OMKOOK B 3asBICHUH O NPEAOCTAaBIEHUM MyHHULUNAIBHON yCIYTry U
JIOKYMEHTaX, MOJAHHBIX 3asBHTE/]EM II0C/Ie€ IEPBOHAYAIBHOIO OTKasa B IPUEME
JIOKyMEHTOB, HEOOXOAMMBIX ISl IIPEIOCTABIEHHs MyHULIMNIATBHOH yCIyr, 1160 B
TIPefOCTABIEHUN MYHUIUNATBHON YCTYTH M HE BKIIOYEHHBIX B IPEICTaBICHHEIH
paHee KOMILIEKT JOKYMEHTOB,

B) HCTEUEHHE CPOKA JEHCTBHS JOKYMEHTOB MM H3MEHEHHE HH(OPMALIKH Moce
MepBOHAYAIBHOrO  OTKa3a B  MpHEME  JOKYMEHTOB, HEOOXOAMMBIX I
NpeoCTaBNeH)s MyHULUNIATBHON YCIyTH, THOO B MPEI0CTaBIEHHH MyHULIUIIATbHOH
YCIIyT'H;

1) BBISIBJIEHME JOKYMEHTQJIbHO IOATBEP)KAGHHOro (akra (IpU3HAKa)
OIIMOOYHOTO MJIM IIPOTUBONPABHOrO JeHcTBUA (Oe3MelCTBUs) JNOKHOCTHOTO JIMLA
apXUBHOTO OTZeNa NP NEepBOHAYAIbHOM OTKa3e B IpHeMe 3asBIICHUS, OKYMEHTOB,
HEOOXOMUMBIX U NPEIOCTABICHUsS MYHHUIMIATBHON yCIyrd, JU00 B IIPEAOCTaBICHUH
MYyHHULUNAIBHOM YCIYrH, O YéM B IMCbMEHHOM BHIe 32 INOJNKCHIO HadajlbHHUKa
apXWBHOTO OTHeNa YBeJOMISETCs 3asBHTENlb, & TAKKe MPUHOCATCS M3BUHEHHUS 3a
JIoCTaB/IeHHBIe HeY00CTBa.

2.8. VcuepnbiBaroluil nepedeHb OCHOBAHMM AJIS OTKa3a B IpUeMe JOKyMEHTOB,
HEOOXOAUMBIX 15 IIPEeIOCTaBIEHUS MyHHUIUIIAIBHOM YCIIyTH.

OcHoBaHMS 17 OTKa3a B TIpHeMe JIOKYMEHTOB, HEOOXOJMMBIX [Uis
IPEeIOCTaBIEHUS MyHULUITAIBHON YCIYTH:

- IpeACTaBjeHHBbIE 3asBUTEJEM JOKYMEHTbl COIEpXarT TMOAYUCTKUH U
WCIpaBlieHWss  TEeKCTa, HE  3aBEpeHHble B TMOPsAAKE,  YCTAHOBJIEHHOM
3aKOHOaTenbcTBOM Poccuiickoit Denepanuy;

- JOKYMEHTBI COJEepXKaT IOBPEXAEHHs, HaJIW4YHe KOTOPBIX HE IIO3BOJIAET B
I0JIHOM 00BEME HUCIIOIB30BaTh MH(MOPMALIMIO ¥ CBEIECHHUS,

- JOKYMEHThl yTpaTHIH CHJIy Ha MOMEHT oOpallleHHs 3a MpedoCTaBlIeHHEM
MYHHULUIIAIIBLHON YCIIYTH;

- TpEJCTaBj€H HETONHBIH KOMIUIEKT JOKyMEHTOB, HEOOXOIUMBIX s
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MpeJOCTaBIEHUs YCIIyTH;

- 3asBIEHHE O IPEJOCTaBIEHHH YCIYTH IOJAHO B OpraH IoCyAapCTBCHHOH
BJIACTH, OpPraH MECTHOrO CaMOYIpPaBJEHHUs WM OpraHM3alHio, B IOJHOMOYHS
KOTOPBIX He BXOAHUT IIPEeOCTaBIeHHE yCIyIH;

- 10Ja4a 3a1poca o TPeJOCTABICHHH YCIYTH M JIOKyMEHTOB, HEOOXOAUMBIX [171s]
NPeIOCTaBJIeHusl YCIyr'd B 3JIEKTPOHHOW (opMme, ¢ HapyIIEHMEM YCTAHOBICHHBIX
TpeOOBaHU,

- HecOBIOIeHHe YCTaHOBIEHHBIX cT.11 @enepanbHoro 3akoHa ot 06.04.2011 Ne
63-®3 «O6 HIEKTPOHHOM MOANKCH» YCIOBUH TpH3HAHWS [EHCTBUTEIBHOCTH
YCHJIEHHON KBalTU(QUIIMPOBAHHOM 3/IEKTPOHHOU NOTIHUCH.

2.9. VcyepnbIBarollnil IepedeHb OCHOBAHHM [Tl IPUOCTAHOBICHHS I OTKasa
B [PEIOCTABIEHHY MyHHULUIAIBHON yCIyTH.

2.9.1. OcHOBaHMEM JUlsl NIPMOCTAHOBJIEHHS IPEeJOCTABIEHUs MyHHLUNAIbHON
yCIyrd ABNSETCS HEBO3MOXKHOCTH MCTIONHEHHMs 3ampoca 0e3 MpeaoCTaBiIeHHs
YTOYHSFOLINX WU JOTIOJHUTENBHBIX CBEACHUH.

2.9.2. OcHOBaHMSIMHU /I OTKa3a B [IPEAOCTABIECHUN YCIIYTH SBJISIFOTCS

- JIOKYMEHT, 10ITBEPK AAIOLIUH MOJTHOMOYHUS npeaCcTaBUTE]Is
He COOTBETCTBYeT IO (GopMe U COIAepXKaHWIO TpeOOBaHHUSAM 3aKOHOJATEIbCTBA
Poccuiickoit ®enepanuy,

- orcyrcTBue 3anpammBaeMbix cBeneHuii B BMC mo naHHBIM, yKa3aHHBIM
3asBUTEJIEM;

- IOKYMEHT COIEP)KUT IIPOTUBOPEUMBBIE CBEIEHUN C JaHHBIMHU, YKa3aHHBIMH B
3asBJICHUH;

- JOKyMEHT He COOTBETCTBYIOT II0 (OpMe MIIH COJAEPXKAHHUIO TpeOOBAHUIM
3aKoHoaarenbcTBa Poccuiickon @enepaly.

2.9.3. MyHunumnaibHas yciIyra He MOXeT ObITh IPEI0CTaBIeHa, ECIIH:

- B 3asBJIEHMM HE YKa3aHbl HaMEHOBAaHME OpraHU3alMH IOPUIMYECKOro JIUIA,
haMuIks, UMs, OTYECTBO JUIS TPaXKIaH M MOYTOBBIA aJpec, M0 KOTOPOMY [OJDKEH
OBITH HAIIPaBJIEH OTBET;

- TEKCT 3asBJIEHMs He IOJIaeTCs MPOUTEHHIO (0 4eM coolIuaercs aapecary,
HalpaBUBILEMY 3asBlIEHHe, eclu ero (aMuiuMs U IOYTOBBIM ajpec NOANAITCS
POYTEHHUIO);

- OTBET IO CYLIECTBY MOCTABIEHHOIO B 3asiBJICHHU BOIIPOCA HE MOXET ObITh [1aH
6e3 pasrialleHHs CBEJEHMH, COCTaB/AIOIIMX TOCYyJapCTBEHHYIO W/IM HHYIO
oXpaHseMylo (e/lepalbHbIM 3aKOHOM TalHy (3asBUTEN0, HAallpaBUBIIEMY 3asBJICHHUE,
cooblaeTcs O HEBO3MOXKHOCTH [aTh OTBET IO CYILECTBY IIOCTABJICHHOIO B HEM
BOIIPOCA B CBSA3M C HEIOCTYITHOCTBIO PA3IIAlIeHNs] YKa3aHHBIX CBEICHHUH);

- B 3asABJEHHMM COMAEPIKUTCS BOIPOC, HA KOTOpBIH MHOTOKPAaTHO JaBaluCh
MUCbMEHHBIE OTBETHI 10 CYIIECTBY, U B 3asBJIEHUH HE IPUBOIATCS HOBBIC 1OBOIBI U
00CTOATENBCTBA;

- TOJy4YeHHOE 3asBJIEHHE COIEPXKUT HELEeH3ypHble OO OCKOpOHMTENbHBIE
BBIPKEHHS, YTPO3BI )KU3HHU, 30POBBIO U UMYIIECTBY AO/DKHOCTHOTO JIMLA, & TAKKE
YJIEHOB €ro CeMbH.

2.10. Tlepeuens yciayr, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH U 00sA3aTeIbHBIMU
JIIsI IPEIOCTABIICHUS] MyHULUIIATBHON YCITYTH.
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Veiryri, KOTOpble SIBISIOTCS HEOOXOAMMBIMM M 00S3aTe/NbHBIMH VI
NPEAOCTABICHUsS MYHHULUIAIBHOM YCIyrH, HOPMATUBHBIMU IIPABOBBIMH aKTaMH He
IIpelyCMOTPEHBI.

2.11. TTopsinok, pasMep U OCHOBaHMs B3MMAaHHs TOCYJapCTBEHHOW IMOLIMHBEI
WJIM HHOM TIJIaThl, B3UMAEMOH 3a MPe10CTaBICHHE MYHULIUIIAJIBHON YCIYTH.

[ocymapcTBeHHass IOLUUIMHA WJIM  WMHAasg Iulata 3a  [IpeloCTaBlIEHHE
MYHULIMIAIBHON YCIIyTH HE B3UMAETCS.

2.12. MakcumanbHBIH CpOK OXHAAHUSA B O4depeld NpH Iofaye 3asBJIECHHS O
MPEeNOCTAaBJICeHUH MYHULMNAIBHOW YCIYTM M TIpd IIOJY4YEHMHM pe3ysbTara
Npe0CTaB/IEHUs YCIYTH.

MaxkcuManbHBIE CpPOK OXHIAaHHA B OyYepeAu INpHU Tojaye 3asBlIEHUs H
JIOKYMEHTOB, HEOOXOAMUMBIX IJIsi INPEJOCTAaBICHHS MYyHHULMIAIBHON YCIyTH, [pU
MOJIyYeHUH pe3yNibTaTa IIPeJOCTABICHUS MYHMLMIIAIBHOW YCIyrd, He [JOJDKEH
npeBbIIaTh 15 MUHYT.

2.13. Cpox M MOpsAOK perucTpalyy 3amnpoca 3asBUTENs O MPEeAOCTaBICHUU
MYHHULIMIIATIBHON YCIYTH.

2.13.1 3asBieHusi, MNOCTYNMBLIKME I10 I[I0YT€ HJIHM B DJJIEKTPOHHOM BHUIE,
PETrMCTPUPYIOTCS B TeYeHHE | IHA ¢ MOMEHTA NOCTYIJIEHUS X B a@pXUBHbIH OTZEI.

2.13.2. Cpok perucrpanuu oOpalieHus (3asBICHHUs) IPY JTMYHOM OOpalleH’H B
apXMBHBIM OTHEN He [O/KEeH TMpEeBBIAaTh S5 MHHYT T[OCIe MPOXOXKICHHs
aJMHHHUCTPATUBHOW TpOLEAYpbl IpHeMa [JOKYMEHTOB, YCTAaHOBJEHHs IIpaBa U
ohopMIIeHHS 3asBJICHUS Ha UCTIOJIHEHHE MyHULUITATbHON YCIYTH.

2.14. TpebGoBanus K TIOMEIIEHUAM, B  KOTOPBIX  IPEIOCTABISAETCA
MYHHUIMNAIBHAS YCIyra, K 3ajly OXHJIaHHs, MecTaM JUlIsl 3allOJIHEHUs 3asBJIEHUH O
NpeJOCTaBIeHUH MYHULMIIATEHON yCIyT, HHQOPMALMOHHBIM CTeHIaM ¢ 00pasiamu
MX 3alOJIHEHMS W IIEpPeYHEM JOKyMEHTOB, HEOOXOMMMBIX MJis IPEAOCTaBICHUS
MYHUIMAIATBHON yCIIyTH, B TOM YHCIIE K 00€CIIeYeH IO TOCTYITHOCTH Ul HHBAIN/0B
yKa3aHHBIX OOBEKTOB B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoi
depnepalvy 0 COLMATBHOM 3alMTE HHBAIUIOB.

2.14.1. TpeOoBanus K TMOMEIIEHUSAM, B KOTOPBIX TMPEAOCTaBIACTCA
MYHULIMNANbHAs yClIyra:

- 37aHMe, B KOTOPOM HaXOIHUTCsS apXUBHBIA OTAE], PAacIOJOXEHO C Y4YeTOM
memexoaHo goctynHoctd (He ©Oonee 10 MHHYT DelIKOM) OT OCTaHOBOK
00ILIeCTBEHHOIO TPAHCIIOPTa;

- TEpPUTOpHsl, TPUIEramIas K 3/aHHI0, B KOTOPOM DPAaclOJIOKEH apXHUBHBIA
OT/ie]l, OCHAIIeHa TapKOBOYHBIMU MECTaMHM, B TOM YHMCJIE /ISl HHBAJIU/IOB,;

- LEHTPaJIbHBIA BXOJ B 3[aHHE, B KOTOPOM pAacCIIOJIOKEH apXWBHbBIA OTHAEN,
000py/10BaH JIECTHULIEH ¢ MOPYYHAMHU U MaHYCOM JUlsl MEPeABHXEHMs MHBAIUIHBIX
KOISICOK H o¢hopMiIeH HHPOPMALMOHHOM BBIBECKOM C YKa3aHHEM IOJHOIO
HaMMEHOBaHMs apXUBHOIO OTAENa,;

- BXOJI B apXUBHBIN 0TIeN ohopMiIeH HHPOPMALIMOHHOM BEIBECKOH C yKazaHHEM
[I0OJJHOTO HAMMEHOBAaHHsl ApXMBHOTO oOTzena, pexuma pabortsl oraena, O.M.O.
CIHEeLUAIACTOB;

- [pHeM 3asBHTeNIed  OCYIIECTBISETCS COMIACHO rpaduky rpuema
CIelMATUCTAMK ApXUBHOTO OTZeNa B CIEILHalbHO BBIAENEHHBIX I JTUX LeJen
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MIOMEILEHUSX;

- MecTa MpeJOCTaBICHUS MYHUIMIAIBHOM YCIyrd BKJIIOYAIOT MECTa M
OKUIAaHUS, WHGPOPMHPOBAHMS, IpHeMa 3asBUTeJeH, KOTOpble 00OpyIOBaHBI
CTyNbSMH, CTOJMaMH, M  obecreuuBaroTcs  Oymaroi W NHCbMEHHBIMH
MPUHAUIEKHOCTAMA Ui  BO3MOXXHOCTH O(QOpPMIICHHS HOKYMEHTOB, @ TaKxke
o6opya0BaHbl UHGOPMALIMOHHBEIM CTEH/IOM.

2.14.2. TpeGoBaHusi K pasMelleHHIO U OGMOPMIEHHIO HH(OPMALHOHHBIX
CTEHJIOB:

- CTeHABl, coAepame HHQOpMALMIO O TMOPAAKE IMPeAOCTaBICHHS
MYHHLMIIATBHOW  yCITyrd, oOpasibl 3allolHEeHHWs 3asBIC€HHS M [EPEHCHb
NpeCTaBIsAeMbIX JOKYMEHTOB Da3sMEILAloTCs B IMOMEILIEHHH apXWBHOTO OTZAena,
TpeIHA3HAYEHHOM UL IPUEMa JIOKyMEHTOB OT 3asBUTENICH;

- TEeKCT MaTepHaloB, pa3MellaeMblX Ha CTeHJax, JOJDKeH ObITh HamedaTaH
yIOOHBIM Juisi yTeHust wpudToM (WpU(T He MeHee 14), OCHOBHbIE MOMEHTBI H
HauboJiee BaXKHbIE MECTa BEIJIETIEHBI;

- uHpOpMalMs, pasMellaeMas Ha HHQOPMALMOHHBIX CTEHAAX, MOJDKHA
cozlepKaTh JaTy pa3MelleHus U PeryIspHO OOHOBIATECS.

2.14.3. TpeboBaHus K IOMEIUEHHAM, B KOTOPBIX IPENOCTAB/IACTCA
MYHHIMIIAIbHAS yCIyTa, B 4aCTH 00ecIieueH s JOCTYMHOCTH ISl HHBAIUIOB:

- yclnoBHsA i GECIpPENsTCTBEHHOTO J0cTyna K o0bekTaM COLMAlbHOH,
WH)XEHEPHOW W TPAHCIIOPTHOH WHPPAcTPyKTYp (KMIIBIM, OOIIIECTBEHHBIM U
MPOM3BOACTBEHHBIM 3JaHUAM, CTPOCHUSAM U COOPYIKEHHSAM, BKIO4as T€, B KOTOPBIX
pacIoJIoXKeHbl (GU3KYJIBTYPHO-CIIOPTUBHbBIC OPraHU3ali1, OPraHU3aLKH KyIbTYPhl U
Jpyryie OpraHu3aliy), K MecTaM OT/AbIXa M K NMPEeJOCTaBIAEMbIM B HUX yCIyraM -
COTPOBOXIEHHE MHBATUIOB, MMEIOIMX CTONKME pacCTpOACTBA YHKLHMH 3pCHUS U
CAMOCTOSTEJBHOTO IIEpPEBIDKEHMS, M OKasaHHe KM IIOMOIIM Ha OO0BeKTax
COLMAIBHOM, MH)XEHEPHOM U TPAHCTIOPTHOM HH(PACTPYKTYP;

- COIpOBOX/IGHHE HMHBAIMOB, WUMEIOIIMX CTOMKHME pPacCTpPOACTBA (YHKIUH
3peHHs M CaMOCTOSTENBHOTO TIepeBIKEHNs, M OKa3aHWe MM IOMOLIM Ha 00BeKTax
COLIMATIBHOM, MH)XEHEPHO! U TPAHCIIOPTHON HHAPACTPYKTYP;

- Halexalee pasMellleHMe OOOPYHOBaHMS M HOCHUTENeH HHGOPMALUH,
HeOOXOMMMBIX [ obecriedyeHuss OecHpensTCTBEHHOTO [JOCTyna HMHBAJIMAOB K
00BEKTaM COLMAIBHOMN, MHKEHEPHOM ¥ TPAaHCIIOPTHOH MH(PACTPYKTYp U K yciyram
C y4€TOM OTpaHHHYEHHH MX JKHU3HEIEATEIbHOCTH

- nyGmupoBaHue HeoOXOAWUMOM UIs HMHBAIMIOB 3BYKOBOH M 3pHTEIBHOH
nHQOpMAllMK, a TaKXKe Hailucell, 3HAKOB M HHOW TEKCTOBOH H rpaguyeckoi
WHQpOpMAIMK 3HAKAMH, BBIIOIHEHHBIMH pelbedHO-TOYeYHbIM wWpH(TOM bpaiiis,
JIONYCK CypONepeBOIUrKa U TU(IOCYpAOIIepeBOIUNKA,;

- JOmycKk Ha OOBEKTHl COLMAIbHOM, HWHXXEHEPHOH H TPaHCIIOPTHOU
MHGPACTPYKTyp COOAKU-IIPOBOAHMKA NMPH HAJIMYUM AOKYMEHTa, MOATBEPIKAAIOLIECTO
ee crenpanpHOe OOy4eHHWE M BbIgaBaeMoro no ¢opme U B IOpsAKe, KOTOpbIE
onpeiensioTes (eaepanbHbIM OPraHOM UCIIOJHUTEIBHON BJIACTH, OCYIECTBIISIOIINM
}QYHKIUMM 0 BbIpaGOTKe M peanu3alyy rocy1apCTBeHHOHN NMOJTUTHKH U HOPMaTHBHO-
IPaBOBOMY PETyJIMPOBAHUIO B Chepe COLHANIbHON 3aUThl HACEIICHUS,

- OKa3aHue pabOTHUKAMK OpraHU3alyi, PeJOCTABIISIONMX YCIyTH HaCEeIeHHIO,
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[IOMOILY MHBAIKIAM B NIPEOI0IeHHH 6aphepoB, MELIAIOIIKMX IOy ICeHHIO MU yCIIYT,
HapaBHE C APYTHMH JTHLAMH.

2.15. Tloka3aTenu OOCTYITHOCTH M KadecTBa INPEAOCTABICHUA MyHUIUIaIbHOM
YCIIyTH.

7.15.1. B cocraB moka3aTeleil JOCTyNMHOCTH M Ka4decTBa MPEIOCTaBICHHMA
MYHUIMIIATBHON YCITyTH BKITIOYAOTCS:

- OTCYTCTBHE B3UMaHMs IIJIAThI 33 MPEIOCTaBICHUE MYHHLIUNAIbHON YCIYTH;

- UH(GOPMHUPOBAHHOCTh IPaXKIaH O MOPAAKE MPEAOCTaBICHHA MYHHULUNATbHOH
yclayrd  (HOCTYMHOCTH HMHGOpMAlMH O MYHHMLMIIATBHOM yciyre), O Xoze
Mpe/IOCTaBlIeHUs MyHHULUIIAIBPHOR YCIyrd, B TOM HHCIE C HCII0JIb30BaHHEM
MH(pOPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

- BO3MOXKHOCTb BbIOOpa 3asBuTeNeM (HOPMBI OOpaIleHHs 33 MPeIoCTABICHHEM
MYHHLUIIAIBHOH yCIyrd (JIMYHO, IMOCPEACTBOM [IOYTOBOM CBSI3U, B DJIEKTPOHHOM
BUJIE);

- CBOEBPEMEHHOCTH IPEJOCTABICHHS MyHULMUNANBHOH yCIyrd B COOTBETCTBAM
CO CTAHAAapTOM €€ MPEeIOCTABIeHHs, YCTAHOBJICHHBIM aIAMHHHCTPATHUBHBIM
periaMeHTOM;

- yclnoBHs JOCTyNa K 3[aHHi0, B KOTOPOM HaXOAUTCA apXUBHBIA OTAE,
obecrieuenre MEMEXOMHOM JOCTYHOCTH JUIsi  3asBUTENed OT  OCTAaHOBOK
0BILIIECTBEHHOTO TPAHCIIOPTa, HAIMYHe HEOOXOIMMOro KOJIMYeCTBa MapKOBOTHBIX
MecT (B TOM 4YKCIIe AJIsi MHBAJIUIOB);

- obecreueHHe CBOOOMHOrO AOCTYNa 3asBUTENEH B MOMEIIeHHE apXHBHOIO
OTZeNa, B TOM YHCIie GecTpensTCTBEHHOTO A0CTYIa MHBAIMAOB (HaTUIUe MOpy4HeH,
naHgyca 4 ap.);

- KOM(OPTHOCTH MPEeNOCTaBICHHA YCIYTH (YCIOBUA paboTEI ¢ JOKYMEHTaMH);

- BeXKJIUBOCTH COTPYAHHUKOB, IIPEI0OCTABIISIOIHUX YCIYTY;

- 000CHOBaHHOCTh OTKa3a IIPE0CTABICHUS YCIYTH;

- MHUHMMaJIbHOE KOJIMYEeCTBO B3aUMOJEHCTBHH 3asBUTENS C JIO/KHOCTHBIMH
NHI[AMK apXUBHOTO OT/IeJIA NPH NPeIOCTaBNeHUH My HULIMIIATbHO! yCITyTH;

- oTcyTCTBHE XKano0 Ha AeiicTBus (Ge3neACTBHE) AOKHOCTHBIX JHIL apXHBHOTO
OT/IeJTa TIpU TIPEOCTABICHNH MY HULUIIAIBHOH YCIyTH.

2.15.2. B0O3MOMKHOCTb MONyYeHHs MyHHUMIanbHO# ycayrd B MOLL, depes
EIT'Y, PIIT'Y, IlnardhopMy rocy1apCTBEHHBIX CEPBUCOB OTCYTCTBYET.

III. CocraB, IMOC/IENOBATEIbHOCTh M CPOKHM BBINOJHEHUS aAMHHUCTPATHBHBIX
npoueayp (neicTBuit), TpeGOBAHUS K MOPSIKY UX BBIITOTHEHHUA.

3.1. Opranu3auus NpeJ0CTaBIeH|s MyHHLUHUITATBHOH YCIyTH.

[IpenocTaBieHne MYHULMIAIBHON YCIIyTH BKJIFO4AeT B cels
[OCJIeI0BATEILHOCTD BBIIOJHEHUS ClIEAYIOIIMX 3 IMIHACTPATUBHBIX IPOLCAYP:

a) mpHeM, MpoBepKa, PerucTpalusi 3asiBICHUA U AOKYMCHTOB, He0OX0AUMBIX
1715 TIPeIOCTABIEH S MyHHLMIIAIbHON YCIIyTH;

6) paccMOTpeHHUe 3asiBICHHUs, JOKYMEHTOB M CBEJCHHH, NPUHATHE PELICHHA O
NMpeNOCTABIEHAN MYyHHULHMNANbHON yciyrd, OO OTKase B [PEIOCTaBICHUH
MYHHUIMIAIEHOM YCIYIH; MMOMCK apXUBHBIX NOKYMEHTOB, CBeNIcHUM, HeoOXOAMMEBIX
JUIS TIOATOTOBKY apXUBHOM CTIPAaBKH, apXUBHOH BBIITUCKH, QXUBHO# KOTHH, CIIPABKH
WIIA UHPOPMAI[HOHHOTO MTUChMA;
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B) Bbljaua (HampaBieHWe) pe3yJbTaTa IMPEeJOCTAaBICHUS MYyHHLMIAIBHOM
YCIIyTH.

3.2. TlpueM, mpoBepKa, peruCTpalys 3asBIeHUs U JOKYMEHTOB, HEOOXOAUMBIX
IUIS TIpeIOCTaBIeHHS MyHULIMIIAIBHON YCIIYTH.

3.2.1. OcHoBaHueM Mg Hayajsa aIMUHUCTPATUBHOM MpPOLELYpPBI SBJISETCA
HanpaBlieHWe B apXUBHBIA OTHEN 3asBUTeNeM (MPEeACTAaBUTEIIEM) 3al0JHEHHOIO OT
PYKH HWJIM MAIIWHONKUCHBIM CIOCOOOM 3asBJI€HHs, I[OAMHCAHHOIO 3asBUTENEM
(mpexctaBuTeneM), M JOKYMEHTOB, HEOOXONWMBIX Ui  MpPeAOCTaBICHUS
MYHULIUIIAJIBHON YCIIyTH.

3.2.2. JIOMXHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPUEM, PErUCTPALIMIO 3asBJICHHUS
¥ JOKYMEHTOB, HEOOXOAUMBIX 715 MPeNOCTaBIeH)s MyHULMIIATIBLHOM ycyru (aajee
- CIELIMAJIACT), OTIpeIesieTCsl JOKHOCTHOW HHCTPYKIIMEH.

3.2.3. Tlpu obpariueHun 3asBUTENs (MIPEICTABUTENIS) B apXUBHBIA OTZEIN JIMYHO
CIEIHMAIACT B X0/i€ ITpUeMa JOKYMEHTOB:

- YCTaHaBIMBaeT JTUYHOCTbH 3asBUTENS WM IPEACTABHUTENS 3asABUTENA IyTeM
MPOBEPKH JOKYMEHTa, YAOCTOBEPAIOIIETO €r0 JHIHOCTb;

- MpoBepsieT MOJHOMOYMS NpPEACTABUTENs 3asBUTENs, AEHCTBYIOIIETO0 OT ero
UMEHHU;

- CIMYaeT IIOJUIMHHHUKHA TMIPEJCTABIEHHBIX JOKYMEHTOB C KX KOIIHAMH,
(GUKCHpyeT BBISBIEHHBIE pPAcXOXXKIeHWs (IIpM HAIW4YMK) M BO3BpAlllaeT OPUTHHAT
3asBUTEJIIO WU €ro MPeACTaBUTENO.

[Ipy HanuuMKM OCHOBAaHMHM /I OTKa3za B NpHEME JOKYMEHTOB, YKa3aHHBIX B
MyHKTe 2.7 HACTOAILIEro aAMHHUCTPAaTHBHOIO PETJIAMEHTA, CIELHUATINUCT yBEAOMIISLT
3a8BUTENS O HAJIMYUW TPENATCTBUNA K MPHHATHIO JOKYMEHTOB, BO3Bpallaer
JIOKYMEHTBI, OOBSICHSET COJepXKaHUE BBIABICHHBIX HEJIOCTATKOB B NMPEACTAaBICHHBIX
JAOKYMEHTAaX M MpejsaraeT MpUHATh MEPHI 110 UX YCTPaHEHHIO.

B caydae OTCYTCTBHS OCHOBaHMM [UId OTKasa B IIpUe€ME [JOKYMEHTOB,
YKa3aHHBIX B ITyHKTe 2.7 HACTOSALIEr0 aAMUHUCTPATUBHOIO PETIAMEHTA, CIIELHATMCT
OCYILLECTBIIIET PETUCTPALMIO JOKyMEHTOB IIyTeM QUKCHPOBaHHs 3asBJIE€HHs B
)KypHAlle PEruCTpalldy 3allpOCOB C MPUCBOGHHEM OYEPEIHOr0 HOMepa W JaTou
MOCTYIUIEHUSI, U IPOCTABIIEHUEM UX Ha 3asBJIEHUH.

3.2.4. Tlpu MoOCTYIUIEHHH 3asiBICHHs U JOKYMEHTOB IO rouTe, B T.4. u3 MUW/I
Poccuu depe3 ympaBieHUe IO Jies1aM apxXuBoB benroponackoi o06mactu, Crelyaiuct,
yKa3aHHbId B moAnmyHkTe 3.2.2 myHKTa 3.2 HACTOSIIEr0 aJIMHHHCTPATUBHOIO
periamMeHTa, IMOJy4yaeT BXOISLIYI0 KOPPECIOHACHIMUIO, aHAJIM3UPYEeT IMOTy4YeHHBIE
JOKYMEHTEI Ha HaJIMdHie OCHOBaHUH A7 OTKa3a B IIpHeMe JOKYMEHTOB, yKa3aHHBIX B
MyHKTe 2.7 HaCTOSILEro aAMUHUCTPATUBHOIO perjiaMeHTa.

[lpy HaTW4YMKM OCHOBAHUH JUIs OTKa3a B NpUEME JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.7 HacTOSALIero agMHHUCTPATUBHOIO pErjaMeHTa, CIEeLMaluCT MMCbMEHHO
UIK 0 TeledOHY YBeAOMISAET 3asBUTENS O HAJIMYUU TNPENATCTBUN K MPHHATHIO
JOKYMEHTOB, OOBSCHSET 3asBUTENI0 CONEPKAHMWE BBLIABICHHBIX HENIOCTaTKOB H
BO3BpalllaeT MPea0CTaBIeHHbIe JOKYMEHTBI 10 TI0YTE.

B cmydae OTCYTCTBHMS OCHOBaHMH [ OTKasa B IIpUeMe JOKYMEHTOB,
yKa3aHHBIX B MMyHKTe 2.7 HAcTOALIEr0 aAMWHHMCTPATUBHOIO PErJaMeHTa, B XypHale
perucTpanu 3alpocoB CHELHAIUACT PEruCTpUpyeT IMCbMEHHOE 3asBIIEHHE U
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JOKYMEHTbI, TOJNy4eHHble [0 Mo4YTe, MyTeM (UKCHPOBaHMA 3asBICHMA C
MPYCBOEHHEM OYEPEeTHOr0 HOMEpa M JaToi MOCTYIJICHHS, W MPOCTABICHHEM HX Ha
3asBJIEHUU.

[Ipu HampaBJIeHUH 3aMPOCOB, OCTYIUBIIMX Ha UCTIOJIHEHHE B apXUBHBINA OTAEI
anMuHucTpauu PakutsHckoro paiiona w3 MUW/L Poccum, ynpasneHue Io nesnam
apXMBOB BeNropoickodl 06macTd yBeAOMJIeT O HEOOXOIUMOCTH MpPOCTABJIEHHUS
aroCTWIsl B apXUBHBIX CMPaBKaX, apXMBHBIX BBIMUCKAX U apXUBHBIX KOMHAX, O 4eM
JenaeTcs COOTBETCTBYIOILAS OTMETKA B 3aPErMCTPUPOBAHHOM 3asBJICHHH.

3.2.5. IIpy IIOCTYIIEHAH B @pXUBHBIN OTIEN 3asBJIEHHS [0 3JICKTPOHHOH TOUTE,
3asBIEHHE pacredaTsBaeTcs Ha GyMaKHOM HOCHTENE H B ajibHeleM paboTa ¢ HUM
BeZeTCS B YCTAHOBJIEHHOM IOPSJKE KaK NPy 0OpalleHNH 3asBUTENS (mpeacTaBUTeIs)
B apXUBHBIHM OTAEN TUIHO.

3.2.6. Kpurtepuil NpWHATHs pelLIEHHUs: OTCYTCTBUE (HAJW4YHe) OCHOBAHMH s
oTKa3a B TpHeMe I[OKYMEHTOB, YKa3aHHBIX B [yHKTe 2.7 HAcTOALIEro
aJIMHHHCTPATUBHOIO periiaMeHTa.

3.2.8. PesynpraramMy aAMHHUCTPATHBHOMU [IPOLIEY bl ABJIAIOTCA!

- perucTpalys 3asBIeHNs ¥ JOKYMEHTOB B XKypHaje PerucTpaluy 3arpocos;

- BO3BpaT JOKYMEHTOB.

3.2.9. MakCHMaJIbHBIA CPOK BBINOJHEHHS aJIMAHHCTPATHBHON Mpouexypsl — 1
pabouuii IeHb CO JHs oOpaleHus.

3.2.10. Crioco6 ¢ukcanuu pesynpTraTa: Ha OyMaXXHOM HOCHTEIIe.

3.3. PaccMoTpeHHe 3asiBICHUS, MPHUHATHE PpEILIEHUS O MNpeJoCTaBICHUN
MyHHIHUIATBHOMN yCIyry 1160 0TKa3e B MPEOCTABICHIH MyHHUIUITATBHON YCITyTH.

3.3.1. OcHoBaHWeM s Hayala aIMUHUCTPATUBHON MPOLEAYpPbI SBIACTCS
[OCTYIUIeHHe HAaualbHUKY apXMBHOTO OTZeNa 3asBJCHHUs B MUCHMEHHOH dopme mHbo
B (JopMe pacredaTaHHOro 3JEKTPOHHOIrO AOKyMEHTa, HaJIMYME MOJIHOIO KOMILICKTa
JIOKyMEHTOB, HEOOXOAMMOr0 15l IIPHHATHS PENIEHHS O BBIAadYe apXMBHOH CIPAaBKH,
apXMBHOU BBIITMCKU, apXHUBHON KOINHH, CTPaBKH, WH(POPMAL[MOHHOIO MHUChMA b0
OTKa3€e B IIPeJI0CTaBIeHUN MyHHULUIATIbHON YCIYyT 1.

[TocTynuBIee  3aperMCTpUpOBaHHOE — 3asdBjIe€HHE B  TevyeHue 1 JHd
paccMaTpuUBaeTCsi M BHU3MPYeTCS HAYaJIbHUKOM apXMBHOIO OTHENa  IYTeM
nmpocTapieHus  (GamMHIMM, MMEHM, OTYecTBa  HCIOJHMTENId  3ampoca  Ha
NpeAoCTaBIeHHe MyHUIIMITATBHOM YCIIYTH ¥ AaThl IPOCTABJICHHUS BU3bI U IE€PEIACTCH
KOHKPETHOMY MCIIOJIHUTEIII0, YKa3aHHOMY B BU3€.

3.2 JIOMKHOCTHEIM ~ JIMLIOM, OTBETCTBEHHBIM 3@  BBINIOJIHEHHE
aJIMUHUCTPATUBHOM IpOLERYyphl, SABJISETCS CIELUAIUCT apXMBHOIO OTHAEna,
OTBETCTBEHHBIH 3a IPEJOCTABICHHE MYHHULHIIANBHOH yCIIYTH, yKa3aHHBIH B BH3€
(masnee - CIELIMAIIUCT).

3.3.3. CrneuuanucT mpoBepsieT IMpeAcTaBlIeHHBIE 3asgBUTENEM IOKYMEHTBhl Ha
HalU4YMe OCHOBAaHMH I OTKasa B IMpPeJOCTaBIEHHWM MYHHUIMIAIBHON YCIYTH,
YKa3aHHBIX B IyHKTe 2.8 HAaCTOSIIEr0 aIMUHUCTPATUBHOIO PErIaMeHTa.

3.3.4. B ciyuae OTCyTCTBUS OCHOBAaHMW [UIs OTKaza B INPEAOCTABICHUN
MYHHULUIAIBHONW YCIYTH, YKa3aHHbIX B IyHKTE 2.8 HaCTOALLETO aAMHUHUCTPATUBHOTO
perjiaMeHTa, CHCLMATUCT aHAIM3MpYeT TEMaTHKy IIOCTYNMBIIMX — 3alpocoB
3asBUTENIEH, TIPU ITOM OIpELEISAET:
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- IPaBOMOYHOCTb MOJy4€HHUs 3asBUTENIEM 3alpalliiBaeMOH uH(OpMaLH;

- CTeIIeHb TOMHOTE! MHYOPMALIUH, COZIEpIKAILEHCS B 3asBICHUM U HEOOXOIMMOH
JIJ1s1 €70 UCIIOJIHEHHS,

- MECTOHAXO0XIEHHe ApXUBHBIX TOKYMEHTOB, HEOOXOAMMBIX I MCIOTHEHHS
3a1poca,

- ajpeca KOHKDETHBIX OPraHOB M OpraHu3alui, Kyna M0 NpHHAIeKHOCTH
c/ie/lyeT HalpaBUTh 3aIpoC Ha HCIOTHEHHE.

3.3.5. [To UTOram aHaIW3a 3ampoca 3asBUTENsl ¥ MOKUCKA TPeOyeMBIX CBEJCHUH
CIIEIMATECTOM MOYXET OBITh IPUHATO OJHO U3 CIEIYIONIMX PEIICHHI:!

- O IPUHATUM K MCTIONHEHHIO 3aMpoca 3asiBUTEJIs U MIOJATOTOBKE OTBETa;

-0 HAMpaBJeHWH 3ampoca 3afBUTENs Ha UCIOJIHEHHE MO MPUHAMISKHOCTH B
rocyJapcTBEHHBIE WM MyHHILMIINbHBIC aDXHBHBIE YUPEKIACHUA 00J1acTH U ApyrHe
opraHu3anuy, ¢ OJIHOBPEMEHHBIM YBEIOMIICHHEM 06 sTom 3assutens gubo MUJI
Poccum;

-06 wuHbOpMupoBaHuu 3asBuTens jaubo MUJL Poccun 00 OTCYTCTBUHU
3ampallMBaeMbIX CBEIEHHH, a MpU HEOOXOAMMOCTH O Hade pPEKOMEHIALHUH M0 MX
JajlbHEUIIEMY ITOUCKY.

3.3.6. IIpu OTCyTCTBUH 3allpallliBaeMbIX CBEJCHHH B apXMBHOM OTAeCNIC
CHELUAJIUACT:

- IMCbMEHHO yBeJoMJIsieT aBTopa 3asBnenus mbo MUJL Poccuu o pesynbratax
M HampasliseT 3asBIeHHe Ha WCIOJIHEHWe 10 TNPUHAIEKHOCTH B OpraHbl M
OpraHM3allMi [JIs Ja4d OTBeTa B aipec 3asgBUTeNsd O pe3yiabTaTax IOHCKa
3anparBaeMoi HHGOPMaLKH;

- HampaBiseT HHQOpMAIMIO O MecTe(ax) XpaHEHHs HHTEPECYFOLIHX
JIOKYMEHTOB.

3.3.7. Eciu mo wroraM aHajlW3a 3ampoca 3asBUTENs MPHUHATO peleHHe 00
MCTIOJMHEHUH 3ampoca M IIOJrOTOBKE OTBETA, CIIELHMAMCT OCYLIECTBIISCT MOHMCK
TpebyeMbIX CBEJSHMI 10 XpaHAIMMCS B apXHBHOM OTAENe [OKYMEHTaM,
OTHOCSIIMMCS K MpeAMeTy 3ampoca, ¢ HCIOAb30BaHHEM Hay4HO-CIIPaBOHOIo
annapara ¥ 0a3 JaHHBIX, aHAlIW3, CHUCTEeMATU3ALHUIO U 00001IeHHe HalAeHHBIX
IaHHBIX, UX BBIIHUCKY.

IIpy BHISBJICHHH 3aNpalnBaeMoil HHOPMALMK CIICLAIMCT FOTOBUT apXHUBHYIO
CIIPaBKY, apXUBHYIO BBINUCKY, ADXUBHBIC KOIUH.

[Ipu HeoOHapyXKeHHM B pe3y/bTaTe [OMCKA IO XPAHALIMMCS B ApXUBHOM
oTJene JOKYMEHTaM, OTHOCSLIMMCS K MpeJMeTy 3arpoca, 3ampalliiBaeMoH
MHGpOPMaLUH CIIELHATUCT FOTOBUT CIIPABKY.

3.3.8. B ciayyae HanMuuMs OCHOBaHMA JJsi OTKa3a B IPENOCTAaBICHUH
MYHHIMIATBHOM yCIyTH, YKa3aHHBIX B IIYHKTe 2.8 HACTOAIIEro aIMHHUCTPaTHBHOTO
pernaMeHTa, CIeLWaMCT MOArOTaBIMBAET MOTHBHPOBaHHBIM OTKa3 3asBUTEIIO B
[OJIy4eHHHN 3aTpalIMBaeMbIX CBEAEHUH] C Pa3bsCHEHHEM €ro JallbHeHIInX NeHCTBUH,
IpelyCMOTPEHHBIX 3aKOHOAaTenbcTBOM Poccuiickoit Denepanuy.

3.3.9. Kpurepuil NpUHATHs peIleHUs: OTCYTCTBHE (HAIW4YWE) OCHOBAHHH IS
OTKa3a B TNPEeIOCTaBJeHHH MyHHMLMIAIBHOM YCIyrH, YKasaHHbBIX B MyHKTe 2.8
HACTOSILEr0 aIMUHUCTPATUBHOIO PErJIaMEeHTa.

3.3.10. Tlpy BBISBIEHMH HEIOCTATOUHOCTH CBENEHWH, HEOOXOMMMBIX Ui
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MCTIOJIHEHMS 3aIpoca 3asBMTENs CIELHUATUCT B TedeHue 7 (cemu) nHEH cO OHSA
perHCTpalyy 3asBICHHs MHCbMEHHO 3aNpalliBacT y 3asBUTE/A AOINOIHATE/BHBIC
cBeleHMs /MO0 HAmpaBiseT mucbMeHHoe yBeaomsenne MU/ Poccun o
HeOBXOOUMOCTH MPEJOCTaBIEHMs [OTOJHUTENbHBIX CBEACHUH VI UCIIONHCHHUS
3arpoca.

PaccMOTpeHMe 3arpoca 3asBUTENs CUMTAETCs 3aKOHYEHHBIM, €CIH II0 HEMY
MPUHATEl HeoOXOAMMBIE MEpBI U aBTOp 3ampoca pOUH(OPMHPOBaH O pe3yjbTaTax
paccMOTpPEHHH.

3.3.11. PesynpraTaMu aAMHUHUCTPATUBHON MIPOLEAYPBI SBJIACTCA:

- pelleHHe O MPEAOCTABICHWH MYHHULMNANBHOH YCIyrd C MPHIOKCHHEM
apXMBHOM  CIPaBKM, AapXMBHOHM  BBINHUCKH, apXMBHOM  KOIHWH,  CIIPaBKH,
MH(QOPMALIMOHHOrO MHChbMa 3asBUTE/IIO 32 TOAMHMCHIO HAYaNbHUKA apXHBHOTO
oTAena;

- pemerue 06 OTKa3e B PENOCTABIEHUN My HULIMIIATIBHOH YCIyTH.

3.3.12. MakcuMaJbHBI CPOK BBINOJHEHHS aIMUHHCTPATHBHOW MPOLEYpEI
NPUHATHS PpELIeHHss O IpPe/IOCTaB/ICHUH (06 oTKase B IIPEJOCTABJICHUH)
MYHMIMIIATEHOMR yeayr — 15 fHed.

3.3.13. Crioco6 ¢ukcanuy: Ha OyMaKHOM HOCUTEIIE.

3.4, Bpimaua (HampaBieHHE) pe3ylbTaTa IpeAOoCTaBICHUS MYHULUIIATBHOM
YCIIyTH.

3.4.1. OcHOBaHKEM /IS Hauasga aAMUHUCTPATUBHON IIPOLIEYPbI ABJISACTCS:

- pellleHHe O [PENOCTABJICHUM MYHHIMUNANIbHOH YCIYTH C MPUI0XKCHAEM
apXMBHOW CIPaBKM, apXUBHOM BBINUCKH, aAPXUBHBIX KOIIUM, CIpPaBKU WU
MH(OPMALMOHHOTO MMChMA 32 MOIMKCHIO Ha4abHIUKA apXUBHOTO OT/EIA;

- pelreHue 06 OTKa3e B IPENOCTAaBICHUA MyHULUITAIbHOM YCIyTH.

3.4.2. CrenuaiicTOM, OTBETCTBEHHBIM 3@ BBIIOJHEHHE aJMHHHUCTPAaTHBHOH
NMpoLEeAYpPBl, SBIAETCS CIELHUATACT apXMBHOrO OTAeNa (mamee — CHELMANIHNCT),
OTBETCTBEHHBIN 3a Bblady pe3yjbTaTa).

3.4.3. B neHb Bblauy (HampaBleHUH) JOKYMEHTOB, SBJISAIOIIMXCS PE3yJbTaTOM
MyHHIHMIATBHON YCIyrH, CHNENHaTuCT, OTBETCTBEHHBIM 3a BbIAAYy pe3y/bTaTa
BHOCUT cCBeIeHUss 00 HCIIOJHEHHMM 3ampoca B JKypHaj perucTpaluy 3arpocoB:
apXWBHBIX IM(pax, JaTe HCIOJHEHMs 3ampoca, Crocobe HampaBieHHs OTBETa
3asBUTEIIIO.

3.4.4. PemieHyue o NpeaOCTaBICHUM MYHHMLMIIAIBHON YCIYrd € MPUIIOKEHHEM
6o pemeHue 06 OTKa3e B MPeJOCTABIEHUU MyHULMIATIBHOM YCIYTH HalpaBseTes
(BBI@eTCS) 3asBUTEIO OJHUM U3 CICIYIOLINX croco0oB:

- [IPY JIMYHOM OOpaIleH!M B apXUBHBIH OTALI;

- TIOCPENCTBOM TOYTOBOTO OTMPABICHHs B ajpec 3asBuTess MO0 B ajapec
yIpaBeHus 1o JeliaM apxuBoB benroponckoit obnacTd B Clydae HeOOXOAUMOCTH
MPOCTaBIECHUs allOCTHIIS.

3.4.5. Pe3yapTar npeloCTaBIeHUs YCIYTH!

- Opu NMYHOM OOpalleHHH B apXUBHBIM OTJEN BBIAACTCH 3AABUTEIIO IpH
NpeIbABIEHUH JOKyMEHTa, YIOCTOBEPSIOLIEro JIMYHOCTb, MV TPeTBUX JHI -
NOKyMEHTa,  I[OATBEP)KAAIONIEr0  [OJHOMOYMS  NPEIACTABUTE/]s  3asBUTCII;
MOJTy4aTeNlb PaCUChIBaeTCs B MOMyYEHUH B )KypHAaJe PErUCTPalluy 3alipoCoB;
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- MOCPEACTBOM IIOYTOBOTO OTIPABJEHMs BBICBIIAETCA MO IIOYTE MPOCTBHIMH
[IMCbMAaMH HEIOCPEICTBEHHO B aJpec 3asABUTENIEH, eCId IPOCTABICHUS alloCTHI Ha
apXMBHBIX CIIPaBKaX, apXUBHBIX BBIMUCKAX, aDXUBHbIX KOIHAX HE TpebyeTcs;

- B ciydae HEOOXOAMMOCTH NPOCTABJICHHs alloOCTHIIA Ha apXMBHBIX CTIpaBKaXx,
ApPXMBHBIX BBIMMCKAX, aDXUBHBIX KOMHAX BBICBIIACTCA MOCPEICTBOM [IOYTOBOM CBSI3U
60 OTHpAaBJISETCss HApPOYHBIM C OOfA3aTENbHBIM IPHUIOKEHUEM [HCbMEHHOTO
obpaleHuss ¥ obpasnaMi MOANKCEH NOKHOCTHBIX JIML, MOANHKCABIIMX Ha3BaHHBIC
NOKYMEHTBI, a Takke oOpa3llaMH IeyaTedl B ajpec yNpaBleHHs MO [ejiaM apXHUBOB
Benropozckoif obmacTu, KOTOpOe IIOCHIe MPOCTaBICHMs aroCTH/si Ha apXMBHBIC
CIIPaBKH, apXUBHBIE BBINMCKU ¥ apXUBHBIE KOIIMM HAINPABIISET NX B MW/ Poccun;

- B CIlyuae MCIIOJIHEHHs 3alpoca HECKOJIbKHUMH OpraHaMy, OpraHu3alusIMy, BCe
ToJTy4eHHBIE OT OPraHOB M OpraHM3alui apXvBHbIC CIIPABKH, APXUBHBIC BBINUCKH U
apXMBHbIE KOTHH JIMO0 OTBETHI 00 OTCYTCTBHH 3aNpaliiBaeMbIX CBEICHHH apXUBHBIN
OTHeT C CONPOBOIAWTEIbHBIMU IHChMaMH HAIpaBiseT B YIPaBICHUE [0 JejlaM
apxuBoB benropoxckoii obnacty, MW/l Poccun umy HENOCPEACTBEHHO B alpec
3asgBUTEIS.

3.4.6. Kpurepuil NpHHATHA pPELICHUS: TOJNOXKUTEIBHOE peIIeHHe O
BO3MOKHOCTH HMCIIONHEHHs 3ampoca Ju00 0TKa3 B MpeJoCTaBIeHUH MyHUIUIATbHOH
YCIYTH.

3.4.7. MakcUMalbHBIA CPOK BBINOIHEHHS aIMUHUCTPATUBHON IpOLERYpsI - 1
pabounii IeHb CO JAHs MPUHATHUS peIIeHUs.

3.4.8. PesynpraroM aJMHUHHMCTPaTHBHOW TMpPOLEAYypbl SBIACTCA BblAa4a
(HampaBJeHUe) 3asBUTEIIIO Pe3yIbTATa MPEIOCTABIEH)S My HUIUIIATBHOH YCIyTH.

3.4.9. Croco6 dukcanuu: Ha OyMa)KHOM HOCHUTeIE.

3.4.10. PaccMmoTpeHHe 3ampoca CYMTAeTCs 3aKOHUEHHBIM, €CIH M0 HEMy
MPUHATHl HEOOXOAMMbIE MephI M aBTOp 3anpoca MPONHGOPMHUPOBAH O pe3yJbTaTax
paccMOTPEHHS.

IV. ®opMBl KOHTPOJIS 3@ MPEIOCTABIEHHEM MYHHULUIIATIBHON YCIyTH.

4.1. Tlopsgok OCYIIECTBIEHHA TEKyIIero KOHTPOIs 3a COOMIOACHHEM W
MCIIOJTHEHUEM OTBETCTBEHHBIMM  [IOJDKHOCTHBIMHU TULIAMH MOJIOKEHUH
aMHHMCTPATUBHOTO perjiaMeHTa M HWHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
yCTaHABIUBAIOIIKX TPeOOBaHUSA K TNPEJOCTABICHHI0 MYyHHLHIAIBHOH YCIYTH, a
TaK)Xe MPUHATHEM UMH PELICHUH.

4.1.1. Texymuii KOHTpOJIb 3a COONIIOJEHHEM M HCIIOJHEHHEM [OJIOKEHHH
aJMHHUCTPATUBHOTO perjaMeHTa M HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
YCTaHABIMBAIOIIMX TPeOOBaHMS K IIPENOCTABIEHHUIO MYHHIHUIANBHOH YCIYTH,
OCYILIECTB/IsIET Ha4aJlbHUK apXHBHOTO OTAENA.

4.1.2. B Xxome TeKyllero KOHTpOJII Ha4YaJlbHUKOM apXWBHOIO OT/AeNA
IIPOBEPSAETCS:

a) coOI0IeHe CPOKOB BBINOJTHEHUS aIMHHUCTPATHBHBIX IPOLEAYD;

6) MOC/IeA0BaTENbHOCTD, MOJHOTA, PE3y/NbTATUBHOCTh HEHCTBUH B pamKax
OCYLIECTBJIEHUs aIMUHUCTPATUBHBIX MTPOLIEAYD;

B) NMPaBUIBLHOCTh MPUHSTHIX PEIICHHUIl NMPY NPEeIOCTaBIEHWH MYHHIUIIATBHOMN
YCIIyTH.

4.1.3. Texyumi KOHTPOJIb OCYLIECTBIISETCS IIyTEM [POBEAEHHUs IUIAHOBBIX H
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BHEITAHOBBIX IIPOBEPOK COOMIONCHMS M MCIIONHEHUS CHELHMANUCTaMKi apXHBHOTO
oTHena aAMHHHUCTPATHBHOIO PErjaMeHTa W MHBIX HOPMAaTHUBHBIX IPABOBBIX AKTOB,
YCTAHABIMBAIOUUX TPeGOBaHUsS K MNpPEJOCTABIEHUIO MYyHHIUIIANBHOH YyCIIYTH. [To
pe3ylIbTaTaM TeKyLIero KOHTPOJs, B Cly4ae BbIABJICHHS HapyIIEHWH, Ha4albHHK
apXMBHOIO OTJeNa JaeT yKa3aHWs IO YCTPAaHEHHIO BbISABICHHBIX HapyLIEeHWH Hu
KOHTPOJIUPYET UX YCTPaHEHHE.

4.2. TlopsiZioK U TEPUOJMYHOCTb OCYLIECTBJICHHs IUIAHOBBIX W BHEIIAHOBBIX
[IPOBEPOK MONHOThl M KauyecTBa MPENOCTAaBICHUs MyHHULHUIIAIBHON YCIyTH, B TOM
qpce TOPSHOK M (OpMBI KOHTPOIS 3@ IOJHOTOM M KauyeCTBOM MpPEe10CTaBICHUS
MYHHULIMIIAJIBHOMN YCIYTH.

4.2.1. KoHTpONb 32 MOJHOTOM M Ka4eCTBOM INPEJOCTABJIEHUsS MyHULUNaIbHOU
yclyrd BKIO4aeT B ce0s INpOBeleHHE IPOBEPOK, BBIABICHHE M YCTpaHCHHE
HapylleHUH IIpaB 3asBHTeNeH (IIpeicTaBUTeNel), DPAcCMOTPEHHME, MpPHUHATHE B
mpeenax KOMIETEHLMM pEeIIeHHH M IOJArOTOBKY OTBETOB Ha obparteHus
jagBHMTENEH, CcofAepXKalllie JKanobsl Ha pellleHHs, AeHcTeus (GespeiicTue)
TOHKHOCTHBIX JIHIL.

4.2.2. TlpoBepkd MOryT OBITH IIAHOBBIMH (OCYLIECTBIISIOTCS Ha OCHOBAHUH
[OTYrOfOBBIX MJIM TOAOBBIX IIIaHOB PabOTEl apXMBHOTO OT/eNa) U BHEIIaHOBBIMH
(mpoBOSATCS B Ciyyae HEOOXOAMMOCTH MPOBEPKH YCTPAHEHHs BBIABJICHHBIX paHee
HAapyIIEeHUH, a TaKkKe MpPH MOCTYIUIEHWH OOpalleHUid rpaxaaH H OpraHu3alui,
CBS3aHHBIX C HAPYIICHUsMHE TIPH [IPEJOCTABIEHNM MyHUIUNATBHON yciyru). B xone
MpOBEJEHHs] IPOBEPKH MOTYT pacCMaTpHBaThCsi BCE BOMPOCEI, CBA3aHHBIC C
IIpeflOCTaBIEHHEM MYHUIHIANBHOM ycuyrd (KOMIUICKCHBIE NPOBEPKH), MU
OTZeNbHBIE BOIPOCHI (TeMaTHYECKHE IPOBEPKH).

42.3. Jlns npoBeleHHs IPOBEPKHM IIOJHOTBI M KauecTBa MPEIOCTaBIICHHUS
MYHHUIMIATBHON YCITyTH GOPMUPYETCS KOMUCCHS.

4.2.4. Pe3ynbraThl AESATEIBHOCTH KOMMCCHM OQOPMISIOTCS B BUIE aKTa, B
KOTOPOM OTMEYAIOTCs BEISIBIEHHBIE HEJIOCTATKU U TIPEJIOKEHHUS 110 UX yCTPAHEHHIO.

4.2.5. AKT MOAMUCHEIBAeTCS NpeaceaaTeseM KOMUCCHM U yTBEPXKIAeTCs IV1aBOH
aIMUHHACTpaLUU PaKUTSIHCKOro paioHa.

42.6. Tlo pesynsTaTaM  [pPOBENEHHBIX  IIPOBEPOK,  OGOPMIIEHHBIX
NOKYMEHTAJIbHO B YCTAHOBJIEHHOM IOPSIIKE, B Cllyyae BbIsAB/ICHHS HapyLICHUH MpaB
3asBUTEJIEH OCYIECTB/IsSAETCSA MPHBICYEHHE BUHOBHBIX JIML K OTBETCTBEHHOCTH B
COOTBETCTBHUH € 3aKOHOATeI5CTBOM Poccuiickoit Denepalui.

4.3. OTBEeTCTBEHHOCTH JIOIKHOCTHBIX JUL[ 3a pelIeHUs M JAeHCTBHS
(Ge3meiicTBHE), MpUHUMaeMble (OCYLIECTBISEMbIE) UMH B XOJ€ MpPEIOCTaB/ICHHUS
MYHUILUIIAIBHOU YCIIyTH.

4.3.1. OTBETCTBEHHOCTh 3a COOJIOJIEHWE YCTAHOBJIEHHBIX TpeOOBaHHM K
NpeJOCTaBIEHUI0O MYHHLUNAIBHON YCIyrd MPH BBIMOJHEHUN aIMUHUCTPATHBHBIX
IpolLeayp Bo3aaraeTcsi Ha CelMaJicTOB apXUBHOTO OTAeNa.

4.3.2. TlepcoHanbHasi OTBETCTBEHHOCTh CIIELMAIMCTOB apXWBHOTO OTIENIA
3aKpervIseTcss B UX JODKHOCTHBIX MHCTPYKIMSAX B COOTBETCTBMU C TpeOOBaHHSMH
3aKOHOJATeNIbCTBA.

43.3. 3a HeBHINOJHEHHME WM HEHAJJeXallee BHINOJIHEHHE TpPeOOBaHHUH
HacTosILero PeriiaMeHnTa CreruaiicTbl apXUBHOIO OT/ejIa HECYT OTBETCTBEHHOCTD B
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COOTBETCTBHH C 3aKOHOaTeNbCcTBOM Poccuiickoi Deneparyi.

4.4, TlonoxeHus, XapakTepusylolipe TpeOGOBaHMS K MOpPAAKYy 4 (opmam
KOHTPOJIs 32 MPEOCTABIEHHEM MYHHUIMIAJIBHOM YCIYrd, B TOM YHUCIE CO CTOPOHBI
rpakaH, ¥x o0beJUHEHUH U OpraHU3aLui.

KOHTpOJIb 32 IPEAOCTABICHHEM MyHHULIMIIATBHOM YCIYTH CO CTOPOHBL:

a) HauaJbHUKa ApXHBHOI'O OTZAENA - JOJDKEH OBITH OCTOSHHBIM, BCECTOPOHHUM
1 OOBEKTHBHBIM;

6) rpakigaH, MX OOBEJAHMHEHHMH M OpraHM3alMd - OCYLIECTBIAETCS MyTEM
HAIpaBJIeH!s B aJIpec apXMBHOTO OTAeA:

- TpeUIOKEHHI O COBEPIIEHCTBOBAaHWM HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
per1aMeHTHPYIOLIMX — UCIIOJHEHHE MYHHLHMIIANbHON  YCIYTH  CrELHaluCTaMy
apXHUBHOTO OT/EJA;

- COOOLIEHMH O HApyIIEHHU 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB,
HeJ0CTaTKaxX B paboTe apXUBHOIO OTAENA, CIIEUATIUCTOB apXUBHOTO OT/AENA;

- %as06 1o (haKTaM HapyIleHHs CIeLHaTHCTaMU apXUBHOIO OT/J€eNa CBOOOA UIH
3aKOHHBIX UHTEPECOB I'PaX/IaH.

V. JlocyneGublit (BHECYneOHBIN) MOPSIOK 00Xajl0BaHHs PELIEHNN U AeiCTBUM
(Ge3meiicTBUs) OpraHa, NMpPefOCTABJIAIONIEr0o MyHUIUIIATBHYIO YCIYTY, a €ro Takke
JOJDKHOCTHBIX JIHII.

5.1. Uudopmanus s 3aMHTEpPeCOBAHHEBIX NIl 06 MX MpaBe Ha A0CyAeOHOe
(BHecyne6HOe) obxkanoBaHue feiicTBuil (Ge3neficTBus) U (WiIK) PEILCHHUH, TPUHATBIX
(OCyIIECTBIIEHHBIX) B XOZle NPeIOCTaBIeH)s MyHULIMIIATBHOH YCIyTrH

5.1.1 3asBuTenb MMeeT NpaBo Ha JocyneGHoe (BHecyneOHOe) oOxkajoBaHue
nefictBuil (6e3nedcTBys) U (WIM) PEIIeHHH, MPUHATBIX (OCYLIECTBICHHBIX) B XOZ€
[pef0CTaBIeHHs MyHHLUIIATBHON yCIyTH (nanee — xkajnoba).

5.1.2. 3asBUTeNb MMEET MPaBO MOIATh kanoly Ha pemeHus U (Wiu) AeHCTBUs
(Ge3neHcTBUE) ADXUBHOIO OTAENA, CIIEHATNCTOB apXUBHOIO OT/EIA.

5.2. Oprassl TOCYZapCTBEHHON BJIaCTH, OPraHM3ald{ U YNOIHOMOYEHHBIE HA
pacCMOTpEHHE XKaTo0b! JMLa, KOTOPIM MOXeT OBITh HalpaBlieHa Xkaio0a 3asBHTe
B ocyne0HOM (BHeCy1eOHOM) IOPsIKe

5.2.1. Xanoba MoxeT ObITh HallpaBJIeHa:

- B afMUHUCTpalMIo PakuTsHCKoro pailiona benropoackoi obinacTy;,

- B apXMBHBI}M OT/Ie]1 aAMUHUCTpaLK PaKUTAHCKOrO paioHa.

5.2.2. KanoOrl paccMaTpUBaIOT:

- IJ1aBa aMHUHUCTpALUH PaKuTAHCKOro pakoHa,

- 3aMeCTHUTelb IV1aBbl aAMUHUCTpALMU PakuUTAHCKOro paiioHa — PyKOBOAUTENb
anrnapara rjaBbl paioHa,

- HAYaJIbHUK apXUBHOI'O OTZeNa aAMUHUCTPALUKU PaKUTSHCKOro paioHa.

5.3. Cmocobsl HHGOPMUPOBAaHUs 3asiBUTEJIEH O TMOpSAAKE IMOAa4Yd U
paccMOTpeHMsl kajo0bl, B TOM 4HCIEe C HCMoOnb30BaHMeM ExpuHoro mnoprana
rocyIapCTBEHHBIX ¥ MYyHHLMIATBHBIX YCIyT (QyHKIMH)

5.3.1. UndopmupoBaHue 3asBUTENIEH O NOpSAKe MOAAYH U PACCMOTPEHHS
’a00bl OCYLIECTBISETCS [OCPEACTBOM pa3MelleHHs MH(pOpMalWKM Ha CTeHIax B
MecTax IpeJOCTaBIeH s TocyaapcTBerHoi yeayru, Ha EIITY (www.gosuslugi.ru),
ma PIITY (www.gosuslugi3l.ru), Ha oduLMaNbHOM CaiTe OpPraHOB MECTHOI'O
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caMOyIIpaBJIeHHs PakuTsSHCKOTrO paiioHa (https://www.rakitnoeadm.ru),
OCYILECTBISETCS 10 TeledOHY, 10 3NEKTPOHHOH MOUTE, MIPH JINIHOM oOparieHuH.

5.4. TlepeueH» HOPMATHBHBIX IIPABOBBIX aKTOB, PETyIMPYIOUIUX TOPAIOK
nocyne6Horo (BHecyfeOHOro) o0KaloBaHUs PELICHUH H nectBuii (Oe3mencTBU)
OpraHa, Mpe0CTABISIONIEr0 MyHHIMIAIBHYIO YCIYTy, @ TAKKE €ro A0IDKHOCTHBIX
JIHIL

5.4.1. Tlopsmok nocyae6Horo (BHecyneGHOro) 00XKalOBaHWs peIICHUH K
neiicTBHiA (6e31eHCTBYS) yIIOTHOMOYEHHOIO Oprata, a TakyKe ero 10/DKHOCTHBIX JIHI,
peryupyercs:

- ®enepansHBIM 3akoHOM ot 27 mons 2010 roga Ne 210-03 «O6 opranu3aunu
MpeaoCTaBIeHHA FOCY 1apCTBEHHBIX U MyHHIMIAIBHBIX yCIyD»;

- moctaHosieHneM IlpaButensctBa Poccuiickoit @enepamuu oT 16 aBrycra
2012 roma Ne 840 «O mopsike TMOJa4YM M PacCMOTPEHMsS Kano0 Ha pelleHHs M
neiicteus (6e3zeiicTeue) (enepalbHBIX OPraHOB WCIIOIHUTENIBHOM BJACTH W HX
NIOKHOCTHBIX JIHLL, (efepalbHbIX rocyJapCTBEHHBIX CIYXaIINX, J0DKHOCTHBIX JIHI
rocyAapCTBEHHBIX BHEOIOIKETHBIX ($hoH10B Poccuiickoi Depnepaliuy,
FOCYZAapCTBEHHBIX KOPIIOpAlWif, HaJelNeHHBIX B COOTBETCTBHH C (elepalbHbIMAU
3aKOHAMH TIOJJHOMOYMSMM I10 TIPeJOCTaBJIEHHI0 TOCYyHapCTBEHHBIX YCIyr B
YCTAHOBJEHHOM cdepe AeATENbHOCTH, M HX NO/DKHOCTHBIX JIHIL, OpraHu3alui,
IpelyCMOTPEHHbIX 4acTio 1.1 crathy 16 DelepanbHOro 3aKoHa «O06 opraHuzaLuH
TpeIOCTaBIIEHHs. TOCY IapCTBEHHBIX U MYHHUIMIIANBHEIX YCIYT», U UX pabOTHUKOB, a
TaKke MHOTO(QYHKUHMOHATBHBIX LIEHTPOB MpPEAOCTaBICHHS TOCYyNapCTBCHHBIX H
MYHULMITAIBHBIX YCIIYT ¥ MX paOOTHHKOBY;

- moctanosieHneM IIpaButenscta Benropoackoii obmactu ot 12 HosOps 2012
roma Ne 456-mm «O mpHeMe M PAcCMOTPEHHH )ajlob Ha pElleHHs U AeHCTBUA
(6e3meficTBME) OpraHOB HCIOJHUTENBHON BIIACTH, TOCYIApPCTBCHHBIX OpraHoOB
001aCTH ¥ MX JOJKHOCTHBIX JIMII, TOCYAaPCTBEHHBIX IPAXAaHCKUX CITYKALKX)).

ndopmarus, ykasaHHas B pasnene V. JlocyneOHbIi (BHECYneOHBII) MOPsI0K
06yKaloBaHUs pellleHuH W aedcTBUH (Oe3aeicTBHA) yNOTHOMOYEHHOro OpraHa, a
TaKKe ero J0KHOCTHBIX JIKIL, TTOANEKHUT obs3arenpHOMY pasmemenuto Ha EITTY.

Hava/lbHHUK apXHBHOI'0
oTaeNa aIMHHHCTPAllHH
PakuTsiHCKOro paiona T B.A. Po3bieBa
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Ipunoxenue Ne 1
K AIMHHHCTPATHBHOMY perjamMeHTy no
npeaocTaBJIEHHIO MYHHIHIAJbHOH yCJIyTH
«HAcnosiHeHHe 3aMpoCoB IOpPHIHYECKHX JIHII,
POCCHICKHX M HHOCTPAHHBLIX IpakAaH, a TaKiKe
auu 0e3 rpakIaHcTBa, CBI3AHHBIX ¢ peaH3alHen
MX 3aKOHHBIX npaB u cBoOoa, odopmieHHs B
YCTAHOB/IEHHOM TOpsiAKe APXHBHBLIX CHOPABOK,
HanpaBJjisieMbIX B HHOCTPAHHbBIE IOCYy1apCTBA»

OO6pa3sen 3asiBJIeHUs! (puznyeckoro auua

ApXHBHBI#1 OT/1€] aJ[MUHHCTpalKK PakUTSHCKOro paioHa bBenropoackoi obnacTu
AHKETA-3ASBJIEHUE
TS HaBeJICHKsl ApXUBHOI CIIPaBKH 110 TOKYMEHTAM, BblIa4H BBITTUCKH (KOTIMH) JOKYMEHTOB

1.| damunus, UM, OTYECTBO (U BCE
HU3MEHEHUS MX ), TOI U MeCSIl pOKIECHHS
JHLA, 0 KOTOPOM 3alpaiidBaeTcs
apXWBHas CIIPaBKa, FPAXKIAHCTBO,
cepusi 1 HOMEp Iacnopra

2.| Aapec n Ne Tenedpona 3asiBuTENs

JIuts JIMLL, 3ampallMBarOIUX CIIPABKY 0
APYTHX JHUAX - (aMUIHS, UM,
OTYECTBO JIMIA, 3aIIPAIIMBAIOIIETO
apXUBHYIO CIIPABKy U OTHOLICHUE K JIHILY
0 KOTOPOM 3ampaliuBacTCs CrpaBKa

3.| Kyna u 1715t KaKo# LieJH 3anpariBaeTes
apxMBHas ClipaBKa (aJpec, o KOTOpoMy
BBICTIATH ADXMBHYIO CIIPABKY).

4,
O yeMm 3anpalIMBaeTCs apXMBHAS CIpaBKa
TouHoe Ha3BaHue MecTa paboThl Hauano pa6otsl | Koren pa6otet | J0/MKHOCTB
(rom, mecs, (ron, MecH1l,
YHUCIIO) YHCIIO0)
DoHA Heno
Jluct

[Toamucey 3asBUTENSA
Harta
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IIpunozxenue Ne 2

K AJIMHHHCTPAaTHBHOMY perjiaMeHTy no
npeaocTaBJIEHHIO apXHBHbLIM 0TaEeJIOM
aAMHHHCTPALHH PakuTaHCKOrO paiioHa

Bearopoackoii 061acTH MYHHUMNAJALHOH YCIYTH
«HUcnonHenHe 3anpocoB IOPHAHYECKHX JIHI,
POCCHIiCKHX H HMHOCTPAHHBIX FpaxIaH, a TaKxke
aun 06e3 rpaKaaHCTBa, CBA3AHHBIX C peajiu3alued
HX 3aKOHHBIX NpaB H cBoboa, odopmieHHs B
YCTAHOBJIEHHOM MOpSiIKe APXHBHBIX CIPaBOK,
HANpaBJisieMbIX B HHOCTPAHHbIE rOCYAapcTBa»

OGpasen 3asiBJIeHUs IOPHAUYECKOI0 JHLA

I'ep6 Poccun,
rep6 Benropozckoii obaactu

Poccuiickas @enepanuu
Benropoackas 00/1acTh

ADpPXUBHBIHN 0TI
AIMUHUCTPALMHU PaKUTSIHCKOIO paioHa
Bearopockoii 061acTu

(HauMeHOBaHHe OpraHHU3aLuu)

(HanMeHOBaHHE OpraHu3alvH,
MpeCTaBAAtOLIEN YCITYTY, WKW HaHMEHOBaHHE

(nouToBsIi aapec, NeNe tenedona, dakca)

nomkHocTH W @.M.0O. pyKoBOIHTENA
OpraHu3aliy, MpeioCTaBoLIEeH YCIyTy)

OKIIO , OTPH
HHH/KTIIT /
E-mail:
http:
Ne
Ha Ne oT

O npegocTaB/ieHHH HHPOPMALHH

[TpockM BBIZATh apPXMBHYIO CIIPABKY, apXUBHYIO BBIMKCKY, ADXUBHBIE KOIIMH U3

(yKasaTb cBeleHHs, MO3BO/IAIOLINE OCYLUECTBUTb MOKUCK NOKYMEHTOB, TEMY, BOMPOC, cobbITHE, BaKT U
XPOHOJIOrM4eCKIe paMKH 3a1poca)

[Tpunoxenue: Ha _ JI.B __

(HaMMEHOBaHHE A0MKHOCTH
PYKOBOAMTEISA OPTraHM3aLMK — 3asSBUTENS)

@.H1.0. ucnonHuTENs
Ne Tenedona

9K3.

(noanucey) (©.1.0.)
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Ipuiaoxenne Ne 3
K AIMHHHCTPATHBHOMY perjamMeHTy no
NPeJ0CTABJIEHHI0  MYHHUHMNAIbHOH yCIIyTH
«McnosiHeHHe 3aNMpPoOCOB IOPHAHYECKHX JIHL,
POCCHIICKHX H HHOCTPAHHBIX TpPaXAaH, a TaKKe
auu 6e3 rpakIaHcTBa, CBA3AHHBIX ¢ peajH3auHel
MX 3aKOHHBIX npaB u cBoOoj, odopmieHus B
YCTAHOBJIEHHOM TOpsiAKe APXHBHBIX CHPABOK,
HANPABJ/ISIEMbIX B HHOCTPaHHbIE FOCY1apCTBA»

dopma peuieHHsI O NPeJOCTABJIEHHH MYHHUIHMNAJIbHOH YCIYrH

Komy:

(pamurus, uma, omuecmeo Gusuyeckozo 1uya,
UHOUBUOY ATLHO20 npeonpuHumamens wiu
HAUMEHOBAHUE IOPUOUYECKO20 TUYd)

KoHTakTHEIE JaHHBIE:

PEILIEHUE Ne oT
0 MPeI0CTABICHHH MyHUIUTIABHOH YCIIYTH

Ha oOCHOBaHHMH 3asiBleHWs o npenoctasieHun ycmyrn «Mcrnonnenue —3anpocoB
FOPUAMYECKMX JIMI, POCCHHCKMX M HHOCTPAHHBIX TPaKHaH, a TAKKe JHIL 0e3 rpaxaHCTBa,
CBSI3aHHBIX C peau3anyeil X 3aKOHHBIX IpaB M CBOOOA, 0(OpMIICHNS B yCTAHOBICHHOM MOPS/IKE

apXMBHBIX CIIPABOK, HANPABJIAEMBIX B WHOCTPAHHBIE IOCYAAapcTBa» OT Ne
MPUHSTO pEIIEHHe 0 MPEIOCTABICHUH MYHHIMIAIbHOH YCIYIH.
[punoxenue:

(yKazpleaemcs Gud apxusHo20 OOKyMeHma )

Caenenns o ceprudmkare

i 31EeKTPOHHOH NMOATHCH
Honxcnocme PHO
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Ipuaoxenne Ne 4

K AJIMHHHCTPATHBHOMY perjiaMeHTy no
NpPel0CTABIEHHI0O  MYHHUHMNAIbHOH yCJayrd
«HcnoJiHeHHe 3ampocoB IOPHIHYECKHX  JIHI,

POCCHIICKHX H HHOCTPAHHBIX IPAKAAH, 2 TAKIKE JIHI
0e3 rpa’kIaHcTBa, CBSA3AHHBIX C peanu3anued HX
3aKOHHBIX mNpaB M cBobox, odopmieHHs B
YCTAHOBJEHHOM MOPsiIKe APXHBHBIX CIPaBOK,
HANpaB/isieMbIX B HHOCTPaHHBIE rOCy1apcTBaY

®opmMa apXHBHOH CNIPABKH

CripaBouHble JaHHbIE 00 OpraHu3auH

(mouTOBKIH azipec, TenedoH)

APXMBHAJI CITPABKA Anpecar
Ha Ne
Texcer
OcHoBaHUE:
JIOJKHOCTB YITOJHOMOYEHHOIO Iula dUO

Ceenenus o cepTuukare
3NEKTPOHHOHN MOAMUCH
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Ipunoxenne Ne 5

K AIMHHHCTPATHBHOMY perjiaMeHTy no
NpeaoCTABJICHHIO MYyHHIHIAJbHOM yCIIyra
«McnoiHeHHe 3aNPOCOB IOpUAHYECKHX JIMII,

POCCHIiCKHX H HHOCTPAHHBIX FPAX/aH, 2 TAKKe JIHI
Ge3 rpasKIaHCTBA, CBA3AHHBIX C peaju3anHedl HX
3aKOHHBIX NpaB H cBoboa, odgopmieHnuss B
YCTAHOBJIEHHOM TMOpSAKe APXHBHBIX CHNPaBOK,
HANPAaBJIsieMbIX B HHOCTPaHHbIE rOCY1apcTBa»

®opma pemieHns 00 0TKa3e B IpHeMe 10KyMEHTOB, Heo0XOAUMBbIX 1JIsl
npeaocTaBieHns ycayrn/o6 orkase B Npel0cTaBJIeHHH YCJIYTH

Komy

(ceedenus o saasumene — OHO ona epadxcoan, nonHoe
HAUMEH08aHUE OP2aHU3aYUL —OS IOPUOUYECKUX TuY)

(KoHmMaKmHele OaHHble)

PEIIEHUE

Ne oT
/

(HGIL’HQHOBGHHQ VROJHOMOYEHHO20 Opeand Z‘OCP@GDCH‘!BEHHOH guacmu, Op2aHa MecmHo20 camoynpasienus,

OQZGHIU:‘JHHEJ[

[To pesynpTaTraM pacCMOTPEHHOTO 3asBJICHHUS OT Ne

B NPENOCTABICHHH MyHHLUHIATLHON ycuyru «VcrmonHenne 3ampocoB FOPHUAHHCCKUX JIHIL,
POCCHI{CKHX M MHOCTPAHHBIX TP@XaH, a Tak:Ke JIMI[ Oe3 rpak1aHCTBa, CBA3AHHDIX C peanuzanuen
WX 3aKOHHBIX TpaB M cBOOOA, OGOPMIEHHS B YCTAHOBJICHHOM TOPS/IKE apXHBHBIX CHPaBOK,
HaIPaBIIsIEMbIX B HHOCTpPaHHBIE rocyIapcTBay B COOTBETCTBHH c

(ykasvisaemcs 6ud, 0Gma, HoMep, HAUMEHOBAHUE HOPMAMUBHO NPABOBO20 akma)
NPUHATO peleHue 00; / 110 CJAEAYIOLIUM OCHOBAHUSM:

Bsl paBe OBTOPHO OGPATHTHCS € 3aPOCOM O MPENOCTABICHUH YCIYTH MOCTIC yCTPaHEHMS
yKa3aHHBIX HapyIICHHUH.

JlauHpIi OTKa3 MOKeT ObITh OOKaloBaH B nocyneOHOM MOpsIKe IMyTEeM HalpaBICHUS
#anoObl B , @ TaK)Ke B cyAeOHOM ITOpSIIKE.

JlonoIHUTENHHO UHPOPMUPYEM:
(vkasvigaemcs uHQopMayus, Heobxoouman Olis YCmpaHeHus PUNUH omKasa npedocmasnenuu yciyeu)

JIOIDKHOCTE YIOJTHOMOYEHHOTO JTHLa ®UO ynosHOMOYEHHOTO JTUIA

CseneHus o ceptHukare
3NEeKTDOHHOHN MOAMUCH




