HOCTAHOBJEHMUE
AJIMUHHCTPALIMHA PAKHTSIHCKOTO PAHOHA
BEJITOPOJICKOI OBJIACTH

PakutHOE

«14» oxta0ps 2022 r. Ne 139

OO0 yTrBep:KIeHHH NOPAAKA pa3padoTKu

U YyTBepPKIeHUS A IMUHUCTPATUBHBIX

perJiaMeHTOB NpeJI0CTABJICHU MyYHUIMIIAIBHBIX YCIYT
HA TEPPUTOPHUM MYHHIHMIIAJIBHOIO PailoHa
«PakuTsiHCKHUIl pailon» besropoackoi odjactu

B cootBerctBuM ¢ DenepanbHbiMU 3akoHaMu OT 6 okTs0pst 2003 r. Ne 131-D3
«O06 o0muX NpUHLHMIIAX OpraHMU3allMM MECTHOIO caMoylpaBieHus B Poccuiickoii
Ddeneparun», ot 27 uroist 2010 roga Ne 210-d3 «O6 opraHu3anum Ipea0CTaBICHUS
rOCYAapCTBEHHBIX U MyHULMIIAIBHBIX YCIyI», B LEISX PeaIN3al[ii IIOCTaHOBICHUS
[IpaButenncTBa Poccutickoit ®enepanuu ot 20 wumrons 2021 roma Ne 1228 «O6
yTBepkieHnn [IpaBuit pa3paboTKy U yTBEPKACHUS aIMUHUCTPATUBHBIX PETJIAMEHTOB
IIPENOCTABIEHUSI TOCYIAPCTBEHHBIX YCIYI, O BHECEHWUM M3MEHEHHH B HEKOTOPHIE
aktel lIpaBurenscrBa Poccuiickoit @enepanuy U NMPU3HAHUN YTPATHUBIIMMU CHILY
HEKOTOPBIX aKTOB M OTAENBbHBIX MOJIOKEHWWA akToB lIpaBurenbcTBa Poccuiickoit
denepanum» aAMUHACTPALNS PaKUTSIHCKOTO pailOHA MO CTAHO BJI f € T:

1. YTBepauth mNOpPSIOK pPa3pabOTKH W YTBEPKACHHUS aJIMUHUCTPATUBHBIX
pPErJIaMeHTOB ~ NPENOCTaBICHUS  MYHUIMOAIbHBIX  YCIAYr Ha  TEPPUTOPUHU
MYHULIMNIAIBHOTO paiioHa «PakuTsHCckuil paiion» benropojackoi obnactu (nanee -
[Topsiok) cormacHo NMPUIIOKEHUS K HACTOSAIEMY ITOCTAHOBIIEHUIO.

2. OnyOnuKoBaTh HACTOSIIIEE MOCTAHOBJICHUE B MEKpaloHHOM ra3ere «Haria
XKU3Hb» U Pa3MECTUTh Ha OPUIMAIBHOM CaliTe OPraHOB MECTHOTO CaMOYIIPaBJICHHUS
PakutsHckoro paloHa.

3. Hacrosiee noctaHOBlIEHHE BCTYIAET B CHIY CO JHS €ro O(QHUIMAIbHOTO
OITyOJIMKOBAHUS.

4. KoHTposib 32 MCHOJHEHHWEM HACTOSIIEr0 MOCTAHOBIIEHUS BO3JIOXKHUTH Ha
3aMECTHUTEN TJaBbl AJMUHUCTpAIlMU pailoHa - PYKOBOJMTENS armapaTra TIJIaBbl
aagmuHucTpannu paiona C.B. [llamaesa.

I'maBa agaMuHHCTpan N B
PakuTtsinckoro paiiona T A.B. Kinmos



IIpusoxenue

YT1Bep:xaeH
NMOCTAHOBJIEHHMEM AIMUHUCTPALNH
PakursaHCcKOro paiiona
ot «14» okTsa0pst 2022 r.
Ne 139

MOPSIIOK
PASPABOTKH U YTBEPKJIEHUS AIMUHUCTPATHBHBIX
PEIJIAMEHTOB IIPEJJOCTABJIEHUSI MYHUIIUTIIAJIBHBIX YCJIYT
HA TEPPUTOPUU MYHUIIUIIAJTBHOI'O PAMOHA «PAKUTSAHCKHAM
PAHOH» BEJITOPOJCKOM OBJIACTH

1. O01mMe mo10KeHus

1.1. Hacrosmuii [lopsaok pa3paOOTKH U yTBEPKIECHUS aJIMUHUCTPATUBHBIX
PErJIaMEeHTOB MPEAOCTABICHNUS MyHUIIMNAIBHBIX YCIYT HA TEPPUTOPUHN PakuTsHCKOrO
paiiona benropojckoit obnactu (nanee - [lopsiiok) onpenenser npasuia pa3paboTKu
aAMUHHACTPALIEN MYHULHUIIAIBHOTO palioHa «PakUTAHCKUU panioH» benropoackoun
oOnacTu (nmanee - aaMHUHHCTpauus PakuTSHCKOro paiioHa), €€ CTPYKTYpHBIMHU
NOJPA3ICICHUSIMH, IOJBEIOMCTBEHHBIMA MYHHUIMIAIBHBIMUA  YUPEXKICHUAMH,
HAJCJICHHBIMU IIOJITHOMOYMSMHU 110 TPEIOCTaBICHUI0 MYHULMIIAJIBHBIX YCIYI B
YCTaHOBJEHHOM  cepe  NeATeNbHOCTH, aJMUHHCTPATHUBHBIX  PETJIaMEHTOB
IPEOCTAaBICHUS] MyHULIUTIATBHBIX YCIYT (Aajiee - aIMUHUCTPATUBHBINA PETJIaMeHT).

1.2. Tlonsatnsa, wucnosae3yeMmble B HacrosuieM Ilopsake, COOTBETCTBYIOT
OTIpeJIeNICHHSIM, TaHHbIM B DenepanbHom 3akoHe oT 25 uroist 2010 r. Ne 210-D3 «O6
OpraHu3aliy NPeI0CTaBICHUS TOCYJaPCTBEHHBIX U MyHUIMIIAIBHBIX YCIYD» (Z1ajee
- 3akon Ne 210-D3).

1.3. AJIMHMHHCTpAaTHBHBIE PErIaMEHThl Pa3palaThIBAIOTCS W YTBEPXKIAIOTCA
opraHamu, NpeJOCTaBISIOIUMA MYHUIMOAIbHbBIE YCIYyTM, B COOTBETCTBUHM C
(denepaJibHBIMU  3aKOHAMH, HOPMAaTHBHBIMM MpaBOBbIMH akTamu Ilpe3unenta
Poccuniickon ®denepamuu u IlpaBurenscrBa Poccuiickont depepanuu, 3aKOHaAMHU
benropoackoit 001acTH 1 THBIMA HOPMATUBHBIMU MPABOBBIMU aKkTaMu benropoackoi
o0nacTd, a TakXke B COOTBETCTBHUM C €IWHBIM CTaHAApTOM MPEJOCTaBICHUS
MYHULMOAIBHOW ycIyrH (MpH €ro HaJW4yuu) I[I0CJIE€ BHECEHHS CBEIEHUM O
MYHULIMINIAJIBHONW ycayre B (¢eAepaibHyl0 TOCYJapCTBEHHYIO HH(POPMAIMOHHYIO
cucteMy «®denepanbHblii PEECTp TOCYAAPCTBEHHBIX M MYHULUIAIBHBIX YCIYT
(pynxmuit)» (manee - peecTp).

1.4. PazpaboTka, corjiacoBaHue, NPOBEICHHE JKCHEPTU3  IPOEKTOB
aIMUHUCTPATUBHBIX  PETJIaMEHTOB  OCYIIECTBISIIOTCA € HMCIOJIb30BAaHUEM
POrPaMMHO-TEXHUYECKUX CPEJICTB PEECTPA.

1.5. PazpaboTka aJAMUHUCTPATHBHBIX PETJIAMEHTOB BKJIIOYAET CJICAYIOIINE



STAIbIL:

1) BHECEHHE B peecTp opraHaMu, MPeJOCTABISIONIMMA MyHUITUTIATbHBIE YCIIYTH,
CBEJICHUI O MYHULMNAJIBHON YCIyre, B TOM YHUCJIE O JOTUYECKH OOO0COOJICHHBIX
MOCJIEIOBATENBHOCTSIX aJMUHUCTPATUBHBIX JIEUCTBHM MpPU €€ NpelOCTaBICHUU
(manee - aIMUHUCTPATUBHBIE IPOLEAYPHI);

2) npeoOpa3zoBaHUE CBEJCHH, YKa3aHHBIX B MOJAMYHKTE | HACTOAIIETO MyHKTA,
B MAalIMHOYMTAEMBII BUJ B COOTBETCTBUM C TpeOOBaHUAMHM, IPETYCMOTPEHHBIMU
yacThio 3 crateu 12 @epepanbHOro 3akoHa ot 27 utonst 2010 roga Ne 210-O3 «O6
OpraHu3aliy NPeIOCTaBICHUS TOCYJaPCTBEHHBIX 1 MyHUIMIIAIBHBIX YCIYD» (Z1anee
- 3akoH Ne 210-D3);

3) aBTOoMaruyeckoe GOpPMHPOBAHUE U3 CBEJCHHM, YKa3aHHBIX B MOJAMYHKTE 2
HACTOSILEr0 MYHKTa, TPOEKTa aJMHUHUCTPATUBHOIO PErIaMEHTa B COOTBETCTBUHU C
TpeOOBaHUSAMU K CTPYKTYpPE M COJEP)KAHUIO aJIMUHUCTPATUBHBIX PETIAMEHTOB,
YCTaHOBJICHHBIMU pa3zaenoM 2 Ilopsaka.

1.6. CBenenust 0 MyHULIMNIANBHOM YCIIyre, yKa3aHHbIE B HOANYHKTe | myHkTa 1.5
pasnena I [lopsiaka, 1OMKHBL OBITH JOCTATOYHBI JJISI OTIUCAHUS:

1) Bcex BO3MOXHBIX KaTeropui 3asBHUTENICH, OOPATHBIIMXCA 3a OJHUM
pE3yNbTATOM MPEIOCTABICHUS MYHULUIIAIBHON YCIYTH U OOBbEIMHEHHBIX OOIIMMU
IIPU3HAKaMU;

2) YHUKQJIbHBIX I KaXJIOHW KAaTeropuM 3asiBUTENEH, KOTOpBIE YKa3aHbl B
NOAMYHKTE | HacTosllero IyHKTa, CPOKOB U MOPSAAKAa OCYLIECTBICHUS
aMUHUCTPATUBHBIX MPOUEAYpP, B TOM YHCIE€ OCHOBaHMA JUIsi  Hayaia
aMUHUCTPATUBHBIX TNPOLEAYpP, KPUTEPHUEB MPUHATHS pEUICHUH, pe3yIbTaTOB
aJIMUHHCTPATUBHBIX MPOIEAYyp M CHOCOO0B MX (PUKcallMM, CBEIEHUH O COCTaBe
TOKyMeHTOB u (win) wuHOOpMAIMK, HEOOXOANMBIX HJis MPEIOCTaBICHUS
MYHULMIATBHOW YCIIyTH, OCHOBaHHUAX [UIsl OTKa3a B MPHUEME TAaKHX JIOKYMEHTOB U
(umu) wuHOpPMAlIMM, OCHOBAaHUAX JJIS NPUOCTAHOBICHUS MPEJOCTaBICHUS
rOCyJlapCTBEHHOM YCIIYyTH, KPUTEPUSAX NPHUHATHS PELICHUs O MpeaocTaBieHuu (00
OTKa3€ B MPEJOCTABICHUHN ) MYHUIIMITAIIbHOM YCIIYTH, a TAK)KE MAaKCUMAJIbHOTO CPOKa
NPEIOCTABICHUS MYHUUMINAIBHOM yCIyru (najnee - BapuUaHT MPEeIoCTaBICHUS
MYHULIMTATBHON YCITYTH).

CBeneHMsl 0 MyHULMIIAIBHON yciyre, MpeoOpa30BaHHbIE B MAIIMHOYUTAEMbIN
BUJl B COOTBETCTBUU C MOANYHKTOM 2 myHKTa 1.5 pa3gena I [lopsiaka, MoryT ObITH
UCIIOJIb30BaHbl ISl aBTOMATU3UPOBAHHOTO HWCIOJHEHHS aJIMUHHUCTPATUBHOIO
periiaMeHTa Mocjieé BCTYIUIEHUSI B CHJIYy COOTBETCTBYIOLIEIO aJIMHHHCTPATUBHOIO
perjlaMeHTa.

1.7. Tlpu pa3paboTKe aIMUHUCTPATUBHBIX  PEIVIAMEHTOB  OpPTaHBbI,
NPENOCTABISIOIINE MYHULMIIAIbHBIE YCIYT'H, MNPEAYCMATPUBAIOT ONTHMHU3ALHUIO
(MOBBIIEHUE KaYECTBA) MPEIOCTABICHUS MyHULIMIAIBHBIX YCIYT, B TOM YHCJIE:

a) BO3MOYKHOCTb IPENOCTABIECHUS MYHUIMNAIBHOW YCIYTH B YIPEXKIAIOIIEM
(IpOAaKTUBHOM) PEKUME;

0) MHOTOKaHaJbHOCTb M AKCTEPPUTOPUATBHOCTD MOJYYEHUS MYHHUIMNAIbHOU
YCIIYTH;

B) OMMCAHKME BCEX BAPUAHTOB MPEJAOCTABIECHUS MYHULIUIIAILHON YCIYTH;
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I') YCTpaHEHHE H30BITOUYHBIX aJIMUHUCTPATUBHBIX MPOIEAYP U CPOKOB HX
OCYIIIECTBIICHUS;

1) COKpaIlleHue KOJIMYeCTBa TIOKyMEHTOB U (1K) UHPOpMAaIiu, TPeOyeMbIX TS
TIOJTYYCHUS MYHHUITUTIAIIBHON YCITYTH;

€) BHEJPEHUE PEECTPOBOM MOJIETN MPEAOCTABICHUS MYHULIMTIATBHON YCIYTH U
WHBIX TPHUHIMIIOB MPEAOCTABICHUS MYHUIIUTAIBHBIX YCIYT, MNPEIyCMOTPEHHBIX
3axonoM Ne 210-D3.

1.8. TIlpemoctaBieHue opraHaMHd MECTHOTO CaMOYIPABICHUS OTIACIBHBIX
TOCYJapCTBEHHBIX yCIyr benropojackoit o0iaacTu, EpenaHHBIX UM Ha OCHOBAaHUU
3aKkoHa benropoackol o0jacTh C TpeAoCTaBiI€HHEM CYOBEHIMH W3 OroKeTa
00J1IacTH, OCYIIECTBIISICTCS B TIOPSAKE, YCTAaHOBJICHHOM COOTBETCTBYIOIIUMU
aMUHUCTPATUBHBIMU pETJIAaMEHTaMH, YTBEP)KJICHHBIMU OTPACICBBIMH OpraHaMu
WCIIOJTHUTEILHOM BJacTH benropojckoil 00yacTv, €clii WHOE HE YCTaHOBJICHO
dbenepaabHBIM 3aKOHOAATEILCTBOM.

1.9. [IlpenocraBieHue TEPPUTOPHATIBLHBIM  OpPraHOM  TOCYAapPCTBEHHOTO
BHEOIO/KETHOTO (OHJAa OTACNIBHBIX TOCYJAPCTBEHHBIX yclIyr benropoackoi
00J1acTH, MOJHOMOYHE O MPEIOCTABICHUIO KOTOPHIX MEPEIAHO €My Ha OCHOBaHUU
3akoHa benropoackoit obnactu a11ubo nocranosienus IIpasurenscTBa benaropoackoi
o0JlacT C MpeoCTaBICHUEM CyOBEHIMM U3 OroJKeTa 00JacTH, OCYIIECTBISETCS B
NopsIAKE, YCTaHOBJIEHHOM COOTBETCTBYIOIIUMH aIMUHUCTPATHBHBIMH
perimaMeHTaMu, pa3pabOTaHHBIMH M YTBEPKIACHHBIMH OTPACICBBIMA OpTraHaMU
WCIIOJTHUTENLHOM BIacTU benropojckoil 00J1acTH, €Clii MHOE HE YCTAHOBJICHO
dbenepaabHBIM 3aKOHOAATEILCTBOM.

2. TpeGoBaHMsl K CTPYKTYpe U COAEPKAHUIO
aIMMHHCTPATHBHBIX PErjiaMeHTOB

2.1. HamMeHOBaHME aJIMHUHHUCTPAaTUBHOIO pErJIaMEHTa IPEAOCTaBICHUS
MYHUIMOAIBHOM  YCIAYTM  OMNpEAENsAeTcs  OpraHoM, PEI0CTABIISIOIINAM
MYHUIUOATBHYIO YCIYTy, C y4€TOM HaWMMEHOBAHHS YCIYI'H, NPeryCMOTPEHHON
HOPMAaTUMBHBIM ITpaBOBbIM akTOM Poccuiickonn ®enepaunu wnm benropoackoun
00J1aCTH, YCTaHABJIMBAIOIINM JIaHHYIO MYHULIUTTAJIGHYIO YCIIYTY.

2.2. B aAMUHUCTPATUBHBIN PETIAMEHT BKIIFOUAKOTCS CJIEIYIOIINE Pa3AeIibl:

1) o6mue moyioXKeHus;

2) craHjapT NPeJOCTABICHUS] MyHUIIUTIAIBHON YCIIYTH;

3) cocraB, MOCIENOBATEIBHOCTh M CPOKU BBINOJHEHUS AJMUHUCTPATHUBHBIX
HPOLENYD,

4) hopmMbI KOHTPOJIS 32 UCTIOTTHEHUEM aIMUHUCTPATUBHOTO PEriIaMEeHTa;

5) mocyneOHbIN (BHECYACOHBIN) MOPSIAOK 00KaTOBaHUS PEUICHUN W JACUCTBUI
(Oe3nmeiicTBUsI)  opraHa,  NPEAOCTABISIONIETO  MYHHUIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAILHOTO IIEHTpa, OpraHu3allnii, yKka3aHHbIX B 4acTu 1.1 ctateu 16
3akona No 210-®3, a Ttakke UX AOJPKHOCTHBIX JIUIl, MYHMIIUTIAJBHBIX CIIYXalUX,
pabOTHUKOB.

2.3. B paznen «O0ume nojoKeHus» BKIYAIOTCS CIAEAYIOIINE MOJT0KEHU:
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1) mpeaMeT peryaupoBaHus aAMUHUCTPATUBHOTO PETJIAMEHTA;

2) KpyT 3asiBUTEIICH;

3) TpeOoBaHHE TMPEAOCTABICHUS 3asBUTENI0 MYHHUIUNAIBHON YCIYTH B
COOTBETCTBUM C  BAapUaHTOM  NPENOCTABICHUS  MYHULHUIAIBHON  YCIYTH,
COOTBETCTBYIOIIMM  MpPHU3HAKAM  3adABUTENS, OINPEACIICHHBIM B  pe3yJibTare
AHKETUPOBAHUs, IMPOBOJAMMOIO OpPraHOM, NPENOCTABISIOIIUM YCIyry (naiee -
npoUIMpPOBAHUE), a TAKXKE pe3ysbTaTa, 3a MPeI0CTaBICHUEM KOTOPOro oOpaTHUics
3asIBUTEb.

2.4. Paznen «CranaapT npenoCcTaBICHUs MyHUUIATBHOW YCIYTH» COCTOMUT U3
CJIEIYIOUIUX MOPa3IeIIOB:

2.4.1. HauMeHOBaHHE MYHUIIUIIAJILHON YCIYTH.

2.4.2. HaumeHoBaHME OpraHa, MpPeJOCTABIISIIONIEIO MYHUIUMNAIBHYIO YCIYTY.
[Tonpasnen «HauMeHOBaHKE OpraHa, MpegoCTABISIIOIIETO0 MYHULIUIIAIBHYIO YCIIYTY»
JOJDKEH BKJIFOYATH CIEAYIOIIME MTOJIOKEHHUS:

1) monHOe HaMMEHOBAaHME OpraHa, IMPEeIOCTABIISIONIET0 MYHULIUINAIbHYIO
yCIyry,

2) BO3BMOXXHOCTh (HEBO3MOKHOCTH) MPUHSITUS MHOTO()YHKIITMOHATBHBIM LICHTPOM
pelieHus 00 OTKa3e B IpUEME 3arpoca M JOKYMEHTOB U (uiau) uHdopManuw,
HEOOXOIMMBIX JIJIs MIPEJOCTaBICHUS] MYHHUITUTIATLHON YCIIYTH (B ClIy4ae, €CJIH 3arpoc
O TNPENOCTaBICHUM  MYHUUUIAIBHOM  yCIyrH  MOXKET ObIThb IOJAH B
MHOTO()YHKIIMOHAJIbHBII LIEHTP).

2.4.3. Pesynprar mnpegocTaBieHUs MyHUIMNAIbHOW ycinyru. llogpasnmen
«Pe3ynpTar mOpeAOCTaBICHUS MYHULMNAIBHOW yCIYTW» JOJKEH BKJIIOYATh
CJIEIYIOLIUE TIOJIOKECHUS:

1) HaumeHoBaHue pe3ybTaTa (Pe3yabTaTOB) MPEAOCTABICHUS MYHUITUTIATHLHOM
YCIIyTH;

2) HaMMEHOBAHME U COCTaB PEKBU3UTOB JOKYMEHTA, COAEPIKAIIETO PEIIeHHE O
IPENOCTABICHUN MYHULUIIAJIBHON YCIyTrH, Ha OCHOBaHUU KOTOPOTO 3asiBUTEIIO
MPEIOCTABISAETCS PE3YJIBTAT MYHULIUIIAIBHON YCIYTH;

3) cocTaB peecTpOBO 3aMUCH O Pe3yJibTaTe MPEAOCTaBICHUS MYHUIUTIATbHON
YCIIyTH, a TaK)Ke HAUMEHOBaHUE MH(OPMALIMOHHOTO PECypca, B KOTOPOM pa3MelleHa
Takas peecTpoBas 3amuch (B cCiy4yae, €Clid Pe3yJbTaToM MpeIoCTaBICHUs
MYHUIUTIATBHOW YCIYTH SIBJSIETCS PEECTPOBASI 3aIIUChH);

4) HauMeHOBaHUE WH(OPMAIIMOHHOW CHUCTEMBI, B KOTOpOH (ukcupyercs (akt
MOJIyYEeHUS 3aBUTENIEM pe3yibTaTa MPeJOoCTaBICHUS MyHUIIUTIAIBHON YCIIYyTH;

5) cnoco0 mosryueHus pe3ysbTara MpeIoCTaBICHNUs MyHUIIUITATLHON YCIIYTH.

[TonoxkeHus, ykazaHHbIE B HACTOAIIEM MOJIMYHKTE, IPUBOAATCSA ISl KaXKIOTO
BapUaHTa MPEIOCTABICHUSI MYHUIIMTIATBLHON YCIYTH B COJEPKAIINX OMUCAHUS TaAKUX
BAPUAHTOB MOJIpa3/iesiaXx aIMUHUCTPATUBHOI'O PETIaMEHTA.

2.44. Cpoxk mnpenocraBieHuss MyHUIMnanbHou yciyru. Iloapasmen «Cpok
NPEAOCTABICHUS MYHHIUIIAIBHOW YCIYTW» JOJDKEH BKIIOYAaTh CBEACHUS O
MaKCUMaJbHOM CpPOKE TMPEAOCTABICHUS MYHULMIAIBHON YCIyTH, KOTOPBIN
UCYHCIISIETCSl CO JIHA PErucTpaldy 3ampoca U JOKYMEHTOB W (WiM) MH(opMaiuu,
HEOOXOAUMBIX JJISl TPEIOCTABIECHUSI MyHUIIUTIAJIBHON YCIYTH:



1) B oprase, npe0CTaBIIAIONIEM MYHUIIUITAIBHYIO YCIYTY, B TOM YHCJIE B CIIydae,
€CJIM 3aMPOC U IOKYMEHTHI U (WiIn) uHdopMaIus, HeoOXOAUMBIE 1JIs IPEIOCTaBICHUS
MYHULMIATBHON YCITYyTH, TIOJAHbI 3asIBUTEJIEM TOCPEACTBOM ITOYTOBOIO OTIIPABIEHUS
B OpraH, NpeJ0CTaBISIOIUNA MyHUIIUIAIBHYIO YCIYTY;

2) B (QenepanbHOl rocyaapcTBeHHOM WHGOpMaMOHHON cucrteMe «EauHbIi
MOpTaJ TOCYAAPCTBEHHBIX U MYHUIIUITAJIbHBIX YCayT (hyHkmmi)» (nanee - EIITY), B
pPETMOHANBHBIX ~ HWH()OPMAIIMOHHBIX  CHUCTEMaX  HCIOJHUTENBHBIX  OPTraHOB
roCyJ1IapCTBEHHON BiacTh benropojckoil o0lacTH, MCHONB3YEMbIX ISl OKa3aHMs
rOCYJapCTBEHHBIX YCIYT B 3JIEKTPOHHOM BH/JIE;

3) B MHOTO(YHKIIMOHAJILHOM LIEHTPE B CIllydae, €CJIM 3alpoc U JTOKYMEHThI U
(unn) uHbOpMaIKsl, HEOOXOAUMBIEC ISl MPEJOCTABICHUSI MYHHUIIMIAIBHON YCIYTH,
MO/IaHbI 3aIBUTEJIEM B MHOTO(QYHKIIMOHATILHOM LIEHTpE.

MakcuMallbHBI CPOK MPEIOCTABICHUS MYHULUIAIBHOW YCIYTH JJISI KaXJ0TO
BApHUAHTa MPEAOCTABICHUS MYHULUNAIBHOW YCIYTM MPUBOJIUTCS B COJEPHKALIUX
OMMCaHUA TAKUX BAPUAHTOB MOJIpa3iesiax aAMUHUCTPATUBHOTO PETIAMEHTA.

2.4.5. IlpaBoBbple OCHOBaHUA JJISI NPEAOCTABICHUS MYHULHUIIAIBHOW YCIIYTH.
[Tonpasnen «lIpaBoBbie OCHOBaHUA JJIsl MIPEAOCTABICHUS MYHUIIMIAIBHON YCIIYTH)
JNOJDKEH BKIIIOYATh CBeJeHUs O pazMmemieHud Ha ElII'Y, a Takke B pernoHaJbHBIX
MH()OPMAIMOHHBIX CUCTEMAaX HMCIOJHUTENbHBIX OPraHOB I'OCYIAapCTBEHHOM BIACTH
benropoackoil 00iacTH, UCMONB3YyEMBIX AJIA OKa3aHUS MYHHUIMOAIbHBIX YCIYT B
AJIEKTPOHHOM BHJI€, TMEPEUHs HOPMATUBHBIX IPABOBBIX aKTOB, PETYJIHPYIOIINX
NPENOCTABIEHUE TOCYJAPCTBEHHON YCIYrd, HHPOPMaLUA O MOPSAKE J10CYIeOHOTO
(BHECy1eOHOTO) O0OKallOBaHUs pEIIeHUA U JedcTBUi (0e31eMCTBUSI) OpPraHoB,
MPEAOCTABISIONINX MYHHIIMIAIBHBIE YCIYTHM, a TakXe€ WX JOJDKHOCTHBIX JIHII,
MYHHUITUTIATBHBIX CIYXKaIUX, pAOOTHUKOB.

2.4.6. VcuepmpIBaromuii MepeYeHb JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTaBICHUS MYHUIIUIIAIbHON YCIIYTH.

[Toapaznen «VcueprnbiBaromuii nepedeHb JAOKYMEHTOB, HEOOXOJMMBIX IS
MPEIOCTABIECHUS MYHUIMNAIBHOW YCIyTH» JOJKEH BKIIOYATh HMCUEPIBIBAIOIINAN
NEepPEeYeHb JIOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHUHU C 3aKOHOAATEIbHBIMU WITU
WHBIMU HOPMATUBHBIMU MPABOBBIMHU aKTaMU JJIsl MPEJOCTABICHUS] MyHULIMTIATBHOMN
YCIIyTH, C pa3/ieJIEHUEM Ha JOKYMEHTBI U UH(OPMAIUIO, KOTOPbIE 3asBUTENb JOHKEH
NPEACTaBUTh CAMOCTOSITENIbBHO, W JOKYMEHTBI, KOTOpBIE 3asBUTENIb BIIPaBE
MPEACTaBUTh M0 COOCTBEHHOW MHUIIMATUBE, TAK KaK OHM MOJJIEKAT MPEACTABICHUIO
B paMKaX MEXBEJIOMCTBEHHOIO HMH(POPMALMOHHOTO B3aUMOJEUCTBHS, a TaKkKe
CJIEIYIOLIUE TIOJIOKEHUS:

1) coctaB um cmocoObl MOJa4YM 3ampoca O MPEIOCTaBICHUU MYHHUITUNATBHON
YCIIyTH, KOTOPBIA JOJKEH COJIEPKAaTh:

a) MOJTHOE HAMMEHOBAHUE OpraHa, MPeI0CTABIIAIONIEr0 MYHUIIUTIATLHON YCIYTY;

0) cBeleHHs, MO3BOJISIONINE UACHTU(DULIUPOBATH 3asBUTENS, COJIEpIKALIUeCs B
JIOKYMEHTAX, MPEIYCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccuiickont denepannu;

B) CBEACHMS, IMO3BOJSIOIMINE WIACHTU(UUMPOBATH MPEICTABUTENS 3asBUTEN,
coaeprKaluecss B JOKYMEHTax, MPEIyCMOTPEHHBIX 3aKOHOIATEILCTBOM Poccuiickoun
Denepauuu;



I) JIONOJIHUTENIbHbIE  CBEIEHUs, HEOOXOIMMbIE JUIsi  MPEAOCTaBICHUS
MYHULHUNAIBHOUN YCITyTH;

2) mepeueHb NpujlaraéMbIX K 3arpocy JT0KyMEHTOB U (Win) uHpopmamu;

3) HaMMEHOBaHUS JOKYMEHTOB (KaTeropuil IOKYMEHTOB), HEOOXOJIUMBIX JIJIs
NPEIOCTABICHUSI MYHULHUIIAJBHON YCIYyTH B COOTBETCTBHM C HOPMAaTHBHBIMU
NPaBOBBIMM aKTaMH U OOS3aTENBbHBIX ISl MPEACTABICHUS 3asBUTEISIMHU, a TaKKe
TpeOOBaHUS K MPECTABICHUIO YKa3aHHBIX JOKYMEHTOB (KaTeropuil JOKYMEHTOB);

4) HauMEHOBaHUS JIOKYMEHTOB (KaTEropuil JOKYMEHTOB), HEOOXOIUMBIX IS
NPEIOCTABICHUSI MYHULHUIIAJBHON YCIYyTH B COOTBETCTBHM C HOPMAaTHBHBIMU
MPaBOBBIMHU aKTaMH M MPEACTABIISIEMBIX 3aBUTEISIMU 0 COOCTBEHHON MHUIIMATHBE,
a Takke TpeOOBaHMUS K TMPEACTABICHUIO YKa3aHHBIX JIOKYMEHTOB (KaTeropui
JIOKYMEHTOB).

@opMBI 3arpoca MU HMHBIX JOKYMEHTOB, IIOJABAEMBIX 3asBUTEIEM B CBSA3U C
IIPENOCTABICHUEM MYHHIMIIAIBHON YCIYTH, IPUBOJATCS B KAUECTBE MPUIIOKEHUN K
aJIMUHHCTPATUBHOMY PpETJIAMEHTY, 3@ HWCKIIOYEHHUEM CIIydaeB, Korga (Hopmbl
YKa3aHHBIX JJOKYMEHTOB YCTaHOBJIEHBI MPAaBOBbIMU akTamu Poccuiickoit Oeneparuu
unu benroposckoit o61acTu.

HcuepnbiBatonvii nepedyeHb JTOKYMEHTOB, YKa3aHHBIX B MOJNYHKTax 3 u 4
HACTOSIILIETO IIYHKTA, MPHUBOAMTCSA JUIA KaXJOr0 BapuaHTa NPEAOCTABICHUS
MYHULANAIBHON YCIYTH B COJEPIKAIMX ONHUCAHUSA TAKMX BAPUAHTOB IOAPA3ZEIAX
aAMUHHACTPATUBHOTO PETVIAMEHTA.

B cnywae ykazaHMs B TEKCTE€ AJIMUHUCTPATUBHOIO PENIAMEHTa KaTErOpHUH
JOKYMEHTOB TIOCJIE €€ YKa3aHus HeoOXoAuma JeTanu3alus JIOKyMEHTOB,
OTHOCSIIMXCS K ONIPEACICHHON KaTerOpyuH, 10 YPOBHS OTAEJIBHOIO JOKYMEHTA.

2.4.77. HVcuepnbIBalolIMil MEpPEUYEHb OCHOBAaHUW JUIsi OTKaza B IIpUEME
JOKYMEHTOB, HEOOXOAMMBIX Il NPEJOCTABICHUS MYHHUIMNAIBHON  YCIYTH.
[Tompasnen «HMcuepnpiBarolinii IepedeHb OCHOBAaHUMW JJIi OTKa3a B IpUEME
JIOKYMEHTOB, HEOOXOIUMBIX JUIsl TPEAOCTABICHNUSI MyHULIMTIAIBHON YCIYTH» JOJIKEH
BKJIFOYATh HHPOPMALIUIO 00 MCUYEPITBIBAIOIIEM ITEPEYHE TAKUX OCHOBAHUM.

HcuepnpiBaronuii  mepeyeHb  OCHOBAHMM Ui KaXJOr0  BapUaHTA
MPEIOCTABIECHUS MYHULMINAIBHON YCIYTM NPHUBOJIUTCA B COAEPKAUIUX ONUCAHUS
TaKuX BAapUaHTOB MOJpa3Jeliax aIMHUHHMCTPATUBHOIO pernameHra. B ciydae
OTCYTCTBUS TAKUX OCHOBAHUU CIEAYET NPSIMO yKa3aTh B TEKCTE aAMUHUCTPATUBHOIO
periamMeHTa Ha UX OTCYTCTBHE.

2.4.8. MHcuepnbpiBalolmuii MNEpPEeYEHb OCHOBAHWM IS TPUOCTAHOBJICHUS
NPENOCTABICHUS MYHULMINAIBHOW YCIYyIrM WM OTKa3a B MPEAOCTaBICHUU
rOCyJapCTBEHHOU YCIIyTH.

[Tompasnen «McuepnbpiBaroliii NepeYeHb OCHOBAHHWM ISl MPUOCTAHOBIICHUS
NPENOCTABICHUS MYHULUNAIBHOW YCIYIM WM OTKa3a B MPEAOCTaBICHUU
MYHULMNATBHONW YCIIYTH» JOJKEH BKJIHOYATh CIEAYIOIINE MOJ0KEHHUS:

1) wWcuepnbIBarOIMi  NEpPEYEHb  OCHOBAHMW  JUJII  MPUOCTAHOBIICHUS
MPEAOCTABICHNUS MYHUIMIIAJBHOW YCIYTM B  CIIy4ae, €CJId BO3MOXKHOCTb
MIPUOCTAHOBJICHNUSI MYHULMIAIBHON YCIYyTM MPEIyCMOTPEHA 3aKOHOIATEIbCTBOM
Poccuiickon @enepannu;



2) WCuepnbIBAIOLIMI TEepeYeHb OCHOBAaHMM /I OTKa3a B MPEJOCTaBICHUU
MYHUIUIIAIBHON YCIIYTH.

JUIst KaK10ro OCHOBaHMS!, BKJIFOUEHHOTO B IEPEYHH, YKa3aHHbBIE B OAMMYHKTAX |
Y 2 HACTOSIIETO ITYHKTA, IPEyCMaTPUBAOTCA COOTBETCTBEHHO KPUTEPUN NPUHATHUS
peleHus o mpeaocTaBieHuH (00 0TKa3e B MPEIOCTABICHNN ) MyHUIIUIAIBHOMN yCIIyTH
U KpUTEpUM TNPUHATHA PELIICHHs O MNPHUOCTAHOBJICHUM  IPEAOCTABIICHHUS
rOCyJJapCTBEHHOM YCIIYI'M, BKJIIOYAa€MbI€ B COCTaB OIMCAHUSA COOTBETCTBYIOLIMX
aAMUHHACTPATUBHBIX IPOLEAYDP.

HcuepnbiBaronui nepeyeHb OCHOBAHUM, PETYCMOTPEHHBIX B IMOANYHKTAX 1 n
2 HACTOSILEr0 IIyHKTa, IPUBOAMUTCA Ui KaXkJOr0 BapHaHTA IPEIOCTaBICHUS
MYHHULMIIATBHOW YCIYTH B COJEPKAIIMX ONMCAHUS TAKUX BAPUAHTOB MOJpPA3IEiIax
aMUHHUCTPATUBHOTO peryiaMeHTa. B ciiyqae OTCYTCTBUS TaKMX OCHOBAHUM CIENYET
IIPSAMO yKa3aTh B TEKCTE aIMUHUCTPATUBHOI'O PETJIaMEHTa HA UX OTCYTCTBHUE.

2.49. Pasmep mmiaTel, B3UMaeMOM C 3asiBHUTENd IPU [PEIOCTABICHUU
MYHHUIIUIIAJIBHON, ¥ CIIOCOOBI €€ B3UMAHUSL.

B nonpasnen «Pasmep maTel, B3UMaeMOM C 3asiBUTEIA NPU MPEAOCTABICHUN
rOCyJapCTBEHHOM YCIYrM, M CIOCOOBI €€ B3MMAaHHMs» BKJIIOYAIOTCA CIEAYIOIINE
ITOJIOKEHHSL:

1) cBenenus o pasmenienuu Ha EII'Y, B pernoHaibHBIX HH(POPMALMOHHBIX
CUCTEMAaX OpraHOB HWCIOJIHUTENbHBIX BIACTH, HWCIOJIB3YEMBIX JUIA OKa3aHUs
MYHUIMOAIBHBIX YCIYr B JJEKTPOHHOM BHJAE, HHPOpPMalUH O pa3Mepe
rOCyJ1apCTBEHHOM NOIUIMHBI WM HWHOW IUIAThl, B3UMAaEMOW 3a IPENOCTAaBICHUE
MYHHULUIIATBHOW YCIYTH;

2) mopsIOK W CHOcOObl €€ B3UMaHHsA B CIyyasX, MpPeayCMOTPEHHbIX
denepanbHBIMU 3aKOHAMM, NPUHUMAEMbIMM B COOTBETCTBUM C HUMH HHBIMU
HOPMAaTUBHBIMU MNpaBOBbIMU akTamu Poccuiickonn dexnepanuu, HOPMaTHUBHBIMU
IPaBOBBIMU akTamMu benropozckoit 0061acTi, MyHUIIMITAIbHBIMU IIPABOBBIMH aKTaMHU.

2.4.10. MakcuManbHbIid CPOK OXHIAHUS B OUEpENM NPHU MOAAYE 3asIBUTEIIEM
3ampoca 0 NPEAOCTABIEHNN MYHHUIIMIIAIBHON YCIYTH U IIPU MOJIYYEHUN PE3YJIbTaTa
MIPEAOCTABIEHNS MYHULUITAIBHON YCIYTH.

24.11. Cpok peructpauuv 3ampoca 3asBUTEISI O MNPEIOCTABICHUU
MYHHIUITATBHON YCIYTH.

2.4.12. TpeOGoBaHus K TIOMEIICHUSM, B KOTOPBIX MPEIOCTABISIOTCS
rOCyJapCTBEHHBIE YCIYTH.

B monpasznen «TpebGoBaHusi K TMOMEIICHUSIM, B KOTOPBIX MPEIOCTABIISIOTCS
rOCyJapCTBEHHbIE  YCIyTM»  BKJIIOYAIOTCS  TpeOOBaHUS, KOTOPHIM  JOJDKHBI
COOTBETCTBOBATH TAKUE IIOMELICHUS, B TOM YHUCJIE!

1) 3a1 OKHMIaHuUs;

2) MecCTa JJIS 3aroJHEHUS 3alpPOCOB O MPEIOCTABICHUN MYHHITUTIATBHON
YCIIYTH;
3) MH(POPMAITMOHHBIC CTEHABI ¢ 00pa3laMH WX 3allOJHEHUS M IepEUHEM

JOKYMEHTOB M (WJIM) HH(pOpMAIUU, HEOOXOIUMBIC ISl MPEAOCTABICHUS KaxXIOu
MYHULUITAIBHOMN YCIIYTH;
4) TpeOOBaHMs K 00ECTIEUEHUIO JOCTYMHOCTH JJIsl MHBAJIUJOB YKAa3aHHBIX



00OBEKTOB B COOTBETCTBHUM C 3aKOHOAATENbCTBOM Poccuiickoit ®enepanuu o
COLIMAJIBHOM 3aIllMTE UHBAIUOB.

2.4.13. [loka3zaTenu JOCTYITHOCTH M Ka4eCTBA MyHHUIIUNIAIBHOU YCIIyTH.

B nonpasnen «Ilokazarenu 1OCTYITHOCTH U Ka4€CTBA MyHULIUIIAIBHOU YCITyTH
BKJIIOYAETCsl IIEPEYEHb IOKAa3aTelIed KayecTBa M JOCTYIIHOCTH MYHULHMNAIBHOU
yCIyTH, B TOM YHKCJE JOCTYIMHOCTH AJNEKTPOHHBIX (OPM TOKYyMEHTOB, HEOOXOIUMBIX
JUIl TIPENOCTAaBIEHUs YCIyTH, BO3MOXKHOCTH II0Ja4d 3ampoca Ha IOJy4YEHUE
MYHUIIUIIAJIBHOW YCIYTU U JOKYMEHTOB B 3JIEKTPOHHOU (popme, CBOEBpEMEHHOE
NPEIOCTABICHUE MYHHIMNAIBHOW yCIyrd (OTCYTCTBUE HapyUIEHUH CpPOKOB
IPEIOCTABICHUS! MYHHUIMIAIBHON yCIyru), NPEJOCTaBICHUE MYHHUIMIAIbHON
YCIYTM B COOTBETCTBMM C BAPUAHTOM IMPEIOCTABICHUS MYHUIMIAIBHOW YCIIYIH,
JOCTYITHOCTh HMHCTPYMEHTOB COBEPIIEHUS B DJJIEKTPOHHOM BHJE IIIATEXKEH,
HEOOXOUMBIX I NOTYyYEHUS] MyHULIUIAIBHON yCIIyTH, y100CTBO HHPOPMUPOBAHUS
3asBUTEINISL O XOJAE NPENOCTABICHUS MYHUIUIIAJIBHON YCIYTH, a TAKXKE IOIYYEHHS
pe3yJbTara NpeaoCTaBICHUs YCIYTH.

2.4.14. Nuple TpeOOBaHUA K NPENOCTABICHUIO MYHUIIMIIAIBHON YCIIYTH, B TOM
YHUCJIE€ YYUTHIBAIOIINE OCOOCHHOCTU MPEJOCTABICHUS MYHULUIAIBHBIX YCIYr B
MHOTO()YHKIIMOHAJIbHBIX LIEHTPaX U OCOOCHHOCTH NPENOCTABICHUSI MYHULUITIAIbHBIX
YCIIYT B JIEKTPOHHOU (popMme.

B noapaznen «Hble TpeOOBaHMS K TPEAOCTABICHUIO MyHUIIUNIAIBHON YCIIYTH,
B TOM YHMCJI€ YUUTHIBAIOIINE OCOOEHHOCTH MPEAOCTABICHNUS MYHULIUITAJIbHBIX YCIYT B
MHOTO()YHKIIMOHAJIBHBIX LIEHTPaX U OCOOCHHOCTH NPENOCTABICHUSI MyHULIUITIATbHBIX
YCIIYT B JIEKTPOHHOM (hOpMe» BKIHOYAIOTCS CIAEAYIOLIUE MOJI0KEHUS:

1) mepedeHsb ycayr, KOTOpPbIE SBISIOTCS HEOOXOAUMBIMHU U 00S13aTENbHBIMU IS
IIPEOCTAaBIECHNs MYHULUIIAJILHON YCIIYTH;

2) pa3Mep IJIaThl 3a MPEJOCTaBICHUE yYKa3aHHBIX B MOJANYHKTE | HACTOSIIEro
IIyHKTAa YCIyr B Clly4asxX, KOIZJa pasMmep IUIaThl YCTaHOBJIEH 3aKOHOAATEIbCTBOM
Poccuiickoit @enepanuu nnu benroposckoi obmacTu;

3) nepeueHb MH(MOPMAIMOHHBIX CHCTEM, UCIIOJIB3YEMbIX NIl MPEIOCTaBICHUS
MYHHUIUITATBHON YCIYTH.

2.5. Pasmen «CocTaB, mOCIEIOBATENIBHOCTh W CPOKH  BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MPOLEIYp» OINpEAeNseT TpeOOBaHUS K MOPAJKY BBINOTHEHUS
aJIMUHUCTPATUBHBIX MPOUEAYDP (IEHCTBUIA), B TOM YUCJIE OCOOCHHOCTH BBIOIHEHUS
aJIMUHUCTPATUBHBIX Tpoluenyp (IeHCTBUI) B 3JIEKTPOHHOU (opMe, 0COOEHHOCTH
BBITIOJIHEHUS aJIMUHUCTPATUBHBIX Tpouenyp (IeHCTBUI) B MHOTO(QYHKIMOHAIBHBIX
LIEHTPAaxX U JOJDKEH COAECP/KATH CIEAYIOIINE TOAPA3AEIIbL:

2.5.1. llepeueHb BapuaHTOB NPEIOCTABICHUS MYHHUIMIIAIBHON YCIIYTH,
BKJIIOYAIOIIMK B TOM YHCJIE BAPUAHTHI NPEIOCTABICHUS MYHULMUIIAIBHOU YCIIYIH,
HEOOXOMMbIE JJI1 MCIPABICHUS JOMYIIEHHBIX ONEYaTOK U OIIMOOK B BBIJAHHBIX B
pe3yapTare NpPeIOoCTaBICHUS MYHHULMNAIBHOM YCIYIM JOKYMEHTaX M CO3JaHHBIX
pPEeCTpOBBIX 3alUCAX, [N BbAAYM JyOnMKaTa JOKyMEHTa, BBIJAHHOTO IO
pe3yJbTartaM  NPENOCTaBIEHUS  MYHUUUINAIBHOW  YCIyTM, B TOM  4YHUCIE
MCYEPIBIBAIOIINM MepeyeHb OCHOBaHWH JJI1 OTKa3a B BblJadye Takoro AyOsiukara, a
TaKXe MOPSAAOK OCTABICHUS 3a1poca 3asiBUTENS O MPEIOCTABICHUN MYHHUIIUTIIAIbHON
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yciyru 6e3 paccMoTpeHus (Ipu HEOOXOAUMOCTH).

2.5.2. Onucanve aAMUHUCTPATUBHON MPOLEAYphl MPODUIUPOBAHUS 3asIBUTEIIS.
B omnmcanme amgMUHUCTPAaTHUBHOM TMpomenypbl NPOGUIUPOBAHUS — 3asIBUTEIS
BKJIIOUYAIOTCSL CIIOCOOBI U TMOPSIIOK OMpPENEICHHUs] U MPEAbIBICHUS HEOOXOIUMOTO
3asIBUTEJII0 BapUaHTA MPEIOCTABICHUS] MyHULIUTIAIBHON YCITYTH.

B npunoxeHun K aJMUHUCTPATUBHOMY PEIJIaMEHTY MPUBOJUTCS TMEPEUYCHb
o0IMX TPHU3HAKOB, MO KOTOPHIM OOBEIWHSIOTCS KATETOPUM 3asBUTEIICH, a TaKkKe
KOMOHWHAITMY TIPU3HAKOB 3asBUTENIEH, KaXaas W3 KOTOPHIX COOTBETCTBYET OJTHOMY
BAPUAHTY MPEIOCTABICHUS MyHUIIUITAIIBHOW YCITyTH.

2.5.3. lloapa3znmenbl, cojaep aliye ONMUCAHWE BaPUAHTOB MPEIOCTABICHHUS
MYHHUIUNATBHON YCITYTH.

[logpaznensl,  coumep:kaliMe  OMNHMCAHME  BAapUAHTOB  MPEAOCTABIICHUS
MYHUITUTIATBHOU YCIIYTH, POPMUPYIOTCS MO KOJTUYECTBY BAPUAHTOB MIPEIOCTABICHUS
MYHULUNAIBHON YCIYTH, MPETyCMOTPEHHBIX MOANYHKTOM 2.5.1 myHKTa 2.5 pa3gena
Il Tlopsimka, U JOJKHBI COAEPKATh PE3YJbTAT MPEIOCTABICHUS MYHUIUIATBLHOM
YCIIYTH, TMEPEUYCHb W OINHUCAHHME AIMUHUCTPATUBHBIX MPOLEAYp MPEAOCTaBICHUS
MYHULIUNAIBHOM  yCIYTH, a TakXke MAKCUMaJIbHBI CPOK MpeaoCTaBICHUS
MYHULIUNQIBHOM  YCIYyIM B COOTBETCTBUM C BapUaHTOM IMPEJOCTaBIICHUS
MYHHIUITATBHON YCIYTH.

2.5.4. OcoOeHHOCTH OMUCAHUSI OTJEIbHBIX aJIMUHUCTPATUBHBIX MPOLEAYD.

2.54.1. B onucanue aIMMHUCTPATUBHOW MPOLEIYpPbl NIpPHEMA 3arpoca u
JTOKYMEHTOB ¥ (Wiu) wuHpOpManuy, HEOOXOAUMBIX Il IPEAOCTaBICHUS
MYHULIUNAIBHON YCIIYTH, BKIIFOUYAKOTCS CJICTYIONINE MOJIOKEHUS:

1) cocraB 3arpoca 1 iepeveHb JOKYMEHTOB | (WJI1) HHPOPMaIIUU, HEOOXOUMBIX
JJIS. TPENOCTABICHUS MYHULMNAIBHOM YCIYTM B COOTBETCTBUM C BapUaHTOM
MPEIOCTABIIEHUSI MYHUIIMITAIIbHON YCIIYTH, a TAaKXKe CIOCOOBI MOJayH TaKUX 3ampoca
U JOKYMEHTOB U (WJI1) UHPOpMAIIUK;

2) criocoObl yCTaHOBIICHUS JIMYHOCTH 3asIBUTENS (TIPEACTABUTEIS 3asIBUTEIS ) JJIs
KOKJIOro cnocoba mojayu 3ampoca M JOKYMEHTOB W (wiM) uH(opManuu,
HEOOXOIUMBIX JJIsl MPEIOCTABICHUSI MyHULIMTIATIBHON YCIIyTH;

3) Hanmuuue (OTCYTCTBHUE) BO3MOXKHOCTH TMOJA4u 3arpoca IMpeCcTaBUTEIEM
3asIBUTEJIS,

4) ocHOBaHUSl i1 TPUHATUS pelleHus o0 OTKaze B MpUEME 3arpoca U
JOKYMEHTOB M (WIM) MH(pOpMAIMK, a B CIydae OTCYTCTBUS TaKMX OCHOBAHUU -
yKa3aHue Ha UX OTCYTCTBHUE;

5) oprasbl, IPEAOCTABISIONINE MYHHUIUIIAIbHBIE YCIYTH, U OPraHbl MECTHOIO
caMOyNpaBJI€HUs, Y4YacTBYIOIIME B MpPUEME 3ampoca O MPEeAOCTaBICHUU
MYHULIMNAIBHON YCIYTH, B TOM YHUCIIE CBEJCHUS O BO3MOXKHOCTH MOJAud 3ampoca B
MHOTO(YHKIIMOHATLHBIN TIEHTP (TIPH HATUIUH TAKOW BO3MOXKHOCTH);

6) BO3MOXHOCTh (HEBO3MOXXHOCTh) MpHEMa OPraHOM, MPEAOCTABIAIONIUM
MYHUITUTIATBHYIO YCIYTy, WIM MHOTO(YHKITMOHAJIBHBIM IICHTPOM 3ampoca |
JTOKYMEHTOB ® (uiu) wuHpoOpManuu, HEOOXOAMMBIX Il IPEAOCTaBICHUS
MYHULIMNIAIBHOM yCJIYTH, 1O BBIOOPY 3asBUTENS HE3aBUCHUMO OT €ro MecTa
KUTENbCTBA WM MecTa TmpeObiBaHUS (71  (PU3MYECKUX JIMI, BKJIHOYas
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MHAMBUYyaJIbHBIX IPEANPUHUMATENEN) TM00 MecTa HAXOKIAEHU (U1l FOPUANYECKUX
JUL);

7) CpOK perucTpamu 3ampoca W JOKYMEHTOB © (WiaM) WH(POpPMAIINH,
HEOOXOJUMBIX JUIS TPEJOCTaBICHUS MYHHUIMNAIBHOM yCIyrd, B Oprase,
MPEIOCTABIISAIONIEM MYHUIIUTIAIBHOMN YCIIYTY, MJIM B MHOTO()YHKIIMOHAIEHOM LIEHTPE.

2.54.2. B onucaHue aJAMUHUCTPATHUBHOW MPOLEIYpPbl MEKBEIOMCTBEHHOTO
UHPOPMAIIMOHHOTO B3aWMOJICUCTBUSA BKIIIOUAETCS TEpeYeHb HH(DOPMAIIMOHHBIX
3aMpOCOB, HEOOXOAUMBIX JUIsl MPEJOCTABICHHUS] MYHHUIMIAIBHONW YCIYTH, KOTOPBIN
JIOJKEH COJIEPKATh:

1) HaumMeHOBaHME OpraHa MCIIOJIHUTENBHON BJIACTH, OPraHa roCy1apCTBEHHOIO
BHEOIO/PKETHOTO (hOHAA WIM TOCYJApCTBEHHON KOpHOpalMH, OpraHa MECTHOTO
CaMOYIIpaBJICHUS, B KOTOPbIE HAIIPABIIIETCS 3aIIPOC;

2) HampaBJIIEMbIE B 3alPOCE CBEJICHUS;

3) 3ampallMBaeMble B 3alpOCE CBEICHUS C YKa3aHUEM LIeJI UX UCIIOJIb30BaHUS;

4) ocHOBaHuE 111 UHPOPMALTMOHHOTO 3aIIpOCca, CPOK €r0 HANPaBJICHMUS,

5) cpok, B T€YEHUE KOTOPOIO pe3yibTaT 3arpoca JOHKEH MOCTYIUTh B OPraH,
MPEIOCTABISAIOMINNA MyHULIUIIATIBHYIO YCIIYTY.

Opras, NpenoCTaBISAOMANA I MYHHIMOAIbHYIO YCIYry, OpPraHu3yeT MEXIy
BXOJSIIMMHA B €r0 COCTaB CTPYKTYPHBIMHU TMOAPA3ACICHUSIMU OOMEH CBEACHHUSIMH,
HEOOXOAMMBIMHU JIJISl TPEIOCTABIECHUSI MYHULUIIAILHON YCIYTH U HAXOASIIUMHUCS B
pacnopsKEHUN YKAa3aHHOTO OPTraHa, B TOM YHCIIE B AJIEKTPOHHOUN dopme. [Ipu 3TOM B
COCTaB aJMHHHUCTPATUBHOIO pEIrVIAMEHTAa BKJIOYAIOTCS CBEACHUS O KOJIMYECTBE,
COCTaBe 3allpOCOB, HANPABIIIEMBIX B paMKax TaKoro oOMEHa, a TaKXkKe O CPOKax
MOJITOTOBKY M HAlPABJICHHSI OTBETOB HA TAKHUE 3aIPOCHI.

2.543. B onucaHue agMUHHCTPATHUBHON MpPOLEAYpbl MNPUOCTAHOBJICHUS
IIPENOCTABIECHUS MyHULMIIAIBHON YCIIYTH BKIIFOUAKOTCS CIIEIYIOIIUE TOJIOKECHUS:

1) nepeyeHb  OCHOBaHMW  JJii  NPUOCTAHOBJIEHHS  IPEIAOCTaBICHUS
MYHHULMIIATBHON YCIYTH, a B CJIy4ae OTCYTCTBUS TAKMX OCHOBAaHUH - YKa3aHUE Ha UX
OTCYTCTBUE;

2) coctaB M COAEp)KAHHWE OCYIIECTBISEMbIX TMPHU MPUOCTAHOBICHUU
MIPEAOCTABJIEHNS MYHUIUITAJBHON YCIYTM aIMUHUCTPATUBHBIX IEUCTBUN;

3) nepeyeHb OCHOBaHUH JJIsl BOSOOHOBJICHHS TPEIOCTABIECHUS MYHUIIUIAIbHON
YCIIyTH.

2.54.4. B omnucaHue aJIMUHHUCTPATUBHOM MPOLEIYpbl NMPUHATUS PEIICHHUS O
npenoctaBieHud (00 oOTKa3e B MPEJOCTABICHUHM) MYHHUIIMNAIbHOW YCIyrd
BKJIFOYAKOTCS CIEAYIOLINE MOJOKEHUS:

1) xpuTepuu TPUHATHS PEIICHUS O TMpeaocTaBieHMH (00 OTKase B
IIPEIOCTABIEHUN) MyHUIIMIIAIIBHON YCIIYTH;

2) CpPOK MPUHATHS PEIICHUs O MpeocTaBiIeHnH (00 OTKa3e B MPEIOCTABICHIH)
MYHULUOAIBHOM  YCIYI'M, HCUYUCISEMBII C  JaThl  IOJYYEHUS  OpPraHOM,
PEIOCTABIISAIONIMM MYHULUMIAIBHON YCIYTy, BCEX CBEICHUI, HEOOXOIUMBIX ISt
NPUHATHUS PEILICHHUS.

2.545. B onucaHme aIMUHUCTPATUBHOW MPOLEAYPHl NPENOCTABICHUS
pe3ynbTaTa MyHULIMIAIIBHON YCIIYTH BKJIIOYAIOTCS CIAEAYIOIINE MOJI0KEHUS:
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1) ciocoObI mpeocTaBIeHUS pe3ybTaTa MyHUIIUMIIATBHON YCIYTH;

2) CpOK TperoCTaBiCHUS 3asBUTENIO0 pe3yjbTaTa MYHHULUIAIBHON YCIYTH,
UCUYUCTISIEMBIA CO JIHA MPUHATUS PEUICHUS O MPEIOCTABICHUH MYHUIIMIATBHOMN
YCIIyTH;

3) BO3MOXHOCTbh (HEBO3MOKHOCTh) MPEAOCTABICHHUSI OPraHOM, OKa3bIBAIOIIUM
MYHUITUTIATBHYIO YCIYTy, WIW MHOTOQYHKIIMOHAJILHBIM IIEHTPOM pe3yjbTaTa
MYHHUIUIIATBHON YCIYTH 110 BBIOOPY 3asIBUTENS HE3aBUCUMO OT €r0 MECTa JKUTEIbCTBA
WM Mecta TpeObiBaHus (s (DU3WYECKUX JIHI], BKIIOYAsS WHIUBUIYATHHBIX
npeanpuHUMaTese) 1m0o MecTa HaX0XKAeHUs (IS FOPUANYECKUX JIUIT).

2.54.6. B onucaHue aAMUHUCTPATUBHOM  NIPOLEAYPHl  MHOJY4YECHUS
JOTIOJIHUTENBHBIX CBEACHUM OT 3asiBUTENISI BKIIOYAKOTCS CIAEAYIOLIUE MTOJIO0KECHUS:

1) ocHOBaHMs IJISi MOJMYYEHHUS OT 3asBUTENS JIOMOJHUTEIBHBIX JOKYMEHTOB U
(unn) nHbOpPMAIUH B TIPOIIECCe MPEAOCTABICHUS MYHULIUITAILHON YCITyTH;

2) CpoOK, HEOOXOMUMBIM ISl TIONyYEeHHs] TaKUX JOKYMEHTOB U (WJIH)
uHdopmaIuy;

3) ykazaHue Ha HEOOXOJUMOCTh (OTCYTCTBHE HEOOXOIUMOCTH) s
IPUOCTAHOBIIEHUSI MPEAOCTABICHUS] MYHUIMNAIBHOW YCIYTd MPU HEOOXOAMMOCTU
MOJIYYEHHS OT 3asiBUTENS AOMOJIHHUTENIbHBIX CBEICHHIA;

4) nepeyeHb OPraHOB UCIOTHUTENBHON BJIACTH, TOCYIAPCTBEHHBIX KOPIIOPALIHiA,
OpraHOB  TOCYAApCTBEHHBIX BHEOIO/XKETHBIX  (OHAOB, OpPraHOB  MECTHOTO
CaMOYIIpaBJIEHUs, yYaCTBYIOIIUX B aJMUHHUCTPATUBHOM MpOLEIype, B clydae, eCiu
OHM U3BECTHBI (MPU HEOOXOAUMOCTH).

2.5.,5. B cnmydae ecnu BapuaHT MPEIOCTABICHHUS MYHULHNAIBHOW YCIyTH
NpeAnoiaraeT MNPeAOCTABICHUE MYHUUHUIMAIBHOM YCIYTM B YIPEKIAIOIIEM
(MpOaKTUBHOM) pEKHMMeE, B COCTaB MOjJpasjiesia, COACPIKAIIETro OMMCaHue BapHaHTa
MPEAOCTABICHUS MYHHUIIUTNIAJIbHON YCIYTH, BKIKOYAIOTCS CIEAYIOIINE MOJIOKEHHUS:

1) ykazanue Ha HEOOXOIMMOCTh TIPEABAPUTETHLHOM 0/Ia4YM 3asIBUTENIEM 3aIpoca
O TMPEJOCTaBICHUM €My JaHHOM MYHUUHNAIBHOM YCIYTHM B YIPEXKAAOIIEM
(IpOAKTUBHOM) PEXKUME WM TTOAA4H 3asIBUTEJIEM 3aIipoca O MPeI0CTABICHUH JaHHOU
MYHUIMOATBHOW YCIYTM TIOCJI€ OCYIIECTBIECHUS OpPraHoM, MpeIOoCTaBISIOIUM
MYHULIUNATBHYIO YCIYTY, MEPONIPUSTUNA B COOTBETCTBHUM C TyHKTOM | yactu 1 cratbu
7.3 3akona Ne 210-D3;

2) cBeAeHUs O IOpUAUYECKOM  (akTe, TMOCTYIUICHUE KOTOpOro B
MH(OPMAIMOHHYIO CUCTEMY OpraHa, MpeJoCTABIISIIOUIEr0 FOCYAapCTBEHHYIO YCIIYTY,
SBJIIETCSI OCHOBAHUEM I MPEAOCTABIICHUS 3asIBUTENIO JaHHOM MYHHUIMNATBHOU
YCIIYTU B YIPEKIAIOIIEM (IPOAKTUBHOM ) PEKUME;

3) HaumeHoBaHUe NHHOPMAIIMOHHON CUCTEMBI, U3 KOTOPOM JOJIKHBI TTOCTYTUTh
CBEJICHMS, YyKa3aHHblE B TMOJMYHKTE 2 HACTOSAILIEr0 TMYHKTAa, a TaKke
WH(OPMAITMOHHON CUCTEMBI OpraHa, MPeI0CTABISIONIEr0 MyHUITUTIATBHYIO YCIYTY, B
KOTOPYIO JOJI)KHBI TOCTYNIUTh JAHHBIE CBEJICHHUS;

4) cocraB, MOCIEIOBATEIIBHOCTh M CPOKH BBIMOJHEHUS aJMUHUCTPATUBHBIX
IpOLENYp, OCYIIECTBISIEMBIX OPTraHOM, MPEJOCTABISIIOUIMM MYHULUIAIBHYIO
yCIIyTry, TOCJie TOCTYIUIEeHHUSS B HWH(OPMAIIMOHHYIO CHUCTEMY JAaHHOIO OpraHa
CBEJICHUH, YKa3aHHBIX B MOJIMYHKTE 2 HACTOSALIETO MyHKTA.
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2.6. Pazmen «®opMbl KOHTpOJISL 3a MHCIOJHEHWEM aJIMUHUCTPATUBHOTO
periaaMeHTa» COCTOUT U3 CIEAYIOUINX MOIpa3elioB:

1) mOpsIOK OCYIIECTBICHHS TEKYIIETO KOHTPOJSA 3a COONIOIGHHEM U
UCIIOJIHEHHUEM  OTBETCTBEHHBIMH  JIOJDKHOCTHBIMM  JIMIAMU  [OJIOKEHUH
aJIMUHUCTPATUBHOTO PpETJIAMEHTa W HMHBIX HOPMATUBHBIX TIPAaBOBBIX aKTOB,
YCTaHABIMBAIOIINUX TPeOOBAaHMUS K MPEIOCTABICHUIO MYHMIMNAIBHOW YCIYTH, a
TaK)Ke MPUHATUEM UMH PEIICHUI;

2) NOpsSiAOK M MEPUOJUYHOCTh OCYIIECTBICHHS IUIAHOBBIX M BHEIJIAHOBBIX
IPOBEPOK MOJHOTHI M KAa4eCTBA IMPEAOCTABICHUS MYHHMIIMIAIBHOW YCIYTH, B TOM
qucie MOpAIoK U (OpPMbl KOHTPOJIA 3@ IMOJHOTOW M KayeCTBOM MPEJOCTaBICHUS
MYHUIIUIIAJIBHON yCITyTH;

3) OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ OpraHa, IMpeloCTaBIIAIOIIErO
MYHULIMIIAJIBHYIO YCIYTy, 3a peleHus U AecTBus (Oe3eiCTBUE), PUHUMAEMbIe
(ocylecTBIsIEMbIE) UMH B X0JI€ IPEOCTABICHUS MyHULIUIATbHON YCIYTH;

4) nonoxeHusl, XapakTepu3yroume TpeOoBaHus K NOPAAKY U (opMaM KOHTPOJIS
32 IPEeIOCTaBIECHUEM MYHHIIMIAIBHON YCIYTH, B TOM YHUCIIE CO CTOPOHBI FPAXKIAH, HX
00bEeIMHEHUN U OpraHu3allui.

2.7. Paznen «JlocyneOHblii (BHECYA€OHBIN) NOPSAIOK 00KaJOBaHUSL PELICHUN U
nedcTBuid (0e3nelcTBHSI) OpraHa, MPEJOCTABISIIOUIEr0 MYHULUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, OpraHu3alui, yKa3aHHbIX B 4acTu 1.1 ctateu 16
3akona Ne 210-d3, a Takke WX MOKHOCTHBIX JIMI, MyHHUIIMIIATBHBIX CITYKaIUX,
pabOTHUKOBY JOJDKEH COJAEPKATH CIIOCOOBI HHPOPMHUPOBAHUS 3asIBUTENEH O MOPSAIKE
nocyneOHoro (BHeCyJAeOHOT0) 00kalloBaHMS, a Takke (OPMBbI M CIOCOOBI IOAAYH
3asBUTEIISIMU KaJIOOBbI.

3. Pa3zpaboTka u corjiacoBaHue aIMUHUCTPATUBHBIX
perJaMeHTOB NMPeA0CTABJIEHUS MYHUIMIAIbHBIX YCJIYT

3.1. IIpoekT aAMHHHCTPAaTMBHOIO perjaMeHTa (OPMUPYETCS OpPraHOM,
NPEIOCTABISIONIMM MYHUUHMIAIBHYIO YCIyTy, B MallMHOYUTAaeMOM QopMare B
AIIEKTPOHHOM BHJIE B PEECTPE.

3.2. Otnen wHDOPMAITMOHHBIX TEXHOJIOTHA AJMUHUCTpAIMU PakuTSHCKOTO
palioHa, OTJIEJIbI CTPYKTYPHBIX OAPA3AEIEHUN, NOABEOMCTBEHHBIX
MYHULMNAIbHBIX YUYPEKICHUM, HAACICHHbIE OTACIbHBIMUA IOJHOMOYHUSIMH B
YCTaHOBJICHHOM c(epe NeSITeIbHOCTH, SIBISIOTCS OPraHoOM, YIIOJTHOMOYEHHBIM (Janee
- YIIOJIHOMOYEHHBIN OpraH) Mo BEACHUIO MHPOPMAIMOHHOTO pecypca peecTpa yCiayr
U obecrnieuynBaeT AOCTYI JJs y4acTHsl B pa3paboTKe, COrJIaCOBaHUM U YTBEP)KIICHUU
IIPOEKTA aAMUHUCTPATUBHOIO PEIJIaMEHTa U PErUCTpalii HOPMATUBHOTO IIPABOBOIO
aKTa 00 YTBEp)KJIEHUHU aIMUHUCTPATUBHOTO PEryiaMeHTa:

1) opranam, npe1oCTaBISIOMNUM MYHULUIIAJIBHBIE YCIYTH;

2) opraHaMm, y4acTBYIOUIMM B COIVIACOBAHMM NPOEKTA aJIMHHHCTPATUBHOIO
pernaMeHTa, B TOM YHCJIE II0 BOMNPOCY OCYLIECTBIICHHS MEXBEIOMCTBEHHOTO
WH()OPMAIMOHHOTO  B3aUMOJEHCTBUA  (Jajgee - OpraHbl, YYacTBYIOIIME B
COTJIaCOBAHUM).
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3.3. Oprassl, yd4acTBYIOIIHE B COIJIACOBAHWM, ABTOMAaTUYECKH BHOCSTCS B
(dopMupyeMBbIil TIOCIE MOATOTOBKU MPOEKTa aJMUHUCTPATUBHOTO PETJIAMEHTA JIUCT
COrJacOBaHMUSl IMPOEKTa aJMUHUCTPATUBHOTO periiaMeHra (najgee -  JIUCT
COTJIACOBAHUS).

3.4. IIpoeKT agMUHUCTPATHBHOIO PErJaMEHTa pPacCMaTPUBAETCS OpraHaMu,
YYaCTBYIOIIMMH B COIVIACOBAHWH, B YAaCTH, OTHECEHHOM K KOMIIETEHIMH TaKOI'0
opraHa, B CpOK, HE MPEBBITIAIONTNH 5 (MATH) pabounX JHEH C TaThl TOCTYIUICHUS €T0
Ha COIIACOBaHUE B peecTpe.

B ciayyae BO3HMKHOBEHMS IPU COTIACOBAHMM aIMUHUCTPATUBHOTO PErIAMEHTA
HE0O0XO0JMMOCTH HAIIPaBJICHUS 3alIPOCOB U NIOJYyUEHUS TOTOJHUTEIbHBIX MATEPHATIOB
U MHPOpMAlMM Yy OPraHOB, YYacTBYIOIIMX B COIJIACOBAaHUHU, CPOK IPOBEICHUS
AKCIEPTU3bl MOXKET ObITh yBennyeH 10 30 (Tpuauaru) pabouux JHEH ¢ MOMEHTa
NOCTYIIJIEHUS TPOEKTa aIMUHUCTPATUBHOIO PETJIAMEHTA B PEECTPE.

3.5. OgHOBpEMEHHO C Ha4aJIoM MPOLIEYPhl COTIIACOBAHUS B LIETSX 00ECIeUEeHUs
IIPOBEICHUSI HE3aBUCUMOW aHTUKOPPYILIMOHHON 3KCIIEPTU3BI IPOEKTHI HOPMATUBHBIX
NpPaBOBBIX AKTOB IMOJJIEKAT pa3MElIeHW0 B ceTu HTepHeTr B mopsake,
IPELYyCMOTPEHHOM JJI1 HOPMAaTHBHBIX IIPABOBBIX AaKTOB OPraHOB MECTHOT'O
CaMOYNPaBJIEHUs MYHULHUIIAIBHOTO paiioHa «PakuTaHCKHMW paiioH» benropoackon
o0nacTy.

3.6. Pe3ynbTaToM pacCMOTPEHMSI MPOEKTAa AJIMUHHUCTPATUBHOTO pEriaMeHTa
OpraHOM, YYacTBYIOIIMM B COIJAaCOBaHUM, SIBJISETCS NPHUHATHE TaKUM OpPraHoOM
pEelIeHUs] O COIJIACOBAHWU WJIM HECOIIACOBAaHUM IMPOEKTa aJIMUHUCTPATUBHOTO
peryiaMeHra.

IIpy DpUHATHMM pelEeHUs O COrJJaCOBaHUM NPOEKTa AJIMHHHCTPATHBHOIO
perjlaMeHTa OpraH, y4YacTBYIOIIMA B COIJIACOBaHUM, IPOCTABIISIET OTMETKY O
COIJIaCOBaHUM MPOEKTA B JJUCTE COTIACOBAHMS.

IIpy DpUHATUM pELIEHHS O HECOIVIACOBAHMM NPOEKTAa aJIMHHHCTPATHBHOIO
perjlaMeHTa OpraH, y4acTBYIOIIMI B COTJIACOBAHWUHU, BHOCUT UMEIOIMECS 3aMEUYaHus
B IIPOEKT MPOTOKOJIA pa3sHoriacuil, GopMupyeMblii B peecTpe yCIyr U SBIISIOLIMICS
MPUIOKEHUEM K JIUCTY COTJIACOBAHUS.

3.7. Ilocne paccMOTpeHHsI IPOEKTa aAMUHUACTPATUBHOTO PETJIAMEHTA OPraHOM,
YYaCTBYIOIIMM B COTJIACOBAHMHU, a TAaKXKE MOCTYIUICHUS 3aKJIIOYeHUd Juoo
uH(pOpMaIUil 10 MPOEKTY aJAMUHUCTPATUBHOTO pErjiaMeHTa (Mpu HAJIMYUH), B TOM
Yucie MO pe3yJibTaTaM HE3aBUCUMOW aHTUKOPPYMUMOHHOM SKCHEPTHU3bI, Opra,
NPENIOCTABISIOMINA  MYHUIIMNAIBHYIO YCIYTY, paccMaTpuBaeT MOCTYIMBILINE
3aMeuyaHus B TedeHue S5 (msATH) pabouux HEH C MOMEHTa MOCTYIUICHHS TaKoro
JIOKyMEHTA B peecTpe.

Pemienne 0  BO3MOXHOCTM  y4yeTa  3aMEYaHUU 1O  pe3yJibTaram
AHTUKOPPYIIIMOHHON 3KCHEPTU3bl NMpHU J0pPaOOTKE IMPOEKTa aIMUHUCTPATUBHOTO
perilaMeHTa NPUHUMAETCA OPTaHOM, MTPEAOCTABIIAIOIIMM MyHULIUMIIAIBHYIO YCIYTY, B
cooTBeTcTBHHM ¢ DenepanbHbM 3akoHOM OT 17 mromst 2009 roma Ne 172-d3 "O6
AHTUKOPPYIIIMOHHOW 3KCHEPTU3€ HOPMATUBHBIX IPABOBBIX AaKTOB M IPOEKTOB
HOPMATHUBHBIX IIPABOBBIX AKTOBY.

3.8. B cnywae cormacus C 3aMEYaHUsAMH, IPEICTABICHHBIMU OpraHOM,
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Y4YacCTBYIOIIMM B COIVIACOBAHUM, OPTaH, MPEIOCTaBISIOINNA MYHULUITAIBHYIO YCIYTY,
B CpPOK, HE MPEBBIIAIOLUINI NATH pabouux JHEH, BHOCUT C YYETOM MOJYYEHHBIX
3aMEYaHU M3MEHEHUs B CBEACHUS O MYHHUIMNAIBHOW YCIyre, yKa3aHHbIE B
noanyHkre 1 nmynkra 1.5 pasmena I Ilopsiaka, u mociie ux mnpeoOpa3oBaHUs B
MaIIMHOYUTAEMbIN BUI U (YOPMUPOBAHMS IPOEKTA aIMUHUCTPATUBHOTO PETJIaMEHTa
HaIpaBJIsieT yKa3aHHbBIM NPOEKT aJMUHUCTPATHBHOIO pPErjlaMEHTa Ha IOBTOPHOE
COTJIACOBAHME OpPraHaM, Y4aCTBYIOIIHNM B COTJIACOBAHUMU.

[Ipy HaMMuMKM BO3PAKEHUM K 3aME4YaHUsAM OpraH, MPEIOCTaBIISIIOIINAN
MYHUIUOAIBHYIO YCIYry, BIpPaBE HMHHUIMHPOBATH MPOLENYPY YpEryJIupOBaHUs
pa3HOTJacuil IMyTeM NOArOTOBKM HWHGOpMALUH, COJAEpXKAllled BO3paKEHUs Ha
3aMEYaHMsl OpraHa, YYacTBYIOLIEIO B COIVIACOBAHWH, W HAIpPABICHHUS TaKON
uH(pOpMaIlMU YKa3aHHOMY OpTaHy.

3.9. B cmydae corjmacusi C BO3PaXKEHHUSMH, IPEICTABICHHBIMU OPIraHOM,
IIPENOCTABIIOIINMM MYHUIIMIIAIBHYIO YCIIYTY, OpraH, y4acTBYIOIIHH B COINIACOBAHUH,
COIJIaCOBBIBAET  IPOEKT  aJMHHHMCTPATUBHOIO  PETJAaMEHTa,  MPOCTABIISA
COOTBETCTBYIOIIYIO OTMETKY B JIUCTE COIJIACOBAHUS.

B cnywae Hecormacus C BO3PAKEHUSAMH, MPEICTABICHHBIMU OPIraHOM,
MPENOCTABISAIOIINM MYHUIIUTIAIBHYIO YCIYTY, OpraH, y4acTBYIOIIHI B COITIaCOBAaHUU,
IIPOCTABIISET B JINCTE COITIACOBAHUS OTMETKY O IIOBTOPHOM OTKAa3€ B COIVIACOBAHUH.

3.10. Opran, nmpegocTaBiIsAOIMI MYHUIIMNAIBHYIO YCIYTY, IIOCIE IIOBTOPHOIO
OTKa3a B COIVIACOBAaHWU IPOEKTa AJMHHHCTPATUBHOIO pErjaMeHTa MPUHUMAET
pelieHre O  MPOBEJACHUM  COTJIACUTEIBHBIX  COBELIAHUHM MO  IPOEKTY
aJMUHHUCTPATUBHOTO PErVIAMEHTA.

3.11. Pa3Hornacus mo nNpoekTy aAMUHUCTPATUBHOTO PETJIaMEHTa Pa3pelIatoTCs
B XOJI€ COIVIACUTEIBHOIO COBEIIAHMS, HA KOTOPOE IMPUIIIAIIAIOTCS MPEICTABUTEIN
opraHa, OTKa3aBIIETO B corjlacoBaHuu. OpraHu3anys MPOBEACHHS COTJIACUTEIBHOTO
COBEILAHUSI OCYIIECTBIISIETCS Pa3pabOTUMKOM aJIMUHUCTPATUBHOIO PErJIaMEHTa He
no3aHee 5 pabouux JHEH co JHs MOJIy4€HHs MOBTOPHOIO OTKa3a B COTVIACOBAaHUU
MPOEKTa aIMUHUCTPATUBHOIO PErJIaMEHTA.

3.12. Ilocne cornacoBaHusi NPOEKTa aIMUHUCTPATUBHOIO PETIAMEHTa CO BCEMU
OopraHamu, y4acTBYIOIIMMH B COTJIACOBAHUU, WM MPU PA3PEIICHUH PA3HOTIACUH 110
NPOEKTY  aJIMHMHHCTPATMBHOIO  pErJIaMeHTa  OpraH, MIPENOCTABIISIOIINI
MYHHUIMNAIBHYIO YCIIYTY, HalpaBiseT NPOEKT aJIMUHUCTPATUBHOIO perjiaMeHTa Ha
DKCHEPTU3Y B COOTBETCTBUU C Pa3leiaoM 4 HACTOSIIETO NOPSAKA.

3.13. AJIMHUHUCTPATUBHBIN periaaMeHT YTBEPKAACTCSA OpraHoM,
NPENOCTABISIOIIMM MYHULUIIAJIBHYIO YCIIYTY.

3.14. Iloanucanre HOPMATUBHOTO MPABOBOTO AKTA OpraHa, MPea0CTaBIISIOIIETO
MYHULIMINIAJIBHYIO YCIYTy, 00 YyTBEpXACHUM aJMHUHUCTPATUBHOIO periiaMeHTa
IIPOU3BOJMTCS IOCPEICTBOM NOANMCAHMS 3JIEKTPOHHOIO JOKYMEHTa B PEECTpe
YCWICHHOW KBAJM(DUIIMPOBAHHON SJEKTPOHHOW TOJIMMCHI0 PYKOBOJIUTENSI OpTaHa,
IPENOCTABISIOIIET0 MYHULUIIAIBHYIO YCIYTY, MOCJE MOJIYYEHUS MOJOKUTEIBHOTO
3aKJIIOYEHHUS] OKCIEPTU3bl YIOJHOMOYEHHOIO OpraHa Jiu0o yperyaupoBaHUs
PAa3HOTJIACHI 11O PE3YIBTATaM 3KCIEPTU3bI YIIOJTHOMOUYEHHOTO OpraHa.

3.15. Ecinum pykoBOAMTENBL OpraHa, MNPEJOCTABIIONIETO0 MYHULIMNAIbHYIO
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yCIyry, BPEMEHHO HE MOXKET MCIIONHATh CBOM OOS3aHHOCTH, IPABOBBIE aKTbI
NOJIUCHIBAET  JIMIO, HCIOJHAMIIEE IOJHOMOYMS  PYKOBOJAWUTENS  OpraHa,
IPEIOCTABISIOIIET0 MYHULIUITAJIBHYIO YCIIYTY.

3.16. AQMUHUCTpaTHUBHBIE pPErJIAMEHTHl IOJUIEKAT  OIYyOJIMKOBAaHUIO B
MEXpaoHHOU rasere «Hama ku3HB», pasMElIeHHIO B ceTeBOM u3aaHuu «Hama
#u3Hb 31» (zhizn31.ru), Ha opUIIATIEHOM CaiiTe OPraHOB MECTHOTO CaMOYIIPABIICHUS
MYHUIIUIALHOTO paiioHa «PakuTsHCKmiA paiion» benropoackoii oomactu (rakitnoe-
r31.gosweb.gosuslugi.ru).

3.17. BHeceHne N3MEHEHUH B aIMUHUCTPATUBHBIE PETIIAMEHTBI OCYLIECTBIISIETCS
B cClyyae U3MEHEHHUs 3aKkoHojaTenbcTBa Poccuiickoit @epepanuun u  (win)
3aKOHO/ATENbCTBA benropoiackoil o001acTH, peryaupyromero IMperoCcCTaBICHUE
MYHUIIUIAIBHBIX YCIYT, U3MEHEHHUS CTPYKTYPbl OPTaHOB MECTHOI'O CaMOYIIPaBIICHUS
Pakutanckoro paitona benropoackoit obmactu, K cdepe ACATETbHOCTH KOTOPBIX
OTHOCUTCSI NPEIOCTABICHUE MYHULHUIIAJIBHBIX YCIYT, a TAaKXKE IO IPEIIOKECHUIM
OpPraHoOB HCHOJHUTENbHOM BiacTH benroponackoit o6mactd, OCHOBaHHBIM Ha
pe3ynbTaTax aHajau3a MPaKTUKU NPUMEHEHUS aIMUHUCTPATUBHBIX PETIaMEHTOB.

OO0s3aHHOCTP MO MPOBEJCHUIO CUCTEMATUYECKOTO aHalM3a MPUHATHIX
aMUHUCTPATUBHBIX PETJIaMEHTOB HAa TMPEAMET COOTBETCTBUS TPEOOBAHUAM
JEUCTBYIOLIETO 3aKOHOAATENbCTBA U CBOEBPEMEHHOMY BHECEHHIO U3MEHEHUN B HUX
BO3JIaraeTCsi Ha OpraHbl, MPEAOCTABIIAIONINE MYHHMIMIAIBHBIE YCIYTH, KOTOPBIE
ABJIAIOTCS pa3pabOTYMKaMU aIMUHUCTPATUBHBIX PETJIAMEHTOB.

BHecenne m3MeHEHUI B aJMUHUCTPATUBHBIE PETIAMEHTBI OCYIIECTBIISIETCS B
HOPSJKE, YCTAHOBJIEHHOM JUIsl Pa3paOOTKH M YTBEPKACHUS aAIMUHHCTPATUBHBIX
PETJIAMEHTOB.

3.18. o 1 nexabps 2023 roga moanucaHue U perucTparus aIMUHICTPATUBHOTO
perjaamMeHTa JoMycKaeTcsi Ha OyMa)kHOM HOcuTele 0e3 UCTOIb30BaHUs peecTpa.

4. IlpoBeneHne IKCNEPTU3bI MPOCKTOB
aIMMHHCTPATHBHBIX PerjiaMeHTOB

4.1. DkcnepTusza NpOEKTa aIMHUHUCTPATUBHOTO PErJIaMEHTAa Ha COOTBETCTBUE
3aKOHOJATEIbCTBY 00 OpraHu3aliyi NpeI0CTaBICHUSI MyHULIMIIAIbHBIX YCIYT (J1anee
- BKCIEPTHU3a) IPOBOAUTCS OTAEIOM HOPUANYECKOro odecreyeHus: AIMUHUCTPALUU
PakutaHckoro paiiona (manee- Otaen).

4.2. [IpenMeToM dKCIEPTU3BI ABIISIIOTCS:

1) cooTBeTCTBHME MPOEKTOB aJIMHHHCTPATUBHBIX PETIAMEHTOB TpPEOOBaHUSM
nyHKTOB 1.3 u 1.7 pa3znena I [opsiaka;

2) COOTBETCTBHUE KPUTEPUEB TMPUHATHS COOTBETCTBYIOLIETO PEUICHUSA
TpeOOBaHMSIM, TIPETYCMOTPEHHBIM BTOPBIM a03alleM MOIMYHKTa 2 MOAMyHKTa 2.4.8
nyHkTa 2.4 pa3znena 2 nacrosero [lopsiaka;

3) OTCyTCTBHE B MPOEKTE aJIMHUHHCTPATUBHOTO perjameHTa TpeOoBaHuii 00
00s3aTEIbHOM MPEIOCTABICHUM 3asiBUTEISIMU JTOKYMEHTOB U (WUiu) MH(MOpMaIuu,
KOTOPBIE MOTYT OBITh MOJYY€HBI B paMKaX MEKBEJOMCTBEHHOTO 3aIpoca.

4.3. Ilo pe3ynbratamMm pacCMOTPEHHMS NMPOEKTA aAMUHUCTPATUBHOTO PETIIAMEHTA
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Otnen B Teuenue 10 pabounx qHEN CO JHS €ro MOCTYIUIEHHS IPUHUMAET PELICHUE O
IIPEICTABICHUN IIOJIOKUTEIBHOIO 3aKJIIOUYEHMsI Ha NPOEKT aJIMHUHHUCTPATUBHOIO
perilaMeHTa WA NPEACTABICHUN OTPULATEIBHOTO 3aKIIOYECHHMS Ha TMPOEKT
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

4.4. ITpy NpUHATAXA PELICHHS O IPEACTABICHUN MOJOKUTEIBHOTO 3aKIFOUYEHUS
Ha IPOEKT a/IMUHUCTPATUBHOIO periiaMenTa OTen NpoCcTaBisieT COOTBETCTBYIOIIYIO
OTMETKY B JIMCTE COIVIACOBAHUA.

4.5. Ilpy npuHATHH PELIEHUS O IPEICTaBIEHUN OTPULATENBHOTO 3aKIF0YEHHS Ha
IPOEKT aJIMHUHHUCTPATUBHOIO periaameHTa OTAen MpOCTaBIsE€T COOTBETCTBYIOLLYIO
OTMETKY B JIMCTE COTJIACOBAHMS M OCYIIECTBIISIET MOATOTOBKY MH(pOpManuu Jau0o
3aKJIFOYEHUS IO NPOEKTY aIMUHUCTPATUBHOIO PETJIAMEHTA.

4.6. Ilpu nHanuuum B uHpopmanuu aubo 3axmoueHnn Otnaena 3aMeyaHU U
NPEIOKEHU K MPOEKTy  aJIMUHUCTPATHBHOIO  pErVIaMEHTa  OpTaH,
IPEIOCTABIISAIOMMN MyHUIIMIAJIBHYIO YCIIYTY, 00€CIIEUMBAECT yUeT TaKUX 3aMeuaHui
Y TIPEJIIOKEHUM.

[Ipn HaIMYMK pa3HOTIIACUM OPraH, IPEIOCTABIISIIOIINA MyHULUITAIBHYIO YCIIYTY,
OCYUIECTBJISIET MOATOTOBKY MH(MOpMAUK, COAEpkKaIIe BO3paKeHUsI HAa 3aMedyaHUs
OopraHa, y4acTBYIOLETO B COIVIACOBAHHMM, M HAIpaBisieT Takylo HHGOpMAIUIO B
Otnenn.

Otnen paccMaTpuBaeT uH(pOopMaIuIo, HAIIPaBJICHHYIO OpraHoM,
NPENOCTABISAIOIIMM MYHULHUIIAIBHYIO YCIYTY, B CPOK, HE NPEBBILAIOIMINANA MATH
paboyux JHEW ¢ AaThl NOCTYIJIEHUS MH(OpMAaIUH.

B cmydae Hecorsacusd € JOBOJAMH, IIPEACTABJICHHBIMH  OPraHOM,
IIPENOCTABISIOIINAM MYHULUIIATBHYIO yCIIyTY, Otnen IPOCTABIISAET
COOTBETCTBYIOILYIO OTMETKY B JINCTE COIVIACOBAHMSI.

4.7. Pa3zHornacus 1o NpoeKkTy aJMUHUCTPATUBHOIO PETJaMEHTa Pa3pEIIArOTCS B
nopsiake, onpeaeneHHoM B myHkre 3.11 paznena 3 [Topsiaka.



